3ATBEPI)KEHO

Haka3 [IMY JIMC m. Kuesi
ta KuiBchKiM 0071aCTI
13.02.2020 Ne 18/ar

TUNOBA IHOOPMALINHA KAPTKA AAMIHICTPATMBHOI NOC/YIun

O®OPMJIEHHS I BUAAYA NACMOPTA FrPOMAASIHUHA YKPATIHU AN BUI3AQY 3A KOPAOH

3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM
Y 3B'i3Ky 3 O6MiHOM y pasi:

1) 3miHm iHdopmMauii, BHeCeHOI A0 nacnopTa ANnA BUIi3Ay 3a KOPAOH;

2) BUABNIEHHA NOMWIKK B iHpopMauii, BHECEHi 4O nacnopTa A/NA BUI3Qy 3a KOPAOH;
3) 3akiHYeHHSA CTPOKY Ail nacnopTa ANfA BUi3AQy 3a KOPAOH;

4) HenpuAaTHOCTI NacnopTa ANA BUi3AQy 3a KOPAOH AJIA NOAAJIbLUOIro BUKOPUCTAHHA.

Conom’'ssiHcbkuit PB LIMY AAMC B M. KueBi Ta KniBcbki obnacri

(HaliMeHyBaHHA cyb’ekTa HafaHHA aAMiHICTPaTMBHOI Nocnyru)

IHdopmMauis npo cy6’ekTa HagaHHA aAMIHICTPAaTUBHOI NOCAYrn

HalimeHyBaHHA opraHy, B
SIKOMY 3AiACHIOETbCS 06CNyroByBaHHS
cy6'ekTa 3BEpPHEHHS:

TepuTopianbHOro niaposainy
aMc;
TepuTopianbHoro opraHy AMC;
LeHTPY HaZJaHHS aAMiHICTPaTUBHUX
nocnyr;

AepxaBHe NiANPUEMCTBO, L0
HanexwuTb A0 cchepwu ynpasniHHA
OMC, i iloro BifjoOKpeMneHnx
nigposainis

1. Conom’ssHcbkuii PB LIMY IMC Y M. KuesBi Ta KuiBcbkiii o61acTi

2. lleHTp HaJaHHA aAMiHICTPaTUBHUX NOCAYT

3. llenTp o6cayroByBaHHA «IlacnopTHuii cepBic» Al «JlokymeHT» a60 A0 OyAb- AKOrO
TepuTopiasbHOro oprany/migpo3sainy JMC YkpaiHu 3a MicueM 3BepHeHHsI

Micue3Haxop)KeHHA :

1. ™. Kwuis, Bys. EpeBaHchbKa, 25
2. ™. Kuis, npocnekr IloBiTpod.ioTchbkuid, 41
M. KniB, 6ys1bBap YokoaiBcbkui, 40

IndopmMmauis wono
pexxumy po6oTm:

1. BiBtopok 10:00-19:00 M'atanpgs  09:00-18:00
Cepega 09:00-18:00 Cy6ota 09:00-16:45
YeTBep 10:00-19:00 Hepains, [loHeAiIOK BUXigHMI

06iaHsa nepepBa: 13:00-13:45
2. Toneainoxk 09:00-20:00

BiBTopok  09:00-20:00 M'arauna  09:00-16:45
Cepepa 09:00-20:00 Cy6ora: 09:00-18:00
YeTBep 09:00-20:00 Hepins: BUXIAHMNA

Be3 nepepBH Ha 06ij,

TenedoH/dakc
(mnoBipkn), appeca
€/IEKTPOHHOI NoLWTH Ta
Be6-canT

1. Ten.: +380 (44) 242-54-51; +380 (44) 243-54-53; +380 (44) 242-02-10
E-mail: 8034@dmsu.gov.ua;

2. Ten.: (044) 207-09-68 email: cnap@solor.gov.ua
Be6-caiiT: http: //www.solor.gov.ua/section/71

HopMaTMBHiI aKTWU, SIKMMM perfaMeHTYETbCA NOPSAOK Ta YMOBM HafaHHS aAMiHICTpaTUBHOI Nocayrm

3aKoHu YKkpaiHu

3akoH YkpaiHun «Mpo €avHMIA AepXaBHUI AeMorpadiyHUin peecTp Ta AOKYMEHTM, Wwo 3akoH YkpaiHu «[po €auHuin
AepXaBHUI AemorpadivyHuii peecTp Ta AOKYMEHTM, WO NiATBEPAXYIOTb FPOMaAsHCTBO YKpaiHW, MNOCBiAYYylOTb 0Coby um ii
cneuianbHUn cTaTyc»

3akoH YkpaiHu «[1po rpoMaasHCcTBO YKpaiHu»

3akoH YkpaiHu «Mpo cBo6oay nepecyBaHHsA Ta BifibHWUIA BUGIp MiCLs NPOXWBAHHS B YKpaiHi»

Akt KabiHeTy MiHicTpiB
Ykpainu

MoctanoBa KMY Big 07.05.2014 N2 152 “[po 3aTBepAXeHHS 3pa3ka 6naHka, TexHiyHoro onucy Ta Mopsiaky odopMaeHHs,
BuAadi, obMiHy, nepecunaHHsl, BUyYEHHSl, MOBEPHEHHSA AepXaBi, 3HULEHHS MnacnopTa rpoMaasiHMHa YKpaiHu Ans BUisdy 3a
KOPAOH, MOro TMMYaCcoBOro 3aTPUMaHHS Ta BUJTyYEHHA”

MocTtaHoBa KMY Big 26.11.2014 N2 669 «[Mpo 3aTBepaxeHHs MopsaKy OTPUMaHHS, BUYYEHHS 3 €EAMHOrO Aep>XaBHOro
AemorpadivyHOro peecTpy Ta 3HULLEHHS BiAUMPPOBaHUX BIAGUTKIB NanbLiB pyk 0cobu».

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[lpo 3anpoBaXeHHsi €KCMepUMEHTaslbHOro0 MNPOEeKTY LWOAO CrpOLWEeHHS
npouecy nepesipku (akTy onnatv aaMiHiCTpaTUBHUX Ta iHLWMWX NOCAYr 3 BUKOPUCTAHHSM NporpaMHoro npoaykTy “check”»

AKTW LeHTpanbHUX OpraHis
BMKOHABYOI Bnagmu

Haka3 MBC Big 26.11.2014 N2 1279 «[po 3aTBepAXeHHs 3pa3ka 3asBM-aHKETU ANS BHECeHHS iHpopmaLii Ao EanHOro
AepxaBHoro aemorpadiyHOro peectpy», 3apeecTpoBaHuii B MiHicTepcTBi tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3 MBC Big 16.08.2012 MBC N? 715 «[po 3aTBepAXXeHHs 3pa3KiB AOKYMEHTIB, fIKi NOAalTbCs AN BCTAHOBMIEHHS
HaNexXHoCTi A0 rpoMaasHCTBa YKpaiHW, NPUMHSATTS A0 rpoMaasHcTBa YkpaiHu, odopMneHHs HabyTTs rpoMajsHCcTBa YKpaiHu,
NPUNUHEHHS TPOMaAsiHCTBa YKpaiHW, CKacyBaHHSA pilleHb Npo odopMyeHHs HabyTTs rpoMagsiHCcTBa YKpaiHW, Ta XypHanis
o6niky», 3apeecTpoBaHuii B MiHicTepcTsi tocTuuii YkpaiHu 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[Mpo 3aTBepaxeHHs opsaaky nNpoBaAXeHHs 3a 3asiBaMu Mpo 0MOpPMIIEHHS
[IOKYMEHTIB Ans BUI3Ay rpoMaasH YKpaiHW 3a KOPAOH Ha MOCTiiHE MPOXWBAHHS», 3apeecTpoBaHuii B MiHicTepcTsi tocTuuii
YkpaiHn 09 BepecHs 2016 p. 3a N? 1241/29371;

Haka3 MBC Bia 13.04.2018 N? 311 «[po 3aTBepAXeHHS 3pa3kKiB AOKYMEHTIB, He06XiAHUX ANS BUSTyUYEHHS, TMMYacoBOro
BUIYYEHHS nacrnopTa rpoMajsHuHa YKpaiHu, nacnoprta rpoMajsHuHa YKpaiHu Ans BWI3Ay 3@ KOPAOH, 3apeEecTpoBaHuii B
MiHicTepcTBi tocTULii YkpaiHn 27 kBiTHS 2018 p. 3a N2 531/31983.

Haka3z MBC Big 18.10.2019 N? 875 «[Mpo 3aTBepaxeHHs Bumor po BigumdpoBaHoro obpasy ob6au4yus ocobwu,
oTOKapTOK, WO NojalTbCs Ansi 0hopMIIeHHst abo 06MiHY AOKYMEHTIB, WO MNOCBiAYYIOTb 0COBY, MiATBEPAXYIOTb FPOMaASHCTBO
YKkpaiHu 4u cneuianbHUit ctatyc ocobu, Ta cdoTorpadiyHOro 306paxeHHss Ha HUX», 3apeecTpoBaHuit B MiHicTepcTBi tocTuuii
Ykpainv 07 nucrtonaga 2019 p. 3a N2 1146/34117

YMOBM OTPpUMaHHA aAMiHiCTpaTUBHOI nocnyru

MiactaBa ans oaep>XaHHs
aAMiHICTpaTMBHOI NOCNyrn

3asiBa-aHKeTa nofjaHa 0cobuCTo rpoOMaAsiHUHOM YKpaiHW, sKkuit gocsir 16-pivyHoro Biky.

[Ons odpopmneHHs nacnopTta rpoMagsHuHa YKpaiHu Ana Bui3ay 3a KOpAoH ocobi, sika He gocsirna 16-pivHoro Biky, abo
ocobi, sika BM3HaHa cyAOM o6MexeHo JiesgaTHo abo Heaie3naTHOW 3asiBa-aHKeTa MOAAETLCS OAHMM i3 6aTbkiB
(ycuHoBAOBaYiB), OMiKYHIB, NikJyBasbHUKIB @60 iHLWMX 3aKOHHMX NpeACTaBHUKIB.
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BuuepnHui nepenik
OOKYMEHTIB, HeobxigHMX ans
OTPUMaHHS aAaMiHICTpaTUBHOI
nocnyru, a Takox BMMOrn Ao

HUX

[insi oopMeHHs nacnopTa rpoMaAsiHUHa YKpaiHv ANs BUI3AY 3a KOPAOH 0c06a/3aKOHHUI NPeACTaBHUK NoAaE:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHWM Haka3oM MBC Big 26.11.2014 N2 1279 (dpopmyeTbes Ta
PO3APYKOBYETLCS i3 3aCTOCYBaHHSIM 3aco6iB EAMHOrO AepxaBHOro AeMorpadiyHOro peecTpy npauiBHUKOM TepuTopiaiibHOro
niaposainy AMC/UeHTpy HaAaHHS aaMiHICTPaTUBHUX MOCNYr/AEp>XaBHOro MiIAMNPUEMCTBA, WO HanexuTb A0 chepu yrnpasiiHHA
OMC, i iloro BifokpeMieHoro niaposainy);

2) nacnopT Ans BUI3AY 3@ KOPAOH, WO Nianarae o6MiHy;

3) [AOKYMEHTW, WO MiATBEPAXYIOTb 06CTaBMHM, Y 3B'SI3KY 3 SSIKMMWU NacrnopT ANs BUi3Ay 3a KOPAOH niansrae obMiHy;

4) nacnopT rpoMagsiHuHa Ykpaiiu (Ans ocobu, sika gocsrna 14-piyHoro Biky Ta NpoXuBae B YKpaiHi);

5) cBiAOUTBO NPO HapOAXEHHs abo MAOKYMEHT, WO MNiATBEPAXYE (aKT HaPOMKEHHS, BWAAHWIA KOMMNETEHTHUMM
opraHamu iHO3eMHOI AepxaBu, - y pasi opopMIeHHs nacnopTa ocobi, sika He Aocsirna 14-piyHoro Biky. Skwo 6aTbku abo oanH
i3 6aTbKiB Takoi 0CObU Ha MOMeHT ii HapomkeHHs 6ynn iHo3emMusaMu abo ocobamu 6e3 rpoMaasHCTBa, TaKoX MOAAETLCS AOBiAKA
npo peecTpauito 0coby rpoMaassHMHOM YKpaiHu (3riaHo 3 dopmoto 44, 3aTBepaXxeHo Hakasom MBC N2u715 Big 16.08.2012)
(y pasi oopmneHHs BnepLue nacrnopTa A5 BUi3Ay 3a KOPAOH i3 3aCToCyBaHHAM 3acobis Peectpy);

6) [OKYMEHT, Lo MnocBiaYye 0coby 3aKOHHOrO MpefcTaBHMKA, Ta AOKYMEHT, O MNiATBEPAXYE NOBHOBaXeHHS 0cobu
SIK 3aKOHHOrO NpeACTaBHUKA — Y pasi NoAaHHSA [OKYMEHTIB 3aKOHHUM MpeACTaBHUKOM;

7) [OKyMeHTM, WO NiATBEPAXYIOTb CniaTy aaMmiHicTpaTMBHOro 36opy abo posapykoBaHa KBWTaHLis 3 MporpamMHoro
npoaykTty «check» abo iHdopmauito (pekBi3auTH NaaTtexxy) npo cnnarty 36opy B 6yab-akin ¢dopmi*;

8) 3a 6axaHHAM ocobu - 3asBy NMpoO MOBEPHEHHS MacrnopTa ANna BUi3Qy 3a KOPAOH, WO nianarae obmiHy, nicns roro
aHy/NoBaHHA Yy 3B'A3KY 3 HasBHICTIO B HbOMy Bi3 abo y Bunagkax, $KWO Takui nacnopt € niacraBow Ans
OTPUMAaHHS/NPOAOBXEHHSA A03BiNIbHUX AOKYMEHTIB Ha MPOXMBAHHS B iIHO3EMHIlN AepxaBi;

9) vy pasi odbopMieHHst nacnopTa rpoMassHuHa YKpaiHu y CTPOK A0 TPbOX poboumx AHIB y 3B'A3Ky 3 HeobXiaHicTio
TEpMiHOBOro BMi34y 3@ KOPAOH, MOB'SI3aHOK 3 HaranbHol noTpebolo B NiKyBaHHI Big'ikaxaio4oro, BiA'i3aom ocobu, ska
CYMPOBOAXKYE TAKKOXBOPOro, YW CMEPTIO POAMYA, SKWUI NMPOXWBaB 3a KOPAOHOM — MOAAETbCA MUCbMOBa 3asBa  (AOBINbHOI
dopMK) Ta AOKYMEHTH, L0 NiATBEPAXYIOTb 3a3HayeHi dhakTu.

[na ocdopMieHHs nacrnopTta Ans BUi3Qy 3a KOPAOH AWTUHI-CUPOTI, AUTUHI, No36aBneHilt 6aTbKiBCbKOro Mik/AyBaHHS, WO
He pocsirna 16-piyHoro BiKy, 3asiBHMK TakoX nofae opuriHan abo 3acBigyeHy B yCTaHOB/IEHOMY MOPSAKY KOMit0 OLHOro 3 Takux
AOKYMEHTIB:

1) noKyMeHTa, Lo NOCBiAYYE MOBHOBAXEHHS ANpPeKTopa AMTAYOro 3aknagy (KOHTpaKTy TOLO);

2) norosopy Npo BAALWTYBaHHS AUTUHU A0 NPUNOMHOI CiM';

3) Aorosopy Mpo OpraHisauito AiANbHOCTI ANTAYOro 6yAnHKY CiMernHoro Tuny;

4) pilleHHs opraHiB oniky Ta MNik/lyBaHHs NPO BCTaHOBMIEHHS OMikn (NiknyBaHHA);

5) pilleHHsA cyny Npo BCTAHOB/IEHHS OMNiKW (MikNyBaHHA);

6) noroBopy Npo naTpoHarT.

Ana odopMneHHA nacnoprta rpoMaasiHuHa YKpaiHu ans BWisay 3a KoOopAoH ocobi, sika He pocsarna 12-
piuHoro Biky, a6o 0co6i, ika He MO)Ke NnepecyBaTUCA CaMOCTIHO y 3B'A3Ky 3 TPUMBaJIUM PO3/1ajOM 340POB’A Ta sika
norpebye TepMiHOBOro JlikyBaHHA 3a KOPAOHOM, L0 NiATBEPAXKYETbCA MEANYHVM BUCHOBKOM 3aK/iaZy OXOPOHMW 370pOB’s,
odopMNeHNA B YCTaHOBJIEHOMY MOPSAKY, AOAATKOBO MOAAETbCH oOAHa oTokapTka po3mipom 10 x 15 caHTumeTpiB Ans
BHeCeHHs BigundpoBaHoro o6pasy 065MuYsi 0COBM LINAXOM CKaHyBaHHS i3 3acTocyBaHHAM 3acobiB Peectpy. doTokapTka
nosvHHa BiagnosigaTn Bumoram ao BigumdposaHoro o6pasy 06nmyus ocobu, hoToKapTokK, WO noaaTbcs Ans odpopmneHHs abo
06MiHY [AOKYMeHTIB, WO MNOCBiAYylOTb 0CO6Yy, MiATBEPAXYIOTb FPOMaAsSHCTBO YKpaiHW 4u creuianbHuiA cTtaTyc ocobu, Ta
doTorpadiyHoro 306paxxeHHs Ha HUX, 3aTBepAXeHoro Hakaszom MBC Big 18.10.2019 N? 875.

BHeceHHA A0 3asBU-aHKeTU Ta y NoaanblUOMy Y NacnopT rpoMaasiHuHa YKpaiHM ANSA BUisAy 3a KOpAOH
HanucaHHA CKaAoOBMX iMeHi «npisBula» Ta «iMeHi» 3AiIACHIOETBCA YKPaiHCbKOIO MOBOI Ta JlaTMHCbKUMM
nirepamu BignosiaHo ao Tabnuui TpaHcniTepauii ykpaiHcbkoro andasity naTuHuuero, 3aTBepAXKEHOI0 NOCTaHOBOIO
KMY Bin 27.01.2010 N2 55.

3a HeobXiAHOCTI HanucaHHs npissuwa abo/Ta iM'a NaTUHCbKUMK NiTepaMu BIANOBIAHO A0 HaMWCaHHSA Yy paHile BUAAHUX

Ha iM’a 0cobu AOKYMeHTax, MOAAETbLCSA NMUCbMOBA 3asBa (AOBiNbHOI (POPMM) Ta AOKYMEHT, WO NiATBEPAXYE 3a3HAaYeHNn PakT, a
came:

- MacnopT rpoMassHuHa YKpaiHu, nacnopTt rpoMassHvHa YKpaiHu Ans BUi3Ay 3@ KOPAOH, NPOI3HMI AOKYMEHT AUTUHW;

- OOKYMEHT, WO NiATBEPAXYE (PaKT HapOAXEHHS, 3MiHW iMeHi (y TOMy uucni y pasi yknageHHs abo posipBaHHS
wnoby), BUAAHOrO KOMMNETEHTHUM OPraHOM iHO3eMHOI ilepXaBu Ta fierani3oBaHoro B yCTaHOB/IEHOMY MOPSAKY;

- paHile BuAaHi nacrnopta Ha iM's AWTUHM/6aTbkiB (abo OAHOrO 3 HWUX)/OAHOIO 3 MOAPYXXKS, Yy TOMY u4uChi B
nacrnopTax AN BUI3AY 3a KOPAOH, BUAAHMX IHO3EMHVUMM AepxaBaMu, SKLWO AUTUHA/6aTbKN/OANH 3 MOAPYXXKS € iIHO3EMLSAMU.

BuaaHi KOMNETEeHTHMMU OpraHaMn iHO3eMHOI AepXaBW AOKYMEHTM 3acBiAyylOTbCA B YCTaHOB/IEHOMY 3aKOHOAABCTBOM
nopsiAiky, SKWoO iHWe He nepeabayvyeHo MiXXHapoAHWMW AoroBopaMu YKpaiHWu. Taki AOKYMEHTW MOAaloTbCsl 3 MepekiafoM Ha
yKpaiHCbKy MOBY, 3aCBifj4EHMM HOTapianbHO.

OpuriHanu [OKyMeHTIB (KpiM JOKYMEHTIB, WO MiATBEPAXYIOTb CriaTy aAMiHicTpaTuBHOro 360py) noeepTaloTbCs 0cobi
abo ii 3aKOHHOMY MpeACTaBHUKY Nicns 0POPMIIEHHS 3asiBU-aHKETH.

Mopsaok Ta cnoci6 nogaHHSA

OOKYMeHTIB, HeobxigHux ans

OTPUMAHHS aAMiHICTpaTUBHOI
nocnyru

3asfBa-aHKeTa Ta [AOKYMEHTU MOoAaloTbCA rPOMaAsAHWHOM YKpaiHW, $Kuii pgocar 16-piyHoro BiKy
0cobnCcTo, HE3aNexXHO Bif MiCUsA NPOXMBAHHA, A0 NpauiBHUKA:

- TepwuTopianbHoro nigposainy AMC;

- TepwuTopianbHoro opraHy AMC;

- UEHTPYy HaAaHHA aAMiHICTpaTMBHMX MOCNYr/AepXaBHOro MNiAMpPUEMCTBA, WO HanexuTb A0 cdepu
ynpasniHHs [OMC, abo 1ioro BiAOKpeMIeHOro MiApo3diny - 3a yMoBuM HasiBHOCTI obnagHaHHS A5
ogopmeHHs 3asiB-aHKeT 3acobamm €4UMHOro Aep)kaBHOro AemMorpagidyHoro Peecrpy .

MopaHHs [OKyMeHTIB Ana OMOPMAEHHs macnopta Ans BWi3Ay 3a KOPAOH 3AIMCHIOETLCS nuvwie Ao
npauiBHUKa TepuTopiasbHOro opraHy aéo tepuropianbHoro nigposainy 1IMC y pasi:

- BUWHUKHeEHHS o6cTaBuH (noaili), y 3B'S3KY 3 SIKMMMK BiH nignsrae obMmiHy, nig Yac nepebyBaHHA B
YKpaiHi 0cobu, sika NOCTiMHO NPOXWBAE 3@ KOPAOHOM;

- sAKWo ocoba He MoXe nepecyBaTUCs CaMOCTIMHO Yy 3B'A3KY i3 TpMBanMM po3naZoM 340POB'S Ta SKLLO
ocoba noTpebye TepMiHOBOro JiKyBaHHS 3@ KOPAOHOM, LWO MiATBEPAXYETbCA MEAUYHUM BUCHOBKOM
BiANOBIAHOIO 3aksaAgy OXOPOHW 340pOB's, OPOpPMAEHVMM B YCTaHOBMEHOMY MOpsAKYy (SIKWO Taka ocoba He
oTpMMyBana nacroprta rpoMassiHMHa YkpaiHu, opopMaeHoro i3 3actocyBaHHAM 3acobiB PeecTpy).

Y pasi , akwo ocoba He pocsirna 16-piyHoro Biky abo skwo ocoba BM3HaHa CyAoM O6MeXeHo
AiespatHoto abo Henie3naTHO, AOKYMEHTU Ta 3asiBa-aHKeTa MoAalTbCs OAHUM i3 il 3aKOHHUX NpeACTaBHUKIB
(opaHUM i3 6aTbKiB (YCMHOBOBAYIB), OMiKyHIB, MikNyBanbHWUKIB @60 iHLWMX 3aKOHHUX NpPeACTaBHUKIB).

[Ons nofjaHHsA AOKYMeHTIB 0Ccob0lo, sika He MOXe MepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBaniuMm
pO31a4oM 340pOB'S Ta sika NoTpebye TEpMIHOBOIO JlikyBaHHS 3a KOPAOHOM, 3a 3BEPHEHHSIM Takoi 0cobu abo ii
3aKOHHOro npefcTaBHMKA, OQOPMIEHUM Yy MUCbMOBIN  (POpMi, 3AINCHIOETBCS  BUI3A  npauiBHMKa
TepuTopiasibHOro opraHy/ tepuropiasbHoro niaposainy AMC/ueHTPpy HafgaHHA aAMiHICTpaTUBHUX
nocnyr/aep>xaBHOro niANpuUEMCTBA, WO HanexxuTb Ao cdepu ynpasniHHa [AMC, a6o ioro
BiAOKpeMaieHOro nNiapo3ainy, 3a MicLueM NpoXunBaHHS abo NPOXOAXKEHHS NikyBaHHA 0cobu.

Y pasi 3MiHn iHdbopMauii, BHeCceHoi A0 nacnopTa ANa BUI3Ay 3a KOPAOH, AOKYMEHTWU ANS MOro 06MiHy
noAalTbCs MPOTSFOM OAHOMO MiCsiLs 3 AaTW HAacTaHHSA TakmMx o6cTaBuH (Moaiin).

[OokymeHTH ans obMiHy nacnopTta ANnS BWi34y 3@ KOpAOH MOXYTb OyTu noAaHi A0 3aKiHYEHHS CTPOKY
roro Aii. Y TakoMy BMNaAKy nacnopT ANs BUI3Ay 3@ KOPAOH Micns NpuUiioMy AOKYMEHTIB NOBepTaETbCcs 0cobi Ta
3[aETbCA HEIO Mif Yac OTPMMaHHS HOBOrO nacnopra Ans BMUi3Ay 3a KOPAOH.

MnaTHicTb (6e3onnaTtHicTb)
HaAaHHSA aAMIHICTpaTUBHOI
nocayru

AAMiHicTpaTMBHa nocnyra nnaTHa

Y pasi nnaTtHocTi

HopMaTuBHO-NpaBOBi aKkTw,
Ha NiacTaBi SKUX CTArYETLCA
naara

Ct. 20 3akoH YkpaiHu «Mpo EANHWI AepxaBHUI AeMorpadiyHUin peecTp Ta AOKYMEHTH, WO NiATBEPAXYIOTb FPOMaASHCTBO
YkpaiHu, nocsiavytoTb 0coby uu ii cneuianbHuii ctatyc» Big 20.11.2012 N2 5492 -VI.
MoctaHoBa KMY Big 02.11.2016 N2770 «[eski NUTaHHS HafaHHSA aAMiHICTpaTUBHUX nocnyr y cdepi Mirpauii».

Po3Mip Ta NnopsiaoOK BHECEHHS
nnatv (agmiHicTpaTMBHOIO

Posmip agMiHicTpaTvBHOro 360py 3a ocdopMeHHs Ta BMAadvy nacnopra rpoMagsiHuHa YKpaiHu Ans BUi3ay 3@ KOpAOH 3 AH
0hOpMIEHHSA 3asSBU-aHKETU Y CTPOK:




360py) 3a nnartHy He ni3Hiwe Hix 4yepes 20 pobounx gHIB - 682 rpH.

. (352 rpH. BapTicTb aaMiHicTpaTUBHOI nocnyru Ta 330 rpH. BapTicTb 61aHka);
aAMIHICTpaTUBHY nocnyry He ni3Hilwe Hix 4yepe3 7 pobounx AHiB - 1034 rpH.
(704 rpH. BapTicTb aaMiHicTpaTuBHOI nocnyru Ta 330 rpH. BapTicTb 6naHka);
He ni3Hiwe Hix 4yepe3 3 pobounx AHIB (3a HaaBHOCTI niactae) - 1034 rpH.
(704 rpH. BapTicTb aaMiHicTpaTMBHoOi nocnyru Ta 330 rpH. BapTicTb 61aHKa);

Onnata HagaHoi MOCNYr¥ 34iNCHIOETHCA LUASXOM MepepaxyBaHHsS 3aMOBHMKOM KOWTIB Yepe3 6aHKuW, BiAdiNeHHs
NOLITOBOrO 3B'A3Ky 260 MPOrpamMHO-TEXHIYHI KOMMIEKCU CaMOO6CyroByBaHHS.

Po3paxyHKOBUI paxyHOK
AN BHECEHHS naaTtu

MacnopT rpoMagsHnHa YKpaiHu Ans Bui3ay 3a KOpAOH 0OPMIIOETLCSA Ta BUAAETLCS:
1) He nisHiwe Hix Yepe3 20 pobounx AHIB 3 AHSI 0DOPMIIEHHS 3asiBU-aHKETU AJ1st MOro OTPUMaHHS;
2) He ni3Hile HiX Yyepes CiM po6ounx AHIB 3 AHS 0POPMIIEHHS 3asBU-aHKETU AJIA MOro TEPMIHOBOIO OTPVMaHHS;
CTpOK HagaHHSA 3) y CTpoKk 0 TpbOX pPoboumx AHIB - y 3B'I3Ky 3 HEOOXiAHICTIO TepMiHOBOro BWi3Ay 3a KOPAOH, MOB'S3aHOK 3 HaraabHOK
a.Cl,MiHiCTpaTVIBHO'I' nocnyru notpeboto B NikyBaHHI Bif'DkAdkaoyoro, Bif'i3aoM ocobu, sika CynpoBOAXKYE TSXKOXBOPOro, YU CMEPTIO POAMNYa, sIKMIA MPOXUBAB
3a KOpAOHOM;

4) y cTpok Ao 10 poboumx AHiB - y pasi BUMi3Ay Ha MOCTiliHE NPOXMBaHHS 3a KOPAOH YCMHOBMIEHOI iHO3eMUAMU AUTUHU -
rpoMagsiHuHa YKpaiHu.

BiaMoBa 3asBHWKY B NPUWHATTI AOKYMEHTIB Ta 0chOpMIIEHHI 3aABM-aHKETH 34iINCHIOETLCS Y pasi NOAAHHS AOKYMEHTIB
He B NMOBHOMY 06cs3i (y TOMy umnchi, y pasi He MiATBEpAXXEHHS 3a AOMOMOrol MporpamMHoro npoaykTy «check» iHdopmauii npo
cnnaTy aaMmiHicTpaTuBHOro 36opy**) abo noaaHHs AOKYMeHTIB, 0pOPMNEHHS SIKUX He BiAnoBiAaE BUMOraM 3akoHOAaBCTBaA.

BinmoBa Bia ocopMneHHs uu Buaadvi nacnopra rpoMaasHuHa YKpaiHM ANA BUi3Ay 3a KOPAOH 3a pesynbTaTaMu
po3rnsiay 3asBU-aHKETW Ta NoJaHMX AOKYMEHTIB Haa€TbCsA 3asiBHUKY Y pasi SKLIO:
. . 1) ocoba He € rpoMaasiHUHOM YKpaiHu;

Mepenik niactas ans 2) CTOCOBHO BMAaui nacropTa Ans BuUi3dy 3a KOPAOH 3BepHynaca ocoba, sika He aocarna 16-piuHoro Biky, abo ii 3aKoHHI
BiAMOBW Yy HaZaHHI NpeacTaBHUKN He MaloTb AOKYMEHTa/IbHOrO NiATBEPAXEHHSA NMOBHOBAXXEHb Ha OTPUMAaHHS nacrnopTa AN BUI3AY 3@ KOPAOH;
aAMiHICTpaTUBHOI MOCyry 3) ocoba Bxe oTpuMmana ABa n.acnop'rm ANS BUi3Qy 3@ KOPAOH, SIKi € AINCHUMM Ha feHb 3BepHeHHs (KpiM BMNaakis,

nepeabaveHnx NyHKTom 22 MNopaaky);
4) 3a8BHUK NnojasB He B MOBHOMY 06CS3i AOKYMeHTU Ta iHdopMaLito, HeobxiaHi aAns odopMeHHs i Buaadi nacnopta Ans
BMi3AY 3a KOPAOH;
5) AaHi, oTpuMaHi 3 BigoMuMx iHdOpMaUiliHMX cucteMm, 6as aaHux PeecTpy, kapToTek, He MiATBEPAXYIOTb iHpoOpMauito,
HajaHy 3asiBHUKOM (30KpeMa, y pasi He NiATBepAXXEeHHS 3a A0MNOoMOrol NporpaMHoro npoaykty «check» iHdopmauii npo cnnaty
aaMiHicTpaTuBHOro 36opy)

Pe3ynbTaT HapgaHHSA

.. . Buaaya nacnopta rpoMaasiHuHa YkpaiHv ans Buisay 3a kopaoH abo BiaMoOBa Bif Oro oOpMIEHHS UM BUAAYi.
aAAMIHICTPATUBHOI NOCNyrn

Y pasi BUsiBNeHHa dakTy MNoAaHHS AOKYMEHTiB He B MOBHOMY 06cs3i abo nojaHHA AOKYMEHTIB, O(OPMSIEHHS AKMX He
BiANOBiAA€E BMMOraM 3aKOHOAABCTBA, TEpUTOpiaNbHUIA opraH/TeputopianbHuii niapo3ain AMC/ueHTp HagaHHA afAMiHiCTpaTUBHUX
nocnyr/aepxaBHe MiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo iioro BigoKpeMyieHWi niapo3din mpuimae
pilueHHsAA Npo BiAMOBY BiA NPUIAHATTA AOKYMEHTIB Ta odopMieHHi 3asBM-aHKeTH i iHbhopMye 0coby/3aKOHHOrO
npeAcTaBHWKa Npo MiACTaBU Takoi BiAMOBW. 3a 6axaHHAM 3asiBHMKAa BiAMOBa HaAAETLCS B MMCbMOBOMY BUIJISAIL.

Y pasi NnpuiHATTS pilleHHA Npo BiAMOBY B oOpMJIEHHI UM BuAaadi nacnopra A58 BUi34y 3@ KOPAOH 3a pe3ysibTaTaMu
po3rnisiay 3asiBU-aHKETW Ta NoAaHMX AOKYMEHTIB Hala€TbCA NMUCbMOBA BiANOBIAb 3 06I'PYHTYBaHHSAM NPUYMH BiAMOBU.

Y pasi nogaHHs 3asBU-aHKeTW Yepes3 LeHTP HaJaHHA aAMiHiCTpaTUBHUX MOCAyr/Aep)XaBHe MiANPUEMCTBO, WO HaNexwuTb 40
cdhepu ynpasniHHa IMC, abo 1oro BiAOKpeMeHUI NiApo34in TeputopianbHWii opraH/TepuTopianbHuii nigposain AMC Haacunae
NUCbMOBE MOBIAOMIEHHS NPO NPUINHSTE PilleHHS A0 BiANOBIAHOro Cy6’ekTa ANS NOAANBLIOrO BPYYEHHS 3asiBHUKY.

Ocoba abo ii 3aKOHHMI NpefACTaBHUK Mae NpaBo MOBTOPHO 3BEPHYTUCS B pasi 3MiHM abo yCyHeHHs 06CTaBWH, y 3B'3Ky 3
SIKMMK oMy Byno BiAMOB/IEHO B NPUNHSATTI OKYMEHTIB, 0pOPMIEHHI UM BUAadi nacrnopta Ansg BuAaadi nacnopra.

[Ans oTpuMaHHSA nacrnopTa Ansd BWi3ay 3a KOpAoOH ocoba abo ii 3akKOHHWI npeacTaBHUK (Y pasi noAaHHsA 3asBU-aHKeTH

Cnocobwu OTPUMaAHHA 3aKOHHWM MpeACTaBHUKOM) 3BEePTAETbCA 0CO6MCTO [0 TepuTopiasbHOrO opraHy/TepuTtopianbHoro niaposainy AMC/ueHTpy
Bianosiai (pe3yanaTy) HajaHHA aAMiHICTPaTUBHUX MOCNYr/AepXaBHOro MiANPUEMCTBA, WO HanexuTb Ao cdepu ynpaeniHHs [MC, abo ioro
BiZJOKpeMNieHOro MiApo34iNy, AKMA NPUWHAB AOKYMEHTU ANA Horo ocdopMsIeHHA Ta NoAa€E AOKYMEHT, WO nocBiavye

ocoby.

[ns oTpMMaHHS HOBOro MacrnopTa 3asiBHWK 34a€ NacrnopT, KW noaaBaBcs Ans 06MiHy A0 3aKiHYEHHSI CTPOKy Koro Aii Ta
6yB NoBepHyTU 0cobi.

MacnopT ans Bui3ay 3a KOpAOH, obopMIeHUit Ha iM's ocobu, ska He gocsirna 12-pivyHoro Biky, Moxe 6yTu BUAaHWUIN 0cobi,
YNOBHOBAaXeHin Ha Lie 3aKOHHUM NpeACTaBHWKOM Ha MiAcTaBi AOBiPEHOCTI, 3aCBiAY€HOI B YCTaHOB/IEHOMY MOPSAKY.

MacnopT ans Bui3ay 3a KOpAoH, odopmnennin ocobi y Bili Bia 12 Ao 16 pokiB, Moxe 6yTu BUAaHWU 0co6i, YNOBHOBAaXEHI
Ha Le 3aKOHHWM NpeACTaBHUKOM Ha NiACTaBi AOBIPEHOCTI, 3acBifYeHOl B YCTAaHOBIEHOMY MOPSIAKY, 3@ YMOBU NPUCYTHOCTI 0cobu,
Ha iM's siKoi oopMieHO MacnopT ANs BUI3Ay 3@ KOPAOH.

SIKLWO AOKYMEHTM Anst oOpMNEHHs nacriopTa noaaBanucst 0cobolo, sika He MOXe nepecyBaTUCs CaMOCTIMHO y 3B'sA3Ky 3
TpUBanMM po3NnafoM 340poB's Ta sika NOTpebye TEPMIHOBOrO NiKyBaHHS 3a KOPAOHOM, MpauiBHWK TepuTopianbHOro opraHy/
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HajaHHS aAMIHICTPAaTMBHWUX NOCAYr/AepXaBHOro MNiAMPUEMCTBA, WO HaNeXwTb A0
cdhepu ynpaeniHHa AMC, abo 1ioro BiAOKpeMNIeHOro niApo34iny, 34iNCHIOE BpyYeHHs nacnopTa ANS BUi3Ay 3a KOpAOH Takin
0co6i 3a MicLeM il NpoxnBaHHA abo 3a MiCLLleM NPOXOAXEHHS NiKyBaHHS.

BignosigHo A0 NyHKTY 12 yacTuHKM nepuwoi Ta ab3auy 5 yacTuHu 7 cTaTTi 7 3akoHy YkpaiHu «Mpo EaMHUI fep>xaBHUI
AeMorpadiyHUin peecTp Ta AOKYMEHTU, IO MiATBEPAXYIOTb FPOMAASIHCTBO YKpaiHW, nocsigvyloTb 0coby uwu ii cneuianbHWin
cTtatyc» Ao 6e3KOHTaKTHOro eneKTPOHHOrO HOCis, WO MICTUTbCS Y MacrnopTi rpoMaAsiHMHa YKpaiHu Ans BUi3Ay 3a KOpAOH
BHOCATbCA BigundpoBaHi BiA6UTKM nanbuiB pyk. BiaundposaHi BiAbUTKM nanbuiB pyk 0co6M OTPUMYIOTbCS MiCNIS AOCSATHEHHS
0co60t0 ABaHaAUSTUPIYHOIO BiKY.
anMiTKa Y pasi noaaHHs 3asBHMKOM Yy CTPOKMW, BCTAaHOBMEHI 3aKOHOAABCTBOM, AOKYMEHTIB Ans o6MiHy nacnopTta Ans BWi3dy 3a
KOPAOH Yy 3B'I3KY i3 3MiHOlO iH(OpMaLlii, BHeceHoi A0 macnopTa Ana BUi3Ay 3@ KOpPAOH, TakWi NacrnopT BU3HAETbCA HeAiCHUM 3
[AHS NOAAHHS AOKYMEHTIB ANA MOro 06MiHy.

Y pasi HenogaHHs 3asBHMKOM MPOTSroM Micsiua 3 AaTu 3MiHM iHpopMauii, BHeceHoi A0 macrnopTa ANS BWi3A4y 3a KOPAOH,
[OKYMEHTIB Ans 1ioro o6MiHy 3a HassHocTi y IMC BigomocTel 3 [lep)XaBHOro peecTpy akTiB UMBIIbHOrO CTaHy rpoMaasiH npo
3MiHy BiANOBIAHOI iHOpMaLii NacnopT ANa BWi3Ay 3a KOPAOH, AKWIA Nianara€ o6MiHy, BUSHAETLCS HedilicHuM 3acobamu PeecTpy.

* Y pasi nogaHHsa ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM Mi4_Yac NpUKXOMY AOKYMEHTIB iHpopMauii (pekBi3nTiB nnaTexy) npo
cnnaty aaMiHictpatmBHoro 36opy B 6yab-sikih dopMi, 3a ko Moxe 6yTu nepeBipeHO dakT onnaTtM i3 BUKOPUCTAHHAM
nporpamMHoro  npoaykTty  «check»,  KBUTaHUis 03APYKOBYETbLCSA  BIiAMOBIAHWMM  MpauUiBHMKOM  TepUTOPiasibHOro
opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoOBa)keHOro cyb’ekta 3a AOMOMOrol MporpaMHoOro npoaykTy «check» y pasi
TEXHIYHOI MOXIWBOCTI.

YBArA! Y pasi_ HagaHHAa HenpaBAUBOI TBEPAXKYETbCA 3a  AO0MNOMOror
nporpamHoro npoaykry «check»)/indopmadii npo cnnary aamiHictpatuBHoro 360py He nigrBepaunacs
3agaBHUKY 6yae BiAMOB/ZIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCAYIMU.

** BigMoBa 3asBHUKY B MPUNHATTI AOKYMEHTIB Ta 0DOPMIEHHI 3asBM-aHKeTN HAAA€ETbCSA Y pa3i He NiATBEPAXEHHS MpauiBHUKOM
TepuTOpianbHOro opraHy/TepurtopianbHoro niapo3ainy AMC/ynoBHoBaXxeHOro cyb’ekta 3a JONOMOro0 NpOrpaMHoOro nNpoayKTy
«check» iHdopMauii npo cnnaTty aaMiHiCTpaTMBHOro 360py sKy Hagas 3asiBHMK Ni4 Yac NOAAHHSA AOKYMEHTIB (nepeBipseTbcs
y pasi noAaHHs 3asBHMKOM Koay KBUTaHLi).

T.B.0. HAaUYaJIbHUKa Ouekcii IYCTOBIT



