3ATBEPIKEHO
Haka3z [IMY JIMC m. Kuesi
ta KuiBchKiit o0acTi

13.02.2020 Ne 18/ar

TUNOBA IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOL NOC/YIn

O®OPMJIEHHS I BUAAYA NACNOPTA FPOMAASIHNHA YKPAIHMN

3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B’13Ky 3 BTPaTOl0/ BUKPAaAEHHAM

nacnoprta rpoMaasiHMHa YKpaiHu 3pa3ka 1994 poky (y popMi KHMIKEUKN)

Conom’'ssHcbku PB LIMY AAMC B M. KueBi Ta KniBcbkin obnacri

(HaMeHyBaHHA cy6’eKTa HagaHHS aAMiHICTPaTUBHOI Nocnyru)

IHndopmMauin npo cyb6’ekTa HagaHHA aAMiHICTpaTMBHOI nocnyrm

HaliMeHyBaHHs opraHy, B SAKOMY
30IMCHIOETBCA  06CNyroByBaHHsA  cyb6’ekTa
3BEPHEHHS:

TepuTopianbHuii nigposain AMC;

LEeHTp HaAaHHSA aAMiHICTpaTMBHOI MOCAyru;
AepxaBHe MiANPUEMCTBO, O HanexuTb A0
chepu ynpasniHHA AMC Ta noro
BiJOKpEMIEHNI Nigpo34in

1. ConnoM’ssHcbkuii PB IIMY IMC Y M. Kuegi Ta KuiBcbKiii o61acti

2. lleHTp HaJaHHA AAMiIHICTPATUBHUX NOCJIYT

3. lepmmuii BiaAin o6cryroByBaHHs rpomasiH B M. Kuesi I «JJokyMmeHT»
4. Bigain Mo6iibHOr0 06¢c/1yroByBaHHsA rpoMasaH Al « JoKkyMeHT»

MicuesHaxomxeHHs  cyb’ekta
HafaHHSA aAMiHicTpaTUBHOI
nocnyrm

1.

1. M. KuiB, Bys1. EpeBaHcbKa, 25

2. ™. KuiB, npocnekr IloBiTpodioTcbkuii, 41
M. KuiB, 6ysibBap YokoriBcbkui, 40

3. M. KuiB, n. I[lepemory, 3

4, M. KuiB, ByJ1. FeHepasia Anma3soBa, 11

IHdopmauis woao  pexumy
pobotTn  cyb’ekTa  HadaHHA
aAMiHiCTpaTMBHOI Mocnyru

10:00-19:00
Cepepa 09:00-18:00
YeTBep 10:00-19:00
06iaHsa nepepsa : 13:00-13:45

2. Toneainok 09:00-20:00
BisTopok  09:00-20:00
Cepepa 09:00-20:00
YeTBep 09:00-20:00
Be3 nepepBH Ha 06ij

3. ToHeainok 09:00-20:00
BisTopok: 09:00-20:00
Cepepa: 09:00-20:00
YeTBep: 09:00-20:00
Be3 nepepBu Ha 06ij

4, ToHeainok-m’aTHung 09:00-20:00 Be3 nepepBu Ha 06i
Cy6oTa 3 09:00 g0 18:00 Hepins - BuxigHui

M'atauga  09:00-18:00
Cy6oTta 09:00-16:45
Hepaina, lloHeaif1ok BUXiAHUIA

1. BiBTOpOoK

M'atauna  09:00-16:45
Cy6ora: 09:00-18:00
Hepina: BUXIAHUK

I’'aTauna: 09:00-20:00
Cy6ora: 09:00-18:00
Hepina: 10:00-16:00

TenedoH/dakc (nosigkn),
ajpeca enekTpoHHOI NowTu Ta
Beb-canT cyb’'ekTa HadaHHA
afAMiHiCTpaTMBHOI Mocnyru

1.Ten.: +380 (44) 242-54-51 +380 (44) 243-54-53 +380 (44) 242-02-10

E-mail: 8034@dmsu.gov.ua;
2.teu.: (044) 207-09-68 email: cnap@solor.gov.ua

Be6-caiiT: http://www.solor.gov.ua/section/71
3.Call-nenTp: (044) 597 87 77 E-mail: info@dpdpk.com.ua
Be6-caiiT: https://ukraina.pasport.org.ua/poslugi/zakordonnij-pasport
4. Call-uenrp: (044) 597 87 77
E-mail: info@dpdpk.com.ua
Be6-caiiT: https://gotovo.pasport.org.ua/contact

HopMaTuBHI aKkTU, SIKUMM perfaMeHTYETbCA NOPSIAOK Ta YMOBM HaAaHHA aAgMiHICTpaTMBHOI nocnyrm

3aKoHU YKpaiHu

3akoH YkpaiHu «Mpo €avHuiA  aepxaBHUA  AeMorpadiyHWIn  peecTp Ta AOKYMEHTH,
niagTBEpAXYHOTb TPOMaASAHCTBO YKpaiHK, NOCBiAYYOTb 0CO6y UM ii cneuianbHUA cTaTyc»;

3aKoH YKpaiHu «lpo rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHu «lMpo cBoboay nepecyBaHHA Ta BiNbHUIA BUGIp MicUs MPOXUBAHHA B YKpaiHi»;

3aKoH YKpaiHu «lpo TMMyacoBi 3axoAn Ha nepios NpoBeAeHHS aHTUTEPOPUCTUYHOT onepawii»

MoctaHoBa BPY Big 26.06.1992 N? 2503-XII «[lpo 3aTBepAXeHHS MOJIOXEeHb MpO nacnopTt
rpomMagsHuHa YKpaiHv Ta npo nacnopT rpoMaasHuHa YKpaiHu ANns BMi3ay 3a KOPAOH»

[Jekpet KabiHeTy MiHicTpiB Ykpainu Big 21.01.1993 N27-93 «Mpo aepxaBHe MUTO»

wo

AkTun KabiHeTy MiHicTpiB
Ykpainum

MoctanoBa KMY Big 25.03.2015 N? 302 «[Mpo 3aTBepAXeHHsA 3pa3ka bnaHka, TEXHIYHOro onucy Ta
Mopsinky odopMNeHHsi, BMAadi, 06MiHy, nepecwnaHHs, BWIIYYEHHS, MOBEPHEHHSA AepXaBi, BU3HAHHS
HeAiNCHMM Ta 3HULLEHHS nacrnoprta rpoMaasHuHa YKpaiHm»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[esiki NUTaHHA HaAaHHSA aAMiHICTPaTUBHUX NOCNyr y cdepi
Mirpauii»;

Moctanoea KMY Big 02.03.2016 N° 207 «[lpo 3aTBepAxeHHs [lpaBun peecTpauii Micus
npoXxuBaHHA Ta [lopaaky nepepadvi opraHamu peecTpauii iHpopmauii Ao €AWHOro Aep>xaBHOro
nemorpadivyHoOro peecTpy»;

MoctaHoBa KMY Big 26.11.2014 N? 669 «[Mpo 3aTtBepaxeHHs Mopsaaky OTPUMAHHSA, BUTYYEHHS 3
€aMHOro AepXaBHOro AeMorpadiyHoOro peecTpy Ta 3HULEHHS BiauMdpoBaHWX BiABUTKIB NanbuiB pyk
ocobun».

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[lpo 3anpoBafXXe€HHSI eKCnepuMeHTaNbHOro rnpoekTy
LWOAO CMpoLeHHs npouecy nepesBipkn dakTy onaatv aAMIHICTpaTMBHMX Ta iHWWX nocayr 3
BMKOPWUCTAHHAM MporpamMHoro npoaykty “check”»

AKTU LeHTpanbHUX OpraHis
BWMKOHaB40i BNaau

Hakasz MBC Big 26.11.2014 N? 1279 «[lpo 3aTBepAXeHHS 3pa3Ka 3asiBU-aHKeTU ANS BHECEHHS
iHbopmauii  go €anHoro [EepPXXaBHOro aemorpadiyHoro peecTpy», 3apeecTpoBaHuii B
MiHicTepcTsi tocTuuii Ykpainun 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakas MBC Big 16.08.2012 MBC N¢ 715 «[1po 3aTBepAXeHHS 3pa3kKiB AOKYMEHTIB, AKi N0Aal0TbCs
ONsI BCTAHOBJIEHHS HANEXHOCTI A0 TFPOMaAsHCTBa YKpaiHW, MNPURHATTS A0 rpoMaasiHCTBa YKpaiHu,
odopMneHHa HabyTTa rpoMaasiHCTBa YKpaiHW, NPpUNMHEHHS rpoMaasiHCTBa YKpaiHW, CKacyBaHHS pilleHb
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npo odgopMneHHa HabyTTa rpomMaasHcTBa YKpaiHu, Ta >ypHanis o06niky», 3apeecTpoBaHWin B
MinicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Haka3 MBC Big 16.08.2016 N° 816 «[po 3aTtBepaxeHHs MNopsaKy NpoBagXXeHHs 3a 3asiBaMu nNpo
opOpMNEHHA AOKYMEHTIB ANS BMi3gy rpoMagsH YKpaiHM 3a KOpPAOH Ha MOCTiHE TMpPOXMUBAHHA»,
3apeEecTpoBaHui B MiHicTepcTBi tocTuruii Ykpaium 09 BEpecHs 2016 p.
3a N? 1241/29371;

Hakasz MBC Bia 13.04.2018 N° 311 «[lpo 3aTBepAXXeHHs 3pa3KiB AOKYMEHTIB, HeobXigHWX Ans
BUJIyYEHHS, TUMYACOBOr0 BUTy4YEHHS MacrnopTa rpoMaasHuHa YKpaiHu, nacnopTta rpoMajsHuHa YkpaiHu
ONsl BUI3AY 3a KOPAOH, 3apeecTpoBaHWii B MiHicTepcTBi tocTumuii YkpaiHn 27 kBiTHa 2018 p. 3a N°
531/31983.

Hakas MBC Bia 18.10.2019 N2 875 «[lpo 3aTBepaAXeHHs Bumor po BiaumdpoBaHoro obpasy
o6nnyua  ocobun, ¢GOTOKapTOK, WO noaalwTbcs Ana odopMmneHHs abo 06MiHy AOKYMeHTiB, Lo
noceiavyoTe 0coby, NiATBEPAXYIOTb TPOMAAAHCTBO YKpaiHM YW chneuianbHWin cTaTyc ocobu, Ta
doTorpadiyHoro 306paxxeHHst Ha HUX>», 3apeecTpoBaHnin B MiHicTepcTBi tocTuuii YkpaiHm 07 nucronaaa
2019 p. 3a N? 1146/34117

AKTU MicLueBuX opraHis
BMKOHAaBYOI Bnaan/opraHis
MiCLLeBOro caMoBpsAyBaHHS

BiacyTHi

YMOBM OTPMMaAHHSA aAMIHICTPAaTUBHOI NOCAYrMn

MiactaBa Ang oaepXaHHS
aAMiHICTpaTUBHOI NoCayru

BTpaTa/BMKpaaeHHa nacnopTa rpoMaasHuUHa YKkpaiHm 3pa3ka 1994 poky (y hopMi KHMXEUKK)

BuuepnHuii nepenik
LOKYMEHTIB, HEObXigHUX Ans
OTPUMAHHS aaMiHiCTpaTUBHOI
NOCnyrun, a Takox BUMOru A0

HUX

[ns opopMneHHs nacnopTta rpoMaasHuHa YkpaiHun ocoba noaae:

1) 3asiBy-aHKeTy 3a 3pa3KoM, 3aTBepaXeHuM Hakaszom MBC Big 26.11.2014 Ne 1279  «[Mpo
3aTBEpPAXKEHHS 3pa3ka 3asBuM-aHKeTU ANS BHeCeHHs iHdopmauii Ao €AWHOro  AepXaBHOro
aemorpadiyHoro peecTpy», 3apeecTpoBaHnii B MinictepcTBi
tocTuuii  YkpaiHn 10 rpyaHa 2014 p.3a N2 1586/26363 (popMyeTbCa Ta pO3APYKOBYETLCS i3
3acTocyBaHHAM 3acobiB EANHOrO AepxaBHOro AemorpadiyHOro peecTpy npauiBHMKOM TepuUTOpianbHOro
niagpo3ainy AMC/ueHTpy HagaHHS aAMiHICTPAaTUBHUX MOCAYr/Aep>KaBHOro NiANPUEMCTBA, WO HaNeXuTb
Ao cdepu ynpasniHHa AMC, abo ioro BigokpemsaeHoro niaposainy);

2) NnucbMOBY 3asBY Npo BTpaTy abo BMKpaAeHHS nacnopTa 3pa3ka 1994 poky;

3) BuTar 3 EAMHOrO peEeCTpy [AOCYAOBMX po3criayBaHb (y pasi BUMKPaAeHHs nacnopTa Ha
TepuTopii YkpaiHn);

4) [OKYMEeHTH, WO NiATBEPAXYIOTb CniaTy aaMiHicTpaTMBHOro 36opy, AepxxaBHoro MuTa (y pasi
BTpaT nacnopta) abo po3apykoBaHa KBWUTaHLisS 3 nMporpamMHoro npoaykTy «check» abo iHdopmauito
(pekBi3nTn nNnatexy) npo cnnaTy 36opy B 6yAb-sAKin Gopmi*;

5) noceiavyeHHs Npo B3ATTA Ha 0bnik 6e340MHUX 0Cib (Ana 6e340MHUX 0cCib);

6) noBiAKY NPO B3STTA Ha 061K BHYTPIWHLO NepeMileHoi ocobun (AN BHYTPIWHBO NepeMilleHoi
ocobu);

7) piweHHa cyay npo BCTaHOBAeHHs ocobu (ans ocib, akux He 6yno BCTaHOBAEHO 3a
pe3synbTaTamMun NpoBeAeHHS NpoLeaypy BCTAHOBIEHHS ocobu);

8) [0BiAKY NMPO MPUCBOEHHS PEECTpauinHOro Homepa 0671iKOBOI KapTKu MNnaTtHWKa noAaTKiB 3
[epxaBHOro peectpy i3nyHmx oci6 — nnaTHWKiIB noaaTkie abo NOBIAOMNEHHS Npo BiAMOBY BiA WOro
npuUMHATTA (ANs ocib, aKi yepe3 CBOI peniriiHi NepeKoHaHHSA BiAMOBMANCS BiA NPUAHSATTS 3a3HAa4YeHOro
HOMepa) — 3a HasABHOCTi.

9) [loKyMeHTH, WO NiATBEPAXYIOTb BiJOMOCTI AN BHECEHHS A0AATKOBOI 3MiHHOI iHdopMauii Ao
6€3KOHTaKTHOrO eIEKTPOHHOrO HOCIS, WO MICTUTLCS Y NacrnopTi:

9.1) npo Micue nNpoxuBaHHA - AOBIAKY MPO peecTpauilo Micus npo)xmBaHHA ocobu a6o
AOBiAKY NpoO 3HATE Micue NpoXXuMBaHHA (32 3pa3kamu HaBedeHUMW y aogaTtkax 13, 16 po Mpasun
peecTpauii Micus NpoXunBaHHS, 3aTBepaXXeHnX noctaHosoto KMY N2 207 Big 02.03.2016) abo poBiaky
npo peecrTpaudito Micusa npoxxmBaHHA (BuaaHy a0 04.04.2016 3a 3pa3koM HaBeAaeHMM y gogaTky 11
Ao Mopsaaky peecTpauii Micua nNpoXuBaHHA Ta Micua nepebyBaHHsA di3nyHMX oci6 B YKpaiHi Ta 3paskis
HeobXiAHWX [OKYMEHTIB, 3aTBepAXeHoro Hakasom MBC Big 22.11.2012 N2 1077) - 3a HafABHOCTI;

9.2) Npo HapoAXXeHHs AiTell — cBiAouTBa NPO HapOAXEHHS AiTel (3a HasABHOCTI);

9.3) npo wnob i posipaHHs wnoby — cBiAoUTBO Npo W06, CBIAOLTBO MpPO PpO3ipBaHHSA
wnoby, pilleHHs cyay nNpo po3ipBaHHA wnwby, sike Habpano 3akoHHOI cunu, abo BUAAHWUI
KOMMNETEeHTHUMM OpraHamMu [HO3eMHOiI JepXaBW [OKYMEHT, SAKWWA 3rigHO 3 i HauioHanbHUM
3aKOHOAABCTBOM NiATBEPAXKYE BiANOBIAHMI GaKT (3a ymoBM nepebyBaHHA y wiobi abo peectpadii akTy
LMBINIBHOrO CTaHy Mpo A0ro po3ipBaHHs) — 3@ HasiBHOCTI;

9.42) npo 3MiHy iMeHi — CBiAOUTBO NPO 3MiHY iMeHi, CBiAOLTBO NMPO HAPOAXEHHS, CBIAOLITBO NpO
wnob, ceigouTBO Mpo posipBaHHS WOy, PpilleHHs cyAay Npo po3ipBaHHs Wby, ske Habpano
3aKOHHOI cunu, abo BUAAHWI KOMNETEHTHUMM OpraHaMu iHO3EeMHOI AepXXaBW AOKYMEHT, KWW 3rigHo 3 il
HauioHaNbHMM 3aKOHOAABCTBOM NIATBEPAXYE BiANOBIAHUI dakT (3a yMOBM 3MiHM Mpi3BuULLa, iMeHi abo
no 6aTbKoBi) — 3@ HAsIBHOCTI.

Ans odopmneHHs nacnopTa ocobi, ika He MO)ke nepecyBaTUCH CaMOCTIHO y 3B'A3KY 3
TPUBaJIMM poO3/1afOM 3[O0POB’SA, AKWIA NIATBEPAXYETbCS MEAWYHUM BUCHOBKOM 3aKiaZy OXOPOHU
340poB’sA, OQOpMNEHU B YCTaHOBNEHOMY nopsiaky, abo ocobi, sika BigbyBae nokapaHHA B
ycTaHOBax BUKOHaHHS nokapaHb abo nepebyBa€e Ha TpMBaNOMy cTaliOHapHOMY JlikyBaHHi B
3aknagax MO3 3akpuTOoro TUMy [04aTKOBO MNOAAETbCA oOAHa ¢oTokapTka po3mipom 10 x 15
CaHTUMeTpiB AN BHeCeHHs BiguudpoBaHoro obpasy o065mMyysi 0cobu LWNSXOM CKaHyBaHHA i3
3acTocyBaHHAM 3acobiB PeecTtpy. ®oTokapTka MoBMHHa Bignosigatm Bumoram ao BigumdpoBaHoro
obpa3sy o06smuyus ocobu, dhoTokapToK, WO nojarTbCs Ans odopMieHHs abo 06MiHYy AOKYMEHTIB, WO
noceigvyoTb o0coby, NiATBEPAXYKOTb FPOMAASHCTBO YKpaiHM 4u cheuianbHWi cTaTtyc ocobu, Ta
doTorpadiyHoro 306paxeHHs Ha HUX, 3aTBepAXXeHoro HakasoMm MBC Big 18.10.2019 N¢ 875.

BHeceHHs [0 3asiBM-aHKETM Ta Yy noAasiblLUOMYy y NacnopT HanMcaHHA CK/J1afA0BMX iMeHi
«npisBuWa» Ta «iMeHi» 3AIACHIOETbCA YKPAiHCbKOK MOBOK Ta JIaTUHCbKMMMU JniTepamMm
BianoBiaHO Ao Ta6nuui TpaHchniTepaulii ykpaiHcbkoro andasity natuHuuelo, 3aTBEPAXKEHOI0
nocrtaHosor KMY Big 27.01.2010 N9 55.

3a HeobxiaHOCTi HanMcaHHs npidBuwa abo/Ta iM'S NAaTUHCbKMMKM NiTepaMu BiANOBIAHO A0
HanNUcaHHS Yy paHilwe BWAaHMX Ha iM's ocobu AOKyMeHTax, MOAAETbCA MUCbMOBa 3asBa (AOBINbHOI
dopMK) Ta AOKYMEHT, WO NiATBEPAXYE 3a3HaUYeHWU hakT, a came:

- racnopTt rpoMagsiHMHa YKpaiHu, nacnopTt rpoMajsiHMHa YKpaiHu Ans Bui3gy 3a KOPAOH,
MpPOI3HUIA AOKYMEHT AUTUHU;

- IOKYMEHT, WO NiATBepAXYyE PaKT HAPOAXKEHHS, 3MiHWN iMeHi (y TOMY uucni y pasi yknaaeHHs
abo posipaHHs Wnoby), BUAAHOrO KOMMNETEHTHUM OpPraHoM iHO3eMHOI Aep>XaBW Ta feranisoBaHoro B
YyCTaHOBIEHOMY MOPSAAKY;

- paHiwe BMAaHi nacnopTa Ha iM’'a AuTMHW/6aTbKiB (a60 OAHOro 3 HUX)/OAHOr0 3 MOAPYXXS,
y TOMY 4ucni B nacnoptax Ans BWisgy 3a KOPAOH, BMAAHUX I[HO3EMHUMMW AepXXaBaMu, SKLIO
ANTUHA/6aTbKM/0AWH 3 MOAPYXXKS € iHO3EMUAMU.

Y pasi nojaHHs [OKYMEHTIB Ta 3asBU-aHKETU 3aKOHHUM MpeACTaBHUKOM/YMOBHOBaXeHO
ocoboto aaMiHicTpauii ycTaHOBM BMKOHaHHSA nokapaHb abo 3aknaay MO3 3akputoro Tuny, A0AATKOBO
noJatlTbCa AOKYMEHT, WO NocBifgYye 0coby 3aKOHHOro mnpeAcTaBHMKA/YNoOBHOBaXeHOI ocobu Ta




OOKYMEHT, WO NiaTBEpAXYE NMOBHOBAXEHHS 0CO6U K 3aKOHHOro npeacTtaBHMKa (KpiM BMNAAKiB, KONU
3aKOHHMM NpeACcTaBHUKOM € OAMH i3 6aTbKiB)/yNoBHOBaXeHOi 0cobu aaMiHiCTpaLii yCTaHOBU BUKOHAHHSA
nokapaHb abo 3aknagy MO3 3akpuToro Tvny.

BuaaHi KOMMETEHTHMMW oOpraHamMu (HO3EeMHOI JepXaBu [OKYMEHTW 3acBiAyyloTbCsa B
yCTaHOB/IEHOMY 3aKOHOAaBCTBOM MOPSIAKY, SIKWO iHWe He nepeabavyeHo MiKHApPOAHMMW AOroBopamMu
YkpaiHu. Taki JOKYMEHTW NoAatoTbCs 3 NepeksaZloM Ha YKpaiHCbKy MOBY, 3acCBiA4YeHUM HOTapiasnbHO.

OpwuriHann AOKYMeHTIB (KpiM AOKYMEHTIB, WO MNiATBEPAXYIOTb CAAaTy aAMiHiCTpaTuBHOro 36opy
Ta AepXaBHOro MuTa) nosepTalTbcs 0cobi abo ii 3aKOHHOMY MpeacTaBHUKY/YMOBHOBaXeEHi 0cobi
nicnsi opopMneHHs 3asiBU-aHKeTU.

10.

Mopsapok Ta cnoci6 nogaHHs

LOKYMEHTIB, HeobXigHUX ans

OTPUMaHHSA aaMiHiCTpaTUBHOI
nocnyru

FpoMaasaHuH YKpaiHu, aKuii BTpaTMB NacnopT rpoMaasiHuHa YKpaiHu 3pa3ska 1994 poky (y dopmi
KHWXKEYKM) 3 MeTOl MOoAaHHA AOKYMEHTIB Ta 3asBM-aHKeTW AnA opOpMSIEHHSA nacnopta 3BepTaETbCs
0Cco6M1CTO BiAMOBIAHO A0 3apeECTPOBAHOrO MicuUs NPOXXMBaHHA A0 NpauiBHMKA:

- TepwuTopianbHoro nigposainy AMC;

- UEHTPY HajaHHs aAMiHICTpaTMBHWMX MNOCAYr/AepXaBHOro MiANPWEMCTBA, WO HaNexXuTb A0
cdepu ynpasniHHa IMC, abo ioro BiaoKpeMIeHOro Niapo3ainy — 3a yMOBM HassBHOCTI obnagHaHHSA Ans
npuiomMy 3asiB-aHKeT 3acobaMn EANHOIO AepXXaBHOro geMorpadivyHoro Peectpy.

fAkwo ocoba BM3HaHa cynoM obmexeHo aiesgaTHow abo Hedie3naTHOO, NOKYMEHTM Ta 3asBa-
aHKeTa noAarTbCA OAHMUM i3 ii 3aKOHHUX NpeAcTaBHUKIB (0A4HMM i3 6aTbKiB (YCMHOBIOBAYIB), OMIKYHIB,
niknyBanbHUKIB abo iHWNX 3aKOHHUX NPeACTaBHUKIB).

AKWOo Micue MNpoXMBaHHA Takoi 0cobM He 3apeecTpoBaHO, AOKYMEHTW Ta 3asiBa-aHKeTa
noaatTbCs no TepuTopianbHOro nigpo3sainy AOMC/ueHTpy HanaHHSA aAMIHICTpaTUBHMX
nocnyr/aepxaBHOro NiANPMEMCTBA, WO Hanexutb Ao cdepu ynpasniHHas [AMC, abo 1ioro
BiflOKpEM/IEHOro NiApo34iny 3a MicueM (pakTUYHOro NMpoXXMBaHHA B YKpaiHi, abo 3a ocTtaHHIM
3apeecTpoBaHUM MiCLleM NPOXXMBaHHA.

BHyTpiWHbLO nepeMilieHa ocoba noaae [AOKYMEHTM Ta 3asBy-aHKeTy A0 TepuTopiasbHOro
niagpo3ainy AMC/ueHTpy HagaHHS aAMiHICTPAaTUBHUX MOCAYr/Aep>KaBHOro NiANPUEMCTBA, WO HaNeXuTb
Ao cdepu ynpaeniHHa JMC, abo ioro BiAOKpeMseHOro niapo3ainy 3a MicueM NpOoXXMBaHHA, LWO
niaATBEpPAXYETLCSA AOBIAKO NPO B3ATTA Ha 06/iK BHYTPILIHBO NepemMilleHoi ocobu.

Ocoba, Micue NpoXuBaHHA SIKOi 3apeecTpoBaHe Ha TMM4YacOBO OKYMOBaHil TepuTopii YkpaiHu
APKpum ab6o M. CeBactononb MofaE AOKYMEHTM Ta 3asBy-aHKeTy A0 6yab $SKOro npauioryoro
TepuTopianbHoro  nigpo3ainy  AMC/ueHTpy  HajaHHs aAMiHICTpaTMBHMX  NOCAYr/Aep>XaBHOro
nigNnpuveEMCTBa, WO HanexuTb A0 cdepwn ynpasniHHa AMC, abo noro BiAoOKpeMmaeHoro nigposainy sa
MicLeM 3BepHEeHHSA.

Ocoba, Micue NpoXMBaHHS SKOi 3apeeCcTpoBaHe Ha TMMYACOBO OKYMOBaHiN TepuTopii YkpaiHn y
[oHeubkin abo JlyraHcbkin obnactax noja€e [AOKYMEHTM Ta 3asBy-aHKeTy Ao 6yab skoro
npauroo4oro TepuTopiasibHOro niaposainy OMC/ueHTpy HajaHHS aAMiHICTpaTUBHMX
nocnyr/AepxaBHOro MiANPUEMCTBA, WO HanexuTb Ao cdepu ynpaeniHHa [AMC, abo wnoro
BiAOKpeMneHoro niaposainy y loHeubkin a6o JlyraHcbkih o6nacri BianosigHo.

BesgomMHa ocoba nopae 3asBy-aHKeTy Ta [AOKYMEHTW [0 TepuTopianbHOro niaposainy
OMC/ueHTpy HajaHHS aAMiHICTPaTMBHUX MOCNYr/AepXXaBHOro MiANPUEMCTBA, WO HanexuTb A0 cdepu
NPoXXUBaHHA.

Slkwo ocoba BiabyBae mnokapaHHA B YyCTaHOBaX BMKOHaHHA nokapaHb abo nepebyBae Ha
TpvBanoMmy crauioHapHOMy NiKyBaHHI B 3aknagax MO3 3akpuToro Tuny, AOKYMEHTU MOAATbCS 4yepes
ynoBHOBaXkeHy o0coby aAaMiHicTpauii BiANOBIAHOI YyCTaHOBM UM 3aknagy AO TepuTopiasibHOro
niaposainy AMC 3a micuem postawyBaHHA aaMiHicTpauii BiagnoBiaHOI ycTaHOoBM a6o 3aknaay.

[Ons nojaHHA [OKYMeHTIB 0cobolo, sika Yy 3B'A3Ky 3 TpMBaJWM po3/1afoM 340pPOB’S He MoXe
rnepecyBaTMCs CaMOCTIHO, 3@ 3BEPHEHHSAM Takoi 0cobu abo ii 3aKOHHOro npeacTtaBHUKa, 0HOOPMIEHUM Y
NUCbMOBIN hopMi, 3AINCHIOETbCA BUI3A NpaLliBHUKA TepuTopianbHoro niaposainy IMC 3a micuem
NMPOXKWBaHHA 0cobu abo 3a Micuem nepebyBaHHsA 0cobU y 3akagi OXOPOHM 340pPOB’'S.

11.

MnaTtHicTb (6e3onnaTtHicTb)
HafjaHHsA aAMiHiCTpaTUBHOI
nocnyrm

AAMiHiCTpaTMBHa nocnyra nnaTHa

Y pasi niaTHOCTI:

11.1.

HopmaTuBHO-NpaBoBi aKTK, Ha
nigcraBi  SKUX  CTATYETbCHA
nnarta

n.n. a) n. 6 ct. 3 Aekpety KMY Big 21.01.1993 N2 7-93 «[1po aepxaBHe MUTO>»;
Ct. 20 3akoHy YkpaiHu «[po €avHuii aepxaBHuUi AemorpadiyHMA peecTp Ta AOKYMEHTM, LWO
niagTBEpAXYIOTb TPOMaAAHCTBO YKpaiHK, NOCBiAYYOTb 0C06y UM ii cneuianbHUA cTaTyc»;
MoctaHoBa KMY Big 02.11.2016 N? 770 «[esKi NUTaHHA HaZaHHA aAMiHICTPAaTUBHUX NOCAYr Yy
cdepi Mirpauii».

11.2.

Po3Mip Ta nopsiagoKk BHeCeHHS
nnatm (aaMinicTpaTnBHOro
360py) 3a nnaTHy
aAMiHiCTpaTMBHY nocnyry

Po3Mip agMiHicTpaTvBHOrOo 360py 3a 0(OpM/IEHHS Ta BuAady nacrnopra 3
AHS 0hOPMIIEHHS 3asiBU-aHKETU Y CTPOK:

He ni3Hiwe Hi>k yepe3 20 po6ounx AHIB - 345 rpH.
(126 rpH. BapTicTb aaMiHiCTpaTUMBHOI nocnyrn Ta 219 rpH.
BapTiCcTb 6naHka);

He ni3Hiwe Hi>k yepe3 10 po6ounx agHIiB - 471 rpH.
(252 rpH. BapTicTb aaMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCcTb 6naHka);

Ta fAepxaBHoro Muta - 34 rpH. (2 HeomnoAaTKOBYBaHWX MIHIMYMK [OXOAIB TpoMajsH), KpiMm
odopMNeHHa nacnopTa 3aMiCTb BUKPAAEHOTO.

OnnaTa HaAaHoOi MOCNYrK 34INCHIOETLCS LWASIXOM MepepaxyBaHHS 3asiBHMKOM  KOLWTIB yepes
6aHKu, BigAineHHs NowToBOro 3B'a3ky abo NporpamMHO-TEXHIYHI KOMMJIEKCUM CaMO0O6C/yroByBaHHs.

11.3.

Po3paxyHKOBUIA paxyHOK As1s
BHECEHHA NiaTu

12,

CTpoK HapgaHHs
aAMiHiCTpaTUBHOI Nocayru

MacnopT BMAAETLCA:

He ni3Hiwe Hix 4yepe3z 20 poboumx AHIB 3 AHA OQOPMNEHHS 3asiBU-aHKeTUn Aana  Knoro
OTPUMaHHS;

He ni3Hiwe Hix 4yepe3z 10 poboumx AHIB 3 AHA OQOPMNEHHS 3asiBU-aHKeTU Aana  Knoro
TEPMIHOBOIr0 OTPUMaHHS.




Y pasi npoBeAeHHs Npouesypyu BCTAHOBMEHHS 0CO6M CTPOK po3rnsay 3asiBU-aHKeTU Moxe 6yTu
NPOAOBXEHUN [0 ABOX MiCAUIB.

13.

lMepenik niacrtas aAnsa BigMOBMU
Yy HagaHHi agMiHiCTpaTUBHOI
nocnyrm

BiaMoBa 3asiBHWKY B MPUWHATTI AOKYMEHTIB Ta 0POpPMNEHHi 3asABU-aHKETU 3[iliICHIOETbCS Y
pa3i HenoAaHHS MNOBHOro nepeniky AoKyMeHTiB (Y TOMy Ynchi, y pa3i He NiATBEPAXEHHA 3a AONOMOroH
nporpamMHoro npoaykTty «check» iHdopmauii npo cnnaTy aaMiHicTpaTuBHOro 36opy**) abo He
BiANOBIAHICTb IX 0DOPMIEHHS BUMOraM 3aKOHOAABCTBa.

BinMoBa Bia ocdopMneHHs uM Buaadi nacnopra 3a pesysbTaTaMu po3rnsay 3asiBU-aHKeTU Ta
noAaHMUX AOKYMEHTIB HAala€TbCs 3asiBHUKY Y pasi SKLWO:

1) ocoba He € rpoMaAsiHUHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopT (y TOMy 4ucni nacnopT 3paska 1994 poky), KU € AINCHUM Ha
NeHb 3BEpHeHHs (KpiM BMNaakiB o06MiHY nacnopTa y 3B’A3KYy 3 BUSABMIEHHSIM MOMUAKKW B iHdopMauii,
BHECEHIN A0 HbOro; 3BEpPHEHHS ANS 06MiHYy NMPOTAroM OAHOro MicAus A0 AATU 3aKiHYEHHSI CTPOKY Aii
nacnopTa; HenpuAaTHOCTI ANs1 NOAANbLUIOr0 BUKOPUCTAHHS);

3) Q[aHi, oTpuMMaHi 3 6a3 JdaHux PeecTpy, KapToTek, He MiATBEPAXYKTb HaAaHy 3asiBHUKOM
iHdbopMauito (3okpema, y pasi He niaATBepAXXeHHA 3a AO0MOMOrol MporpaMHoOro npoaykTty «check»
iHbopMaUii Npo cnnaTty agMiHicTpaTuBHoro 36opy);

4) 3a BuAayew nacnopTa 3BEpPHYBCS 3aKOHHWUW MpPeACTaBHUK, SIKUA He Ma€E AOKYMeHTasbHO
niaTBEpAXXEHMX MOBHOBAX€EHb Ha OTPMMaHHS nacnopTa;

5) ocoba nogana He B NOBHOMY 06cCsi3i AOKYMeHTM Ta iHdopMauilo, HeobXiaHi Ans odopMNeHHs i
BMAayi nacnopTa;

6) ocoby He BCTaHOBJIEHO 3a pe3y/nbTaTaMu NPOBEAEHHS MpoLeaypy BCTAaHOBIEHHS 0cobu.

14.

PesynbTaT HagaHHSA
aAMiHICTpaTUBHOI NoCayru

Buaaya nacnopTa rpoMaasiHnuHa YkpaiHu abo BigMoBa Bia Moro oopMIEHHS Yn BMAaAui.

15.

Crnocobu oTpuMaHHa BigNoBiAi
(pesynbTarty)

Y pasi HenoAaHHSI NMOBHOr0 Meperiiky AOKYMeHTIB abo He BiAMoOBiAHICTb iX odpopMneHHs BMMOram
3aKOHOAABCTBA MNpauiBHMK  TepuTopianbHoro niaposainy AMC/ueHTpy HajaHHSA aAMiHICTpaTUBHMX
nocnyr/aepxaBHOro nMiANpPUEMCTBA, WO HanexuTb Ao cdepu ynpasniHHa [AMC, abo wnoro
BilOKPEMNEHOr0 NiApo34iny MpUMMaE pilleHHA Npo BiAMOBY BiA NPUWAHATTA AOKYMEHTIB Ta
ocdopmMmneHHi 3aaBM-aHKeTH i iHPopMye ocoby/3aKOHHOr0 npeacTaBHMKA/ynNnoBHOBaXxeHy ocoby npo
nigcTaBm Takoi BiaAMOBW. 3a 6axKaHHAM 3asiBHMKA BiAMOBA HaAAETbCS B MMCbMOBOMY BUMAAI.

Ona oTpuMaHHs nacnopta ocoba abo ii 3aKOHHWI NpeacTaBHUK/yrnoBHOBaxeHa ocoba (y pasi
noAaHHA 3asBM-aHKETM 3aKOHHWM MpeAcCTaBHMKOM/YNOBHOBa)>E€HOK 0co6010) 3BepTaeTbcs
ocobucrto Ao TepuTopianbHoro niaposainy AAMC, LueHTPYy HaAaHHA aAMiHiCTpaTMBHOI Nocnyru;
Aep>XaBHOro nNiANpPMEMCTBA, WO HaneXxxutb Ao cdhepu ynpasniHHa [AMC Ta #oro
BiJOKpeMNeHoro Niapo3ainy, AKM NPpUAHAB AOKYMEHTU ANA Woro ocbopMsIEeHHS.

fiAko A0 6e3KOHTAKTHOro €eJIEKTPOHHOro HOCifl, WO MICTUTbCA Yy nacnopti BHeECEHOo

BiaumndpoBaHi BiAGUTKMN nanbuis pyK - nacnopt BUAAETLCA 3aKOHHOMY
npeAcTaBHUKY/yNOBHOBaXeHin 0cobi 3a yMOBM NpPUCYTHOCTI ocobu Ha iM’'Aa sAkoi odopmneHo
nacnopr.

Y pasi oTpMMaHHA nacrnopTa 3aKOHHWUM MNpeACTaBHWKOM/YMOBHOBAXeHO 0cob0l0 MNoAaETbCa
AOKYMEHT, WO NOCBiAYYTb 0COby 3aKOHHOrO npeacTaBHWMKA/yYNOBHOBaXeHoi 0cobun, Ta AOKYMEHT, Lo
niaTBEpAXYE NOBHOBAXEHHS 0CO6U K 3aKOHHOMO NpeAcTaBHMKa/ynoBHOBaXeHOoi ocobu.

Akwo ocoba, BiabyBae MnokapaHHS B YyCTaHOBaxX BMKOHAaHHA MNokapaHb abo nepebyBae Ha
TpvBanomMmy crauioHapHOMYy flikyBaHHi B 3aknagax MO3 3akpuToro Tuny, BpyYeHHs nacnopTa Takiin ocobi
30IMCHIOETLCS Yepe3 YNoBHOBaXkeHy 0coby aaMiHicTpauii BiaAnoBiaHOI ycTaHOBM 4K 3aknajy.

SIKWO AOKYMeHTU Ans odOopMSeHHa nacnopTta nogasanucs ocoboto, ska He Moxe nepecyBaTUCH
CaMOCTIHO Yy 3B'A3Ky 3 TpMBaAMM po3nafoM 340pOB’s, NpauiBHUK TepuTopianbHOro niapo3ainy
OMC/ueHTpy HajaHHS aAaMiHICTPaTMBHUX MOCNYr/Aep>XaBHOro MiAMNPUEMCTBA, WO HanexuTb A0 cdepwu
ynpaeniHHa AMC, abo 1ioro BigoOKpeMieHoro niapo3ainy, 34INCHIOE BpyYeHHsA nacrnopTa Takii ocobi 3a
MicueM il npo>kxuBaHHA abo 3a micueM nepebyBaHHS 0co6u y 3akiafi OXOPOHU 340POB’A.

Y pasi npuiHATTS pilleHHA npo BigMOBY B odOpMJIeHHi 4M Buaadi nacnopra 3a
pesynbTataMn po3rnsay 3asiBM-aHKeTW Ta MOAAHWX [OKYMEHTIB 3asiBHUMKY HaAa€TbCs MNUCbMOBA
BiANOBiAb 3 06r'PYHTYBaHHSAM NPUYMH BiAMOBM.

Y pasi noaaHHA 3asBU-aHKETW 4Yepe3 LEHTP HaAaHHS aAMiHICTpaTUBHWUX MOCNyr/Aep>xaBHe
niaNnpuUEMCTBO, WO HanexuTb A0 cdepn ynpasniHHa [OMC, abo 1oro BiAOKpeMAeHuin nigposain,
TepuTopianbHuit  nigposain AMC Haacunae nNUCbMOBE MOBIAOMMEHHS MNpPO MNPUNHATE PpilleHHs A0
BiANOBIiAHOrO Cy6’ekTa ANS NOAANLLIOrO BPYYEHHS 3a5BHUKY.

16.

MpumiTka

Y pasi noaaHHa 3asBM-aHKeTW 4epe3 LEeHTP HaAaHHS aAMiIHICTpaTUBHWUX MOCNyr/Aep>xaBHe
nigNnpueEMCTBO, WO HanexuTb A0 cdhdepwn ynpasniHHa AMC, abo 1oro BiAOKpeMneHui niaposain
ocoba/3akOHHUI  NpeAacTaBHMK  iHPOPMYETbCA MNPO  HEOBXiAHICTb  MPOXOAXEHHA  npoueaypu
BCT@HOBJIEHHA 0CO6U, AKLWO 3a pe3ynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asBM-aHKeTW 3asiBHMKA He
byae ineHTMdiKoBaHO.

Ans  npoxodXeHHs npoueaypu BCTaAHOBAEHHS 0cobi pekomeHAyeTbCcs HagatM  6yAb-AKi
AOKYMeHT(Mn) abo ix konii 3 ¢poTo306paXkeHHsIM Ta NMUCbMOBE MOSICHEHHS B AO0BINbHIN OpMi, B AKOMY
3a3Ha4vaEeTbca iHdoOpMauia Npo agpecu MiCub MPOXWBAHHA, HaBYaHHSA, pPobOTH, yCTaHOB BMKOHAHHS
nokapaHb Ta iHwWa iHdopMauis, BiaoMocTi npo 6aTbkiB abo iHWKMX poamnyiB, AKi 6yayTb 3anydeHi Ao
npoBeAeHHs Mnpoueaypu BCTaHOBAEHHS ocobu. [Jo MMCbMOBOrO 3BEPHEHHS A0AAl0TbCA AOKYMEHTU
(koniT), Wwo niaTBepAXYIOTb BKa3aHi pakTu (3a ix HasaBHOCTI).

Akwo 3a pe3ynbTaTaMM MpPOBeAEHHSA 3a3HayeHoi npoueaypu ocoby He 6yae BCTAHOBMEHO,
NpUMMaETbCA pilleHHS Npo BiAMOBY B 0OpMEHHI nacnopTa, Ta ocoba iHHOPMYeETbCA NPO HeObXiAHICTb
BCT@HOBJIEHHS 0CO6M 3@ pilleHHAM CyAy Npo BCTaHOBNEHHS (aKTy, WO Ma€ lpUAUYHE 3HAYeHHSs, Ans
BUAA4i AOKYMEHTIB, WO MOCBiAYY0Tb 0COOY Ta NiATBEPAXYIOTb rpOMaAsiHCTBA YKpaiHu.

3asBHMK abo MOro 3akOHHUI NpeAcTaBHWMK/yNoBHOBaXeHa ocoba Ma€e NpaBo MOBTOPHO 3BEPHYTUCS
[0 TepuTopianbHOro opraHy/TeputopiansHoro nigpo3ainy AMC, ynoBHoBaxeHoro cyb’ekta B pasi 3MiHM
260 yCyHeHHsi 0bCTaBuH, Y 3B'A3Ky 3 IKUMW oMy 6y/10 BiAMOB/IEHO B 0(DOPMJIEHHI YM BMAAYi nacnopra.

E 3

Y pasi noaaHHs ocoboto abo ii 3aKOHHWM MpPeACTaBHMKOM MiA4_ Yac NpuUNoOMYy AOKYMeHTIB iHdopMauii (pekBi3nTiB nnaTtexy) npo cnnaty
aaMiHicTpaTnBHOro 36opy B 6yab-akii ¢opMi, 3a sikolo Moxe 6yTn nepesipeHO ¢aKT onnaTt i3 BMKOPUCTAHHSAM MPOrpaMHOro MpoayKTy
«check», KBUTaHLis pO3APYKOBYETbCA BiAMOBIAHUM NMPaLiBHWUKOM TepUTOpianbHOrO opraHy/TepuTtopianbHoro niapo3ainy AMC/ynoBHOBaXeHOro
cyb’ekTa 3a AOMOMOroK NporpaMHoOro NpoAykTy «check» y pasi TEXHIYHOI MOXIMBOCTI.

aAMiHiCTpaTUBHOI NOCAYrU.

** BiaMOBa 3asiBHUKY B MPUNAHSTTI AOKYMEHTIB Ta 0POpMAEHHi 3asBU-aHKETU HaZa€ETbCs Y pa3i He NiATBEpPAXEHHS MpauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaxeHoro cyb’ekta 3a A0OMOMOrow nporpaMHoro npoaykty «check» iHdopmaudii npo cnnaty
aAMiHiCTpaTMBHOroO 360py Ky HaAaB 3asiBHUK Mig Yac NoAaHHSA AOKYMeHTIB (NepeBipseTbCs Yy pa3i NogaHHS 3asiBHUMKOM KOAY KBUTAHLIT).

T.B.0. HAaYa/IbHUKA

Ourekcii IIYCTOBIT




