3ATBEP/I’KEHO

Haka3 [IMY JIMC m. Kuesi
Tta KHMiBChbKil 00acTi
13.02.2020 Ne 18/ar

IHOOPMALIIAHA KAPTKA AQMIHICTPATMBHOI NOCNYIrm

O®OPMJIEHHS I BUAAYA NACMNOPTA FPOMAASAHUHA YKPAIHM
3 BEBKOHTAKTHUM ENNEKTPOHHMUM HOCIEM

y pa3si o6MiHy nacnopTa rpoMaasiHuHa YkpaiHm (y dopMi kapTku) y 3B'A3Ky:

3i 3MiHOI iHopMaUii, BHeceHoi

0o nacnopta (KpiM A4oAaTKOBOI 3MiHHOI iHopMauii);

OTPUMaHHS peecTpauiiHoro HomMepa o6NniKoBOI KapTKM NnaTHMKa noaaTkiB 3 [lepxaBHOro peectpy ¢ismyHux ocié6 —
nnatHukiB nogatkis (PHOKIMIM) abo noBifoMAeHHS Npo BiAMOBY BiA NPUAHATTSA 3a3Ha4yeHOro HoMepa (3a H6axkaHHAM);

BUSIB/IEHHS MOMUIIKK B iHpopMaUii, BHECEHIN A0 nacnopTa;
3aKiHYeHHS CTPOKY Aii nacnopTta;
HenpuaaTHOCTI nacrnopTa ANs NoAanblloro BUKOPUCTaHHS ;

Conom’'sHcbkuii PB LIMY IMC B M. Kuesi Ta KuiBcbkii obnacrTi

(Ha

NMeHyBaHHSA cyb’ekTa HaaaHHSA afAMiHICTPaTMBHOI NOCNyru)

IndopmMauin npo cyb6’ekTa HagaHHA agMiHICTpaTMBHOI Nnocnyrm

HalimeHyBaHHS
3AINCHIOETBCSA

opraHy, B sKOMYy
obcnyrosyBaHHS

cyb’ekTa 3BEpHEHHSA: TepuTopianbHOro
nigpo3ainy AMC
TepuTopiansHoro opraHy AMC;

LeHTpy
nocnyru;

HaflaHHa  aAMIHICTpaTUBHOI
Lep>XXaBHOro nignpueMCTBa,

WO Hanexuts A0 chepu ynpaBniHHS

1. CostoM’sitHcbKHii PB IIMY IMC Y M. KueBi Ta KuiBcbKiii o61acTi

2. lleHTp HaJaHHA aAMiHICTPaTUBHUX NOCAYT

3. llepmmii Bigais o6¢cayropyBaHHsa rpoma/saH B M. Kuesi JI1 «JlokymeHT»
4. Biaain Mo6iabHOrO0 06C/IyroByBaHHs rpoMaasaH [l «JokymeHT»

OMC abo 1moro  BiAOKpeMneHoro
nigposainy
1.m. KuiB, By1. EpeBaHchbKa, 25
Micue3HaxomxeHHA  cyb’exTa 2.m. KuiB, npocnekr IoBitpodioTchkuii, 41
1. HafaHHA aAMiHICTpaTUBHOI M. KuiB, 6y1ibBap YokosriBcbkuii, 40
nocnyru 3.M. Kuis, 1. [lepemory, 3
M. KuiB, Bys1. l'enepasa Asimasosa, 11
1. BieBropok 10:00-19:00 M'ataung  09:00-18:00
Cepepa 09:00-18:00 Cy6oTta 09:00-16:45
YeTBep 10:00-19:00 Hepins, lloHeginok BUXiAHUT
06igHsa nepepsa : 13:00-13:45
2. Toneainok 09:00-20:00
BiBTOpOK 09:00-20:00 M'atauna  09:00-16:45
IHdopmauis woao  pexumy Cepena 09:00-20:00 Cy6ora: 09:00-18:00
2. p060TV| Cy6’€KTa HagaHHSA YeTBep 09:0(6)-20:00 Hepina: BUXIJHUHA
e 5 Be3 nepepsu Ha 06ij
aaMiHICTpaTMBHOI nocnyry 3. TMoneainok 09:00-20:00 I'saraunsa: 09:00-20:00
BiBTopok: 09:00-20:00 Cy6ora: 09:00-18:00
Cepepa: 09:00-20:00 Hepins: 10:00-16:00
YeTBep: 09:00-20:00
Be3 nepepBu Ha 06ij
4, ToHeainok-m’aTHung 09:00-20:00 Be3 nepepBH Ha 06i,
Cy6oTa 3 09:00 5o 18:00 Hepins BHUXIiZHUIA
1.Tes.: +380 (44) 242-54-51 +380 (44) 243-54-53 +380 (44) 242-02-10
E-mail: 8034@dmsu.gov.ua;
TenedoH/dbakc (noBiakwn), 2.TesL: (0461-4] 207}-109-6/5; email: c]nap@solo;.gov.ua -
- Be6-caT: http://www.solor.gov.ua/section
3. | @APEca ENeKTPOHHOI NoLTH Ta 3.Call-uenrp: (044) 597 87 77 E-mail: info@dpdpk.com.ua
Be6TC.aMT cy6 €.I.<Ta HalaHHA BeG-caiiT: https://ukraina.pasport.org.ua/poslugi/zakordonnij-pasport
AAMIHICTPATMBHOI nocnyru 4. Call-uenTp: (044) 597 87 77
E-mail: info@dpdpk.com.ua
Be6-caiT: https://gotovo.pasport.org.ua/contact
HopMaTuBHI aKTh, SIKMMK pernaMeHTYETbCA NOPAAOK Ta YMOBU HafaHHS aAMiHICTpaTUBHOI nocnyru
3akoH Ykpainn «Mpo €avHWMIA fepxaBHWI aeMorpadiuHWMii peecTp Ta AOKYMEHTW, WO NiATBEPAXYHOTb
. rpoMagsHCTBO YKpaiHu, NocBifuyoTb 0coby uu ii cneuianbHWil cTaTyc»;
4. 3aKkoHK praIHM P 3’c¢!:1KOH YKpaT':M «Mpo FpOAhdgﬂﬂHCTBO y¥<pa'|'Hm»; ! Y
3aKoH YkpaiHu «Mpo cBoboAy nepecyBaHHs Ta BifibHWI BUGIp MicuUsi MPOXWBaHHS B YKpaiHi»

MocTtaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBepAXXeHHs 3pa3ka 6naHka, TexHiyHoro onucy Ta opsaky
odopMeHHs, BUAaYi, o6MiHy, nepecunaHHs, BUNYUYEHHS, NOBEPHEHHS AepXaBi, BUSHAHHSA HEeAINCHUM Ta 3HULLIEHHS
nacrnopTa rpoMaAsH1Ha YKpaiHm»;

Moctanosa KMY Bia 02.11.2016 N2770 «[leaki NUTaHHS HaAaHHA aAMiHICTPaTMBHUX NOCnyr y cdepi Mirpauii»;
AKTU Ka6]HeTy MiHiCTpiB MoctaHoBa I_(My Bif 02.03.2016_" !\l? 207 <<__I_‘|po 3aTBepaxeHHs [Mpasun peecrp_aui'l' MiCUs NPOXMBaHHA Ta
5. .. Mopsiaky nepesadi opraHamu peectpadlii iHdopmaLlii 40 E4MHOr0 AepxaBHOro AemorpadiyHoOro peecTpy»;
YKpaiHu MocTaHoBa KMY Bia 26.11.2014 N° 669 «Mpo 3aTBepmkeHHs OpPsSAKY OTPUMAHHS, BUNYYEHHS 3 EANHOrO
AepxaBHOro aemMorpadiyHoOro peecTpy Ta 3HULEHHS BiAuMbpoBaHMX BIABUTKIB NanbLiB pyk ocobu»
MoctaHoBa KMY Big 24.12.2019 N? 1113 «[lpo 3anpoBafXeHHS eKCrNepuMeHTasbHOro MpoeKkTy LWoAo0
CNpOLLEeHHS NpoLecy nepeBipku akTy oniati aAMiHiCTPaTUBHUX Ta iHWMWX MOCNYT 3 BUKOPUCTAHHAM MPOrpaMHOro
npoaykty “check”»
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AKTW LleHTpasibHUX OpraHis
BMKOHaB4OI Bnaam

Haka3 MBC Big 26.11.2014 N2 1279 «[po 3aTBepAXEeHHS 3pa3ka 3asiBU-aHKeTW ANs BHeceHHs iHdopmauii Ao
€aunHoro LepXxaBHOro aemorpadiyHoro peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpaitv 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3 MBC Big 16.08.2012 MBC N¢ 715 «[po 3aTBepAXXeHHs 3pa3kiB AOKYMEHTIB, siKi MoAalwTbcs ANs
BCTAHOBJ/IEHHSI HANEXHOCTi A0 rPOMaASIHCTBA YKpaiHW, MPUNHATTS 40 rPOMafsHCTBa YKpaiHu, odopMieHHs HabyTTs
rpoMagsHcTBa YKpaiHW, NPUNWUHEHHS rpoMaAsiHCTBa YKpaiHM, CKacyBaHHS pilleHb npo odOopMIeHHS HabyTTa
rpoMagsHcTBa YKpaiHu, Ta XypHanis obniky», 3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p.
3a N? 1549/21861 ;

Haka3 MBC Big 16.08.2016 N? 816 «[po 3aTBepaxeHHs lMopsiaKy NpoBazXeHHs 3a 3asiBaMu Npo 0OpMIEHHS
AOKYMEHTIB ANa BUi34y rpoMassiH YKpaiHM 3a KOPAOH Ha MOCTiHE MPOXMBAHHSA», 3apeecTpoBaHui B MiHicTepcTBi
tocTuuii Ykpainn 09 sepecHs 2016 p. 3a N2 1241/29371.

Haka3 MBC Big 13.04.2018 N? 311 «[po 3aTBepAXeHHs 3pa3kiB [JOKYMEHTIB, HEObXiAHWX ANS BUYYEHHS,
TUMYaACcoOBOro BUTYYEHHS macrnopta rpoMagsHuHa YKpaiHu, nacnoprta rpoMaasiHMHa YKpaiHu Ana BMi3Ay 3a KOPAOH,
3apeecTpoBaHuil B MiHiCTepcTBi tocTuUuii Ykpainn 27 kBiTHa 2018 p. N2 531/31983

Hakas MBC Big 18.10.2019 N2 875 «[po 3aTBepaxeHHs Bumor o sBiauudposaHoro obpasy obnnuys ocobu,
OTOKApTOK, WO MNoaalTbCst Ansi obopMiIeHHs abo 06MiHy AOKYMEHTIB, IO MOCBiAYYIOTb 0CO6Y, MiATBEPAXYIOTH
rpoMajsHCTBO YKpaiHu 4n cneuianbHWUii ctatyc ocobu, Ta doTtorpadiyHOro 306paxeHHs Ha HUX», 3apeECTPOBaHNn B
MiHicTepcTBi ocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTU MicueBuX opraHis
BMKOHaBYO0i Bnaan/opraHis
MiCLLEeBOro camoBpsaayBaHHSA

BincyTHi

YMOBM OTPMMaAHHSA aAMIHICTPAaTUBHOI NOCAYrun

MiactaBa Ans oaep>kaHHS
afAMiHiCTpaTMBHOI Mocnyru

HacTtaHHst o6cTaBuH (noailt), y 3B'A3Ky 3 IKUMW nacnopT niansrae obmiHy, a came:

. 3i 3MiHOO iH(dOpMaLii, BHeceHOi A0 nacnopTa (KpiM A0AAaTKOBOI 3MiHHOI iHpopMauii);

. OTPUMaHHS peecTpauiiiHoro Homepa 061iKOBOi KapTKM nfaaTHUMKa noaaTkiB 3 [lep)XaBHOro peecTpy
disnyHmMx oci6 — nnatHukiB nogatkis (PHOKIMM) abo nosifoMieHHs Npo BiAMOBY BiA NPUAHATTS
3a3Ha4vyeHoro Homepa (3a 6axaHHsM);

. BUSIBJIEHHSA NOMUAKM B iHdopMaLii, BHeceHilt 4o nacnopTa;

. 3aKiHYeHHs1 CTPOKY Aii macnopTa;

. HenpuAaTHOCTI NacnopTta AN NOAANbLIONO BUKOPUCTAHHS;

Y pasi 3akiH4eHHSA CTPOKY Aii nacnopTta AOKYMEHTU ANs 1oro 06MiHy MOXyTb 6yTW nofaHi NpoOTAroM oAHOro
Micsiusg A0 AaTW 3aKiHYEeHHS CTPOKy MOro Aii.

BuuepnHuii nepenik
LOKYMEHTIB, HeobxigHMXx ans
OTPUMaHHSA afAMiHiCTpaTUBHOI
nocnyrun, a Takox BUMOru Ao

HUX

[na odopMneHHs nacnopTa rpomMajsHuHa Ykpainn ocoba nogae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHUM HakasoM MBC Big 26.11.2014 N? 1279 (¢opmyeTbcs Ta
pPO3APYKOBYETbCA i3 3acToCyBaHHAM 3acobiB €AMHOro AepxaBHOro JemorpadiyHoOro peecTpy npauiBHUKOM
TepuTOpianbHOro opraHy/TepuTopianeHoro niaposainy AMC/ueHTpy HafaHHA aAMiHiCTpaTUBHUX MOCNYr/Aep>XXaBHOro
niaANpMEMCTBA, WO HanexwuTb Ao chepu ynpaeniHHa AMC, abo /oro BiaokpeMneHoro niaposainy);

2) nacnopT, Wo niansrae o6MmiHy;

3) AOKYMEHTH, WO NiATBEPAXYIOTb 06CTaBUHK, Y 3B'A3KY 3 AKMMKU NacnopT niansrae obMiHy (KpiM Bunaakis
KOJNM CTPOK Aii nacnopTa 3akiHunBCS);

4) [OKYMEeHTW, Lo NiATBEPAXYOTb CnnaTy aaMiHicTpaTMBHOro 360py, AepxaBHoro muta (y pasi obMiHy y
3B’A3KY 3 HEnpuAaTHOCTI macrnopTa Ans NoAanblIoro BUKOPUCTaHHSA) abo po3apykoBaHa KBUTaHLis 3 NMPOrpaMHoOro
npoaykty «check» abo iHbopmaLito (pekBi3nTn nnaTexy) nNpo cnnaty 36opy B 6yab-sikiii opmi*;

5) n0BiAKY MpO MPUCBOEHHSI peeECTpaLiiHOro HoMepa 061ikoBOI KapTKM MnaTHWKa noaaTkis 3 [lep)xaBHoro
peecTpy i3nyHmx oci6 — nnatHukie nogaTkie (PHOKIMM) abo nosisoMneHHs Npo BiAMOBY BiA MOro NpuAHATTS (4ns
oci6, siki yepe3 CBOI peniriiHi NepekoHaHHs1 BiAMOBMAWUCA BiA MPUIAHSATTA 3a3HayeHOro Homepa) - 3a_YMOBM
peecrpauii B [lepxaBHOMYy peecTpi (i3avyHuX oci6 — nnaTHWKIB MoAaTKiB Ta iHWMX 060B’A3K0BMX nnaTexis abo
OTPUMaHHA MNOBIAOMJIEHHA NPO BiAMOBY BiA NPUIHATTA 3a3HayeHoro Homepa (ANna oci6, sKi 4yepes cBOI
peniriliHi NnepekoHaHHs BiAMOBWNCS Bif NPUINHATTSA 3a3HayeHoro HoMmepa). SIKWo Taka iHdopMalis noaaBanacs
nia Yyac ochopMNEHHSA Nacnopra, Wo nignsara€e o6MiHy BiANOBIAHI AOKYMEHTM HEe HafAaloThCA ;

6) [OKYMeHTW, WO nNiATBEPAXYIOTb BIAOMOCTI AN BHECEHHS A0A4aTKOBOI 3MiHHOI iHgopMauii Ao
6€3KOHTaKTHOro e/IeKTPOHHOMO HOCIf, WO MICTUTbCS Yy NacnopTi:

6.1) posigky Npo MPUCBOEHHSA peecTpauiliHoro Homepa 06niKoBOI KapTKM nnaTHWMKa noaaTkis 3
[epxaBHoro peecTtpy ®i3nMyHux oci6 — nnatHukiB noaatkie (PHOKIMM) a6o noBifgoMieHHsA Npo BiAMOBY Bif Moro
NpPUAHATTS (AN 0Ci6, AKi Yepe3 CBOI peniriliHi NepekoHaHHs BiAMOBUANCS BiA MPUNHATTS 3a3HauyeHoOro Homepy) - 3a
yMoBwM peectpallii B [lep>xaBHOMY peecTpi disnyHMX oci6 — nnaTHWKIB NoAaTKisB Ta iHWKX 060B'A3K0BUX NnaTexis abo
OTPUMaHHS MOBIAOMMIEHHSA MPO BiAMOBY BiA NMPUWHATTS 3a3HayeHoro HoMmepa (Ans ocib, SKi yepe3 CBOI penirilHi
nepeKkoHaHHs BIAMOBUANCS Bif NPUIHATTA 3a3HayeHoro Homepa). fikwo Taka iHdopmauia nogasanacs nig 4yac
odopMNeHHA NacnopTa, Wwo nignsarac o6MiHy BiANOBIAHI AOKYMEHTU HEe HaAalTbhCH;

6.2) npo MicLie NpoXx1BaHHsS - AOBiIAKY NPO peecTpauilo Micusa Nnpo)kuBaHHA ocobu abo poBiaky npo
3HATE Micue NpoXXMBaHHA (32 3pa3kaMu HaBedeHUMMW Yy popatkax 13, 16 po [lNpaBun peecTpauii Micus
NpOXMWBaHHSA, 3aTBepAXeHUX noctaHoBoi KMY N¢ 207 Big 02.03.2016) abo moBiaKy nMpo peecrpauiio Micus
npo>xmBaHHA (BuaaHy fo 04.04.2016 3a 3pa3koM HaBefeHuM y popatky 11 po Mopsaky peecTpauii Micus
NpoXuBaHHA Ta Micus nepebyBaHHS i3nyHMX 0cCi6 B YKpaiHi Ta 3pa3kiB HeobXiAHWUX AOKYMEHTIB, 3aTBEPAXEHOro
Haka3zom MBC Bia 22.11.2012 N° 1077). OoBigka Hapa€Tbca Yy pasi 3MiHM iHdopmauii npo micue
Npo>XXMBaHHSA, NiCNA AaTH BMAadi Nacnopra, Wo nianarace obminy;

6.3) nNpo HapoAXXeHHs AiTelt — CBiAOLUTBa NPO HapPOAXKEHHS AiTel (3a HasiBHOCTI);

6.4) npo wniob i posipeaHHs Wby — cBiAOUTBO Npo W6, CBIAOLTBO NPO po3ipBaHHS Wby, pilleHHS
cyay npo posipBaHHs Wby, ske Habpano 3akoHHOI cunu, abo BMAAHWIA KOMMNETEHTHMMW OpraHamu iHO3eMHOoi
[epXaBW AOKYMEHT, KWW 3rigHO 3 il HauioHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiAnoBiaHWA dakT (3a ymoBu
yknageHHs wnoby abo peecTpauii akTy UMBINbHOrO CTaHy MpO WOro posipBaHHSA Micns BuAadi nacnopra sikui
06MiHI0ETbCA);

6.5) npo 3MiHy iMeHi — CBiAOLTBO NPO 3MiHY iMeHi, CBIAOUTBO MPO HapPOAXXEHHS, CBIAOLTBO MPO W06,
CBiAOLUTBO Mpo po3ipBaHHSA wWnoby, pilleHHs cyay npo po3ipBaHHsA wnoby, sike Habpano 3akoHHOI cunu, abo
BWAAHWI KOMNETEHTHUMMW OpraHaMu iHO3EMHOI AepXXaBu [OKYMEHT, SKWUiA 3rifHO 3 ii HauioHaNbHUM 3aKOHOAaBCTBOM
nigTBepAXYE BiANOBIAHMI daKT (3a yMOBM 3MiHM Npi3BuMLa, iMeHi abo no 6aTbKoBI Nicna AaTv BMAayi nacnopra KU
06MiHIoETbCA).

Ana odopmneHHA nacnopta ocobi, sika He MoO)e nepecyBaTUCA CaMOCTIHHO y 3B'A3Ky 3
TPMBasIMM poO3/1alOM 3[A0POB’SA, SKWIN MiATBEPAXYETbCA MEAUYHUM BUCHOBKOM 3aKnajy OXOPOHW 3[0pOoB’s,
ocdopMIeHNn B yCTaHOBNEHOMY nopsiaKy, abo ocobi, sika Bia6yBa€e nokapaHHA B yCTaHOBax BMKOHAaHHS
nokapaHb a6o nepebyBa€ Ha TpuBaJIOMy CTalioOHapHOMY NikyBaHHiI B 3aksagax MO3 3akputoro tuny
AOAATKOBO MOAAETbCA oAHa doTokapTka po3MipoM 10 X 15 caHTUMeTpiB Ans BHeCeHHs BiaundpoBaHoro obpasy
061mnyus 0cobu LINSXOM CKaHyBaHHS i3 3acTocyBaHHsM 3acobiB PeecTpy. ®doTokapTka MOBUMHHA BiAMOBiAATW
Bumoram go BiaumdpoBaHoro o6pasy obnanuyus ocobu, oOTOKapTOK, WO nodarTbcs Ans odopMmieHHs abo o6MiHy
[IOKYMEHTIB, WO MOCBiAYYOTb 0CO6Y, MiATBEPAXYIOTb FPOMAAAHCTBO YKpPaiHM uM cneuianbHWil cTaTyc ocobu, Ta
doTorpadiyHoro 306paxeHHs Ha HUX, 3aTBepAxeHoro HakasomM MBC Big 18.10.2019 N2 875.

BHeceHHSA A0 3asiBU-aHKETUM Ta Yy noAasbliOMy Yy Macnopt HanMUCaHHA CKJ/lafaoBux iMeHi
«npisBMwa» Ta «iMeHi» 3AiCHIOETbCA YKPAiHCbKOIO MOBOIO Ta JIaTUHCbKMMM fliTepaMu BianosiaHO A0
Ta6bnuui TpaHchnitepauii ykpaiHcbkoro andasiTy naTMHuUeElo, 3aTBEpAX>XeHOK nocrtaHoBoro KMY Big
27.01.2010 N° 55.

3a HeobXxigHOCTIi HanucaHHa npisBuwa abo/Ta iM'S NaTUHCbKUMW NiTepaMy BiAMOBIAHO A0 HanWCaHHA Yy

paHilwe BuAaHWX Ha iM’A 0cobu AOKyMeHTax, MOAAETbCS MUCbMOBA 3asiBa (AOBISIbHOI OPMWM) Ta AOKYMEHT, L0
niATBEPAXYE 3a3HaueHui dakT, a came:

- nacnopT rpoMaasiHMHa YKpaiHu, nacnopT rpoMaasiHuHa YKpaiHv Ana Bui3dy 3a KOPAOH, MPOIi3HUI
[OKYMEHT ANTUHW;

- JOKYMEHT, WO niaTBepAXye (aKT HapoAXXeHHs, 3MiHM iMeHi (y TOMy uucni y pasi yknageHHs abo
po3sipBaHHsa Woby), BUAAHOrO KOMNETEHTHWUM OpPraHoM iHO3EMHOI AepXXaBW Ta sieranisoBaHoro B yCTaHOBSIEHOMY
nopaaky;




- paHiwe BuAaHi nacnopTta Ha iM’a AuTMHK/6aTbkiB (abo OAHOro 3 HUX)/OAHOrO 3 MOAPYXXS, Y TOMY
uncni B nacnopTtax Ans BWI3Ay 3a KOPAOH, BWAAHUX iHO3EMHUMMW [epXaBaMu, SKWO AWTUHA/6aTbKWU/OAMH 3
MOAPYXXKSA € IHO3EMUSMM.

Y pasi nogaHHs 3asBU-aHKETU 3aKOHHUM MpeAcTaBHUKOM/YMNOBHOBaXeHOK 0coboto aaMiHicTpauii ycTaHoBM
BMKOHAHHS mokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO MOAAIOTHCA AOKYMEHT, LU0 MOCBIAYYE 0COBY
3aKOHHOro MpeAcTaBHWKa/yNOBHOBaXeHO! 0CO6M Ta AOKYMEHT, L0 NiATBEPAXKYE NMOBHOBAXEHHS 0CO6M SIK 3aKOHHOIO
npeactaBHuMka (KpiM BUNaAKiB, KONMM 3aKOHHUM MpPeACTaBHWKOM € OAMH i3 6aTbkiB)/ynoBHOBaxeHoi 0cobu
aAMiHiCTpauii ycTaHOBM BUKOHAHHSA NMokapaHb abo 3aknagy MO3 3akputoro Tuny.

BuaaHi KOMMNETEHTHUMW opraHamu iHO3eMHOI AepXaBu [OKYMEeHTW, WO NoAalTbCs ANl OMhOPMIEHHS
nacrnopTa, 3acBiA4vyloTbCSl B YCTAHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLIO iHWe He nepeabayeHo MixXHapoAHUMU
AorosopamMu Ykpainu. Taki AOKYMEHTM NOAAKTbCS 3 NepeKksafoM Ha YKpaiHCbKy MOBY, 3aCBilMEHUM HOTapianbHO.

OpuriHanu  [JOKyMeHTiB noBepTatlTbCst  0cobi  (KpiM  AOKYMeHTiB, WO NiATBEpAXYOTb  crnaty
aAMiHicTpaTuBHOro 360py Ta AepXaBHoro Muta) abo ii 3aKOHHOMY MpeACTaBHMKY/YMOBHOBaXeHi 0cobi nicns
0(OpM/IEHHS 3asiBU-aHKETU.

Y pasi nogaHHs AOKYMEHTIB MPOTSAroM OAHOrO Micsius A0 AATW 3aKiHYeHHSA CTPOKy Aii nmacrnopTta, macnoprt
nicnsg NpuioMy AOKyMeHTiB NoBepTaETbcs 0cobi Ta 34a€TbCSA HElo Mif Yac OTPMMaHHA HOBOro nacnopTa.

3a MMCbMOBOIO 3asiBOl0  0Cco6M MacnopT, wWwo nignsrae o6MiHy (KpiM BMNaakiB HENpUAATHOCTI macrnopTta Ans
NnoJasblLoro BUKOPUCTaHHS), MiCAs NMPUIAOMY AOKYMEHTIB MoXe 6yTW MOBEpHYTUI 0cobi Ta 34a€TbCA Hew nia vac
OTpMMaHHSA HOBOro nacnopTa.

10.

Mopapok Ta cnoci6 nogaHHs

LOKYMEHTIB, HeobxigHMX ans

OTPUMaHHSA afAMiHiCTpaTUBHOI
nocnyru

FpoMaasHWH YKpaiHu 3 METOI MoAaHHA AOKYMEHTIB Ta 3asBM-aHKeTU A1 0POPMIIEHHS nacnopTa y 3B'S3Ky
3 0bMiHOM nacnopTa (y dopMi KapTku) 0COBUCTO 3BEPTAETbCS He3asieXKHO BiA Micus Npo)xuBaHHA A0 6yab-
AKOro:

- TepuTopianbHoro oprany AMC;

- TepuTopianbHoro nigposainy AMC;

- UeHTPY HaJaHHs aAMiHICTpaTUBHUX MOCAYr/AepXaBHOMrO MiANPUEMCTBA, WO HanexwuTb A0 cdepu
ynpasniHHa [MC, abo ioro BigokpeMieHOro nigposainy — 3a yMoBM HasiBHOCTI 0b6n1aAHaHHA AN Npuiiomy 3asis
3acobamm €EANMHONo Aep>xaBHoro gemorpagiyHoro Peectpy.

Slkwo ocoba BM3HaHa cynoM obMexeHOo AiesgaTHo abo Hefie3faTHOW, [AOKYMEHTM Ta 3asBa-aHKeTa
noAalTbCA OAHWUM i3 i 3aKOHHUX NpeacTaBHUKIB (0AHUM i3 6aTbKiB (YCMHOBAIOBAYIB), OMiKyHiB, Mik/NyBanbHUKIB abo
{HLWMX 3aKOHHWX NPeACTaBHWKIB).

Alkwo ocoba, BinbyBae nokapaHHs B yCTaHOBax BMKOHaHHSA MnokapaHb abo nepebyBae Ha TpuBanomy
cTauioHapHOMY fikyBaHHi B 3aknagax MO3 3akpuToro Tuny, AOKYMEHTW OAAI0TbCA Yepe3 YNoBHOBaXeHy ocoby
aaMiHicTpauii  BiANoOBIAHOI yCTaHOBM 4M 3aknaly AO TepuTopianbHoro nigpo3ainy AMC 3a mMicuem
po3TawyBaHHA aaMiHicTpauii BianoBiaHOI ycTtaHoBM abo 3aknaay.

[ins nopaHHs [OKYMeHTIB 0co6oto, sika y 3B'A3Ky 3 TpUBasMM po3/aZiloM 3[40pPOB’S He MOxe nepecyBaTucs
CaMOCTiHO, 3a 3BepHeHHsIM Takoi ocobu abo ii 3aKOHHOro npeacTaBHUKA, OPOPMIEHMM Yy MUCbMOBIN GhopMi,
3AINCHIOETBCA BMI3A MpauiBHUKA TepuTopianbHOro opraHy/TeputopianbHoro nigposginy AMC/ueHTpy
HafaHHA aAMiHICTPaTUMBHUX NOCNYyr/Aep>XaBHOro NMiANPUEMCTBA, WO HaNeXWUTb A0 cepyn ynpasiiHHSA
AMC, a6o oro BigOKpeMIeHoro nifgpo3ainy 3a MicLeM NpoXxuBaHHA 0Co6M abo NPOXOAXKEHHS JIiKYBaHHS.

11.

MnaTHicTb
HadaHHSA
nocnyrm

(6e3onnaTtHicTb)
aAMiHiCTpaTUBHOI

AamiHicTpaTUBHa nocnyra nnaTtHa

Y pasi nnaTHOCTI:

11.1.

HopMaTuBHO-MpaBoOBi aKkTu, Ha
niACTaBi AKUX CTANYETbCA
nnarta

n.n. a) n. 6 ct. 3 lekpety KabiHeTy MiHicTpiB YkpaiHu «[po aepxaBHe MuTo>» Big 21.01.1993 N? 7-93.
Cr. 20 3akoH YkpaiHn «[po €anHWIA AepxaBHUIM aeMorpadiyHWii peecTp Ta AOKYMEHTHU, WO NiATBEPAXYIOTb
rpoMaasHCTBO YKpaiHu, NocBiaYvytoTb 0coby uu ii cneuianbHuii ctatyc» Big 20.11.2012 N2 5492 -VI.
MoctanoBa KMY Big 02.11.2016 N°770 «/[leski NWTaHHS HadaHHA aAMiHICTpaTUBHMX Mocnyr y cdepi
Mirpauii».

11.2.

Po3Mip Ta nopsAoOK BHECEHHS
nnatu (aaMiHicTpaTMBHOIO
36opy) 3a nnaTtHy
aAMiHiCTpaTMBHY nocnyry

Po3mip aamiHicTpaTMBHOrO 360py 3a odopMeHHSA Ta BUAayy nacropTa
0OopMNEHHS 3a8BU-aHKETN Y CTPOK:

He ni3Hiwe Hi>k yepe3 20 po6ounx AHiB - 345 rpH.
(126 rpH. BapTiCTb agMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTicTb 6naHka);

He ni3Hiwe Hi>k yepe3 10 po6ounx AHiIB - 471 rpH.
(252 rpH. BapTiCTb agMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTicTb 6naHka);

Ta AepXaBHOro mMuta — 34 rpH. (2 HeonoAaTKOBYBaHWX MiHIMyMU AoXOAiB rpoMajsiH) (Cnavy€eTbCA TiJIbKU Y
pa3i 06MiHy y 3B’si3Ky 3 HENPUMAATHICTIO NacnopTa A/A NoAasnbLOro BUKOPUCTAHHA).

Onnata HajaHoi NOCNYrM 3AINCHIOETbCS LWASXOM MepepaxyBaHHS 3aMOBHWMKOM KOWTIB 4epe3 6aHku,
BifAiNEHHA NOWTOBOro 38'A3Ky ab0 NPOrpaMHO-TEXHIYHI KOMNAEKCK CaMoobCNyroByBaHHS.

11.3.

Po3paxyHKOBMIN paxyHOK Afs
BHECEHHS niaTu

12.

CTpoOK HagaHHs
aAMiHiCTpaTMBHOI nNocnyru

MacnopTt BUAAETLCS:
He ni3Hiwe Hix Yepes 20 pobounx AHIB 3 AHA OOPMIEHHS 3a8BM-aHKETU ANS MO0 OTPUMAHHS;
He nisHilwe Hix Yepe3 10 poboymx AHiB 3 AHS 0POPMJIEHHS 3asiBU-aHKETU A/1s 1A0ro TEPMiHOBOr0 OTPUMaHHS.

13.

Mepenik niactas Ang BigMOBU
Yy HagaHHi aAMiHICTpaTUBHOI
nocnyrm

BiaMoBa 3asBHUKY B NPUWHATTI AOKYMEHTIB Ta odgopMaeHHi aHKeTU 3AiNCHI0ETbCA Yy  pasi
HemnoAaHHs MOBHOrO Mepeniky AOKYMeHTIB (y TOMy 4uchi, y pasi He MiATBEPAXEHHS 3a AOMOMOrol MporpamMHoro
npoaykty «check» iHdopmauii npo cnnaTy aaMiHicTpaTuBHOro 36opy**)  abo He BIANOBIAHICTL X OMOPMNEHHA
BMMOraM 3aKOHOZaBCTBa.

BiaMoBa BiA odopMneHHs uu BuAaudi nacnoprta 3a pesynbTaTamMu po3rfsay 3asBU-aHKETU Ta NoAaHux
AOKYMEHTIB HaJaETbCA 3a89BHUKY Y pa3i AKLLO:

1) ocoba He € rpoMaasiHMHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy uucni nacnopT 3pa3ka 1994 poky), SKWiA € AINCHUM Ha [AeHb
3BepHeHHs (KpiM BUMaAKiB 06MiHY nacrnopTa y 3B'S3KYy 3 BUSBIEHHSM MOMWAKWU B iHdOpMaLii, BHeCeHiin 4O HbOrO;
3BEPHEHHSI AN 06MiHYy MpoOTAroM OAHOro Micsusi A0 AAaTW 3aKiHYeHHsi CTPOKYy Al macnopTa; HenpuaaTHOCTI Ans
NOAANbLIOr0 BUKOPUCTAHHA);

3) paHi, oTpumaHi 3 6a3 paHuMx PeecTpy, KapToTek, He NiATBEpPAXYKTb HajaHy 3asiBHUMKOM iHdopmMauito
(3okpeMa, y pa3i He nNiATBEPAXEHHS 3a AO0MOMOrol nporpaMHoro npoaykTy «check» iHdopmauii npo cnnaty
aAMiHicTpaTuBHOro 360py);

4) 3a BMAaayelo nacrnoprta 3BEpPHYBCSI 3aKOHHWI MPeACTaBHWK, SIKUIM He Mae AOKYMEHTasbHO MiATBEpAXEHUX
NOBHOBaXXeHb Ha OTPUMaHHSA NacnopTa,;

5) ocoba nopgana He B MOBHOMY 06CA3i AOKYMEHTM Ta iHdopMauito, HeobxiaHi ana odopmneHHs i Buaadi
nacnopTa.

14.

Pe3ynbTaT HagaHHs
aAMiHICTpaTUBHOI Nocayru

Buaaya nacnopta rpoMagsiHuHa YkpaiHu abo BigMoBa Bif MOro opopMaeHHs YM Buaaui.

15.

Cnocobu oTpuMaHHS Bignosigi
(pe3ynbTtaty)

Y pasi NpuiHATTS pilleHHs Npo BiAMOBY B NMPUWAHATTI AOKYMEHTIB Ta 0¢dOpMJIeHHI 3asiBU-aHKeTHU
TepuTopianbHWii  opraH/TeputopianbHuii  nigposain AMC/UeHTp HadaHHS aAMiHICTpaTUMBHUX MOCNyr/AepXaBHe
niANPUEMCTBO, WO HanexwuTb A0 cdhepu ynpasniHHs AMC, abo 1ioro BifoKpeMneHui niapo3ain iHhopMye 3asiBHUKa
npo BiAMOBY i3 3a3Ha4yeHHsM MiACTaB Takoi BiAMOBM. 3a 6axkaHHSM 3asiBHWKa BiAMOBa HaJa€ETbCA B MUCbMOBOMY
BUTNSAL.




Ons oTpumaHHsA nacnopta ocoba abo ii 3aKOHHWI NpeacTaBHUK/ynoBHOBaXkeHa ocoba (y pasi nogaHHs
3asBU-aHKETU 3aKOHHUM MpeACTaBHWKOM/YNOBHOBAaXEHOK 0C060l0) 3BEPTAETLCA O0CO6MCTO A0 TEpUTOpianbHOro
opraHy/TepuTopianbHoro nigpo3sainy AMC/ueHTpy HaAaHHs aAMiHICTpPaTMBHUX MOCNYr/Aep>XaBHOro MiANpUEMCTBA,
o HanexwuTb Ao cdepu ynpasniHHa IMC, abo 1oro BifOKpeMnIeHoro niaposzainy, AKMi NpUNHAB AOKYMEHTHU AN
Aoro opopMseHHs.

Y pasi OTpMMaHHsA nacrnopTa 3akOHHUM MpeacTaBHUKOM /YMOBHOBAaXeHOK 0coboto (y pasi NoAaHHs 3asBu-
aHKeTW 3aKOHHUM NpeACTaBHUKOM/YMNOBHOBAXEHO 0CO60K) MOAAETLCS [AOKYMEHT, WO MOoCBiAYye ixX ocoby Ta
niATBEPAXKYE rPOMAASHCTBO.

AKWo [0 6e3KOHTaKTHOro eNleKTPOHHOrO HOCis, WO MICTUTbCS Y MacnopTi BHECeHo BiAuMdpoBaHi BiAGUTKK
nanbLUiB pyK — nacnopT BUAAETHCS 3@ YMOBU NPUCYTHOCTI 0cobu Ha iM'sa Akoi ocpopMneHo nacnopr.

Ans oTpMMaHHA HOBOro nacnoprta oco6a 3aa€ nacnopT, wWo nignaras o6MiHy, Ta 6yB noBepHyTUI
" nicna NpuAHATTA aHKeTU Ha nepioa opopMIeHHA HOBOro nacnopra.

SIKLWO AOKYMEHTU Ans opOpMIEHHS macrnopTa noaaBanncs ocoboto, sika He MoXe rnepecyBaTUCs CaMOCTIMHO
y 3B'A3KYy 3 TpWBanMM po3MaZioM 340pOB’s, MNPauiBHUK TepUTOpiasbHOro OpraHy/TepuTopianbHOro niapo3ainy
AMC/ueHTpy HafaHHSA aAMiHICTPaTUBHWUX MOCNYr/Aep>XaBHOro MiANPUEMCTBA, WO HanexwTb A0 cdhepu ynpasniHHS
AMC, abo ioro BigOKpeMsIeHOro Mniapo34iny 34iMCHIOE BPyYeHHs macrnopTta Takiii ocobi 3a MicueM ii npo>KuBaHHA
a6o 3a micueM NpoxoA>KeHHA NiKyBaHHA.

Slkwo ocoba, BiAGyBaE MokapaHHS B YCTaHOBaX BWKOHaHHA MokapaHb abo nepebyBae Ha Tpusanomy
CcTauioHapHOMY NiKyBaHHI B 3aknagax MO3 3akpuToro Tuny, BPyYEHHSA MacrnopTa Takih ocobi 3AiCHIOETbCA yepes
ynoBHoBa)xeHy ocoby aaMiHicTpauii BiaAnoBiAHOI ycTaHOBM UM 3aknagy.

Y pasi npuiiHATTS pilleHHA npo BiAMOBY B oOdOpMJIEHHI 4M BuAadi nacnopra 3a pesysbraTtamu
po3rnisiay 3asiBU-aHKETW Ta MNOAAHWMX [OKYMEHTIB 3asiBHWUKY HafaeTbCsl MWCbMOBA BiAMNOBiAb 3 O6I'PYHTYBaHHSAM
MPUYUH BIAMOBMU.

Y pasi noaaHHA 3asBM-aHKETU Yepes LieHTP HaZlaHHS aAMiHICTPaTUBHUX NOCNyr/AepX)aBHe NiANPUEMCTBO, O
HanexwuTb Ao cdepu ynpasniHHa IMC, abo iloro BiaoKpeMIeHWUi NiApo3Ain TepuTopianbHUA opraH/TepuTopianbHuUi
niaposain AMC Haacunae nUCbMOBE MOBIAOMIEHHS MPO MPUIHATE pilleHHss A0 BignosigHoro cy6’ekta ans
NOAANbLLIOrO BPYUYEHHS 3asBHUKY.

Ocoba abo ii 3aKOHHWI MpeacTaBHUK/YNOBHOBaXeHa ocoba Ma€ npaBo MOBTOPHO 3BEPHYTUCS B pasi 3MiHW
abo ycyHeHHs 06CTaBuH, Y 3B'93KY 3 SIKUMW MOMY 6yn0 BiAMOBNEHO B NPUNHATTI AOKYMEHTIB, 0DOPMIEHHI YM Buaadi
nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHUM NpeaCcTaBHUKOM Mid Yac NpUMMOMY AOKYMeHTIB iHdopMauii (peKkBi3uTiB niartexy) npo
cnnaTty aAMiHicTpaTuBHoro 36opy B 6yab-akin dopmi, 3a akow Moxe 6yTn nepesipeHO ¢akT onaatu i3 BUKOPUCTAHHAM
nporpamMmHoro npoayKTy «check», KBUTaHUiA pO34pYKOBYETbCSA BiANOBiAHUM npauiBHUKOM TepuUTOpiasibHOro
opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHOBaxeHOro cyb6’ekta 3a AOMOMOrol MporpamMHoro npoaykTty «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBATA! VY pa3si HapaHHA HenpasauBoi iHdopMmauii (koa KBUTaHUIi He NiATBEPAXXKYETbCA 3a AOMNOMOrol0 NMpPorpaMHoro
npoaykty <«check»)/indopmaudii npo cnnaty apaMmiHictpatMuBHoro 36o0py He niagTBepawnacs 3aAaBHUKY 6ype
BiAMOBJIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCNYrMn.

** BiaMoBa 3asBHMKY B NPUWHATTI AOKYMEHTIB Ta OPOPMIEHHI 3as8BM-aHKeTN HaJa€ETbCs Yy pa3i He NiATBEpPAXEHHS NpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposginy JAMC/ynoBHOBa)keHOro cy6’ekta 3a AOMOMOroK MPOrpaMHOro MNpoAayKTy
«check» iHdopmauii npo cnnaTty aaMiHicTpaTMBHOro 360py AKy Hajas 3asBHWK Mi4 Yac NOAAHHSA AOKYMEHTIB (NepeBipseTbCs y pasi
noAaHHS 3asBHUKOM KOAy KBUTaHLUii).

T.B.O0. HAYaNbHMKA Onekcinn MYCTOBIT



