3ATBEP/I’KEHO

Haka3 [IMY JIMC M. Kuesi
ta KuiBchKiit o0acTi
13.02.2020 Ne 18/ar

TUNOBA IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOL NOCAYIn

O®OPMJIEHHA I

BUAAYA NMACMOPTA FPOMAASAHUHA YKPAIHM

3 BEBKOHTAKTHUM ENNEKTPOHHMUM HOCIEM

Yy pa3si o6MiHy nacnopTta rpoMmaasiHMHa YKpaiHm 3paska 1994 poky (y dhopMi KHMIKEUKH)

Yy 3B'AA3KY:

3i 3MiHoto iHdopMauii, BHeceHoi 4o nacnopTa (nNpi3BuLLa, iMeHi, No 6aTbKOBI, AAaTV HAaPOAXKEHHS, MiCUS HAapPOAXKEHHS);
BUSIBNEHHS MOMUIIKM B iHPOpMaLii, BHeceHOi A0 nacnopTa;

HenpuaaTHOCTI nacnopTta 419 NOAANbLIOro
SKWoO ocoba pocsirna 25- um 45-piyHoro B

BUKOPUCTaHHS;
iky Ta He 3BepHyfacsl B yCTaHOB/IEHOMY 3aKOHOZaBCTBOM MOPSAAKY He Mi3Hille K Yepe3 Micsiub

nicna AOCSrHEHHA BiANOBIAHOMO BiKy AMs BKJIEOBaHHS A0 NacnopTa rpoMaasHuMHa YKpaiHm 3pa3ska 1994 poky HOBUX (hOTOKApPTOK;
y pasi obMiHy nacnopTta rpomaasiHuHa YkpaiHu 3pa3ka 1994 poky Ha nacnopt 3 6€3KOHTaKTHUM eNeKTPOHHUM HOCIEM (3a 6axkaHHAM).

Conom’'ssHcbkut PB LIMY AAMC B M. KueBi Ta KniBcbki obnacri

(HaMeHyBaHHA cyb’ekTa HaAaHHSA aAMiHICTPATUBHOI NOCNYrn)

IndopmMauia n

po cy6’ekTa HagaHHA aAMiHICTPaTUBHOI NOCAyru

HaliMeHyBaHHA opraHy, B $KOMY
3AIACHIOETBCSA obcnyrosyBaHHS
cy6’ekTa 3BepHEHHS:
TepuTopianbHoro nigposainy AMC;
LEeHTPY HajaHHA aAMiHICTpATUBHUX
nocnyr; Aep>KaBHOro
nigNpMEMCTBA, WO HanNexuTb A0
cchepu ynpasniHHa OMC, abo woro
BiJOKpEeMJIEHOro nigposainy

1. Conom’ssHcbkuii PB IIMY IMC Y M. KueBi Ta KniBcbkiii o61acTi

2. lleHTp HaJaHHA aAMiHICTPaTUBHUX NOCAYT

3. llepmmii Big iz o6¢cayropyBaHHs rpomasH B M. Kuesi A1 «JlokymeHT»
4. Biaain Mo6iabHOrO0 06C/1yroByBaHHs rpoMaasaH [l «JokymeHT»

1.m. KuiB, By1. EpeBaHCchbKa, 25
2.M. KuiB, npocnekr IoBiTpodaoTcekuid, 41

: ’
1. MICL|,e3HaX0p,).KG?'HHﬂ .. cyb'exra M. KuiB, 6y1bBap YokoutiBcbkuii, 40
HaJaHHSA aAMIHICTPaTUBHOI NOCNyru 3.m. Kuis, i1, llepemory, 3
M. KuiB, Bys1. l'enepaia Asimasosa, 11
1. Bisropok 10:00-19:00 M'ataung  09:00-18:00
Cepepa 09:00-18:00 Cy6oTta 09:00-16:45
YeTBep 10:00-19:00 Hepins, [loHeginok BUXigAHUT
06igHsa nepepna : 13:00-13:45
2. Toneainok 09:00-20:00
BiBTOpOK 09:00-20:00 M'aTauna  09:00-16:45
IHdopmMauis wono pexumy poboTtu Cepeaa 09:00-20:00 Cy6ora: 09:00-18:00
2. cyb’ekTa HagaHHSA aAMiHICTpaTUBHOI ersep 09:00-20:00 Hepina:  suxigumii
nocnyru Be3 nepepBu Ha 06ia
3. Toneaimoxk 09:00-20:00 I’'aTauna: 09:00-20:00
BiBTopok: 09:00-20:00 Cy6ora: 09:00-18:00
Cepepa: 09:00-20:00 Hepins: 10:00-16:00
YeTBep: 09:00-20:00
Be3 nepepBu Ha 06ij
4, ToHeainok-m’aTHung 09:00-20:00 Be3 nepepBu Ha 06i
Cy6oTa 3 09:00 g0 18:00 Hepnina BUXiJHUN
1.tes.: +380 (44) 242-54-51 +380 (44) 243-54-53 +380 (44) 242-02-10
E-mail: 8034@dmsu.gov.ua;
TenedoH/dakc ([osiakun), aapeca 2.Ten.: (0;4) 207}-109-68 email: clnap@solor.gov.ua »
- -~ BeG-calT: http://www.solor.gov.ua/section/
3. | ©1EKTPOHHOI nowTn Ta Beb-caidt 3.Call-ienp: (044) 597 87 77 E-mail: info@dpdpk.com.ua
Cy6 €KTa HajaHHA aAMIHICTPaTUBHOI BeG-caiT: https://ukraina.pasport.org.ua/poslugi/zakordonnij-pasport
nocnyru 4. Call-uenTp: (044) 597 87 77
E-mail: info@dpdpk.com.ua
Be6-caifT: https://gotovo.pasport.org.ua/contact
HopMaTuBHI aKTU, IKUMM pers1aMeHTYETbCA NOPAAOK Ta YMOBM HapaHHSA aAMIHICTPAaTUBHOI Nocnyrun
3akoH YkpaiHu «[po €auHUI aepxaBHUI AeMorpadiyHUI peecTp Ta AOKYMEHTM, WO NiATBEPAXYHOTb
rpoMassHCTBO YKpaiHM, NocBiAYYyoTb 0coby uu ii cneuianbHuii cTaTyc»;
3akoH YkpaiHu «[po rpoMagsHCcTBO YKpaiHu»;
. 3akoH YkpaiHu «Mpo cBo6oay nepecyBaHHs Ta BiflbHWIA BUGIp MiCLsi MPOXMBaHHS B YKpaiHi»
4. 3aKoHM praIHM 3aKoH ylfpa'l'Hu <<I‘Ippo TVIMH:CYOBi gax(\g,qm Ha nepiof npose,quHa aL:wwrpepopucquo'i o:epaui'i»
MoctaHoBa BPY Big 26.06.1992 N2 2503-XII «[po 3aTBEpAXEHHS MOIOXKEHb MPO NacnopT rpoMaAsiHUHa
YKpaiHu Ta npo nacnopTt rpoMajsH1Ha YKpaiHu Ans BUi3Ay 3a KOPAOH»
Hekpet KabiHeTy MiHicTpiB YkpaiHu Big 21.01.1993 N27-93 «[po AepxaBHe MUTO»
noctaHoBa KMY Big 25.03.2015 N2 302 «[po 3aTBepAXeHHs 3pa3ka 6naHka, TexXHIYHOro onucy Ta
Mopsaky odgopMneHHsa, Buaadi, O6MiHy, nepecunaHHsi, BWIyYEHHs, MOBEPHEHHS JAepXaBi, BU3HAHHSA
HeAiiCHUM Ta 3HULLEHHS MacnopTa rpoMaasiHuHa YkpaiHu»;
noctraHoBa KMY Big 02.11.2016 N2770 «[esiki NUTaHHA HajaHHA aAMiHICTpaTMBHUX nocnyr y cdepi
Mirpauii»;
: Lo . . noctaHoBa KMY Big 02.03.2016 N2 207 «[po 3aTBepaxeHHs MpaBun peectpauii MicLs NPoOXWBaHHA Ta
5. AKTM Ka6|HeTy MlHICTpIB praIHM Mopsiaky nepeaadi Opl'aH:lMM peecTtpauii inJOpMaL?i'I' no E,qlf:loro uemeBHoropaemoﬁ'pgd)iuH%ro Eeet:pr»;
noctaHoBa KMY Big 26.11.2014 N2 669 «[lpo 3aTBepaxeHHs lopsaky OTpUMaHHS, BWIYYEHHS 3
€4MHOrO AepXaBHOro AemorpadiyHoro peecTpy Ta 3HULEHHS BiAUMdPOBaHMX BIABUTKIB NanbLiB pyK 0cobu».
MocTtaHoBa KMY Big 24.12.2019 N2 1113 «[po 3anpoBag>XeHHs eKCNepuMeHTaNbHOro NPoeKTy LWoAo
CNpoLIeHHS npouecy nepeBipki ¢akTy onnaTv aAMiHICTPaTUBHMX Ta iHWWX MOCNYr 3 BUKOPUCTAHHAM
nNporpamHoOro npoaykry “check”»
6. AKTU LeHTPanbHNX OpI'aHiB Haka3 MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHS 3pasKiB AOKYMEHTIB, siki noAaroTbcsa Ans

BCTAHOBJ/IEHHS] HANEXHOCTi [0 rpoMafsiHcTBa YKpaiHW, NPUAHATTS A0 rpOMaasiHCTBa YKpaiHW, 0dopMIIeHHSs
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BMKOHABYOI BNnaam

HabyTTs rpoMagsHCcTBa YKpaiHu, MPUNUHEHHS rPOMaAsiHCTBa YKpaiHM, CKacyBaHHS pilleHb Npo 0OpMIEHHS
HabyTTs rpomagsHcTBa YKpaiHW, Ta >XypHaniB o6niky», 3apeecTpoBaHuit B MiHicTepcTBi tocTuuii YKpaiHu
07.09.2012 p. 3a N? 1549/21861;

Haka3z MBC Big 26.11.2014 N? 1279 «[lpo 3aTBepAXeHHS 3pas3ka 3asiBU-aHKeTU AN BHECEeHHS
iHbopmauii Ao €anHOro AepXaBHOro AeMorpadiyHOro peecTpy», 3apeecTpoBaHuit B MiHicTepcTBi
tocTuuii Ykpainm 10.12.2014 p. 3a N2 1586/26363;

Haka3 MBC Big 16.08.2016 N? 816 «[lpo 3aTBepaxeHHsa [opsaKy MpoBagXeHHs 3a 3asBaMu Mnpo
0oOpPM/IEHHST AOKYMEHTIB ANs  BWi3gy rpoMagsH YKpaiHM 3a KOPAOH Ha TMOCTiiHE MPOXWUBAHHS»,
3apeecTpoBaHuin B MinicTepcTBi rocTuuii Ykpainu 09 BEpecHs 2016 p.
3a N? 1241/29371

Hakas MBC Bia 18.10.2019 N2 875 «[po 3aTBepAXeHHs Bumor Ao BiagundpoBaHoro obpasy o6anyuys
ocobu, oTokapTok, L0 MnoaalTbcsi ANs opopMieHHs abo 06MiHy [AOKYMeHTIB, WO MNOCBiAYylOTb 0coby,
NiATBEPAXYIOTb FPOMAASHCTBO YKpaiHW uM cheuianbHuii cTaTyc ocobu, Ta doTorpadiyHoro 306paxeHHs Ha
HUX>», 3apeecTpoBaHuin B MiHicTepcTBi tocTuuii Ykpainn 07 nuctonaaa 2019 p. 3a N2 1146/34117

AKTU MicueBMX OpraHiB BUMKOHaBYOi
Bnaau/opraHis MicueBoro
camMoBpsAyBaHHS

BiacyTHi

yYMmoBu

OTPUMaHHSA aAMiHICTPaAaTUBHOI Nocnyrun

MiacTaBa ang oaepxaHHs
aAMiHICTpaTMBHOI Nocnyrun

HacTtaHHsi o6cTaBuH (Moailt), y 3B'3Ky 3 iKMW NacnopT niansrae obmiHy, a came:

. 3i 3MiHOtO iHdopMaLlii, BHeceHoi Ao nacnopTa (npi3BuLia, iMeHi, N0 6aTbKOBI, AaTW HapPOAXKEHHS,
MiCUSi HAPOAXKEHHS);
. BUSIBJIEHHSA NOMUAKM B iHdopMaLii, BHeceHoi Ao nacnopTa;
. HenpuAaaTHOCTI nacrnopTa An5 NoAaNbLIOro BUKOPUCTaHHS;
. skwo ocoba pocsirna 25- unm  45-piyHoro Biky Ta He 3BepHysacsi B YCTaHOBJIEHOMY
33aKOHOAABCTBOM MOPAAKY He MisHille $K 4Yepe3 Micsaub nicns [AOCACHEHHS BiAMOBIAHOrMO BIiKY AN
BKJIEIOBAHHA A0 NacrnopTa rpoMajsHuHa YKpaiHu 3pa3ska 1994 poky HOBMX (POTOKapTOK;

y pasi 0bMiHy nacnopTta rpoMaasiHMHa YkpaiHu 3pa3ka 1994 poky Ha nacnopT rpoMagsiHuHa
YKpaIHM 3 6@3KOHTaKTHWM eNeKTPOHHMM HOCIEM (3a 6axkaHHAM).

BuuepnHuii nepenik 4OKyMeEHTIB,
HeobXiAHUX ANs OTPUMaHHS
aAMiHiCTpaTMBHOI MOCNYrK, a Takox
BUMOTM A0 HUX

Ans opopmneHHs nacnopTa rpoMaasiHuHa Ykpainm ocoba nopae:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepA)keHuM Hakasom MBC Big 26.11.2014 Ne 1279 «[Mpo
3aTBEPAXEHHS 3pa3Ka 3asBM-aHKeTU ANA BHECeHHS iHdopmMauii Ao €aMHOro AepxaBHOro AemorpadiyHoro
peecTpy», 3apeecTpoBaHuii B MinicTepcTBi
tocTuuii Ykpainm 10 rpyaHst 2014 p. 3a N2 1586/26363 (hOpMy€eTbCS Ta pO3APYKOBYETLCS i3 3aCTOCYBaHHAM
3acobiB €avMHOro JAepxaBHOro AemorpadiyHOro peecTpy npauiBHWUKOM TepuTopiasbHOro niapo3ainy
OMC/ueHTpy HajaHHS aaMiHICTpaTMBHWUX NOCNYr/AepXaBHOro NiANPUEMCTBA, WO HanexuTb A0 cdepu
ynpasniHHs IMC, abo 1ioro BifoKkpeMaeHoro niaposainy);

2) nacnopT, Wo niansrae obMmiHy;

3) AOKYMEHTH, WO NiATBEPAXYHOTb 06CTaBMHM, Y 3B'A3KY 3 AKMMW NacrnopT niansarae o6MiHy;

4) [OKYMEeHTM, WO NiATBEPAXYIOTb CniaTy aAMiHicTpaTMBHOro 36opy, AepxaBHoro muta (y pasi
06MiHy y 3B'SI3Ky 3 HEMPMAATHOCTI NacnopTa ANs NoAanblUOro BUKOPUCTaHHS) abo po3apyKoBaHa KBUTaHUIs
3 nporpamHoro npoaykty «check» ab6o iHdpopmauito (pekBi3auTH nnatexxy) npo cnaary 36opy B 6yab-
Akin popmi*;

5) BUTSr 3 EANHOIO PEECTPY AOCYAOBUX po3cnifyBaHb (y pasi BUKPaZieHHs NOCBiAYEeHHSA Ha TepuTopii

Ykpainun);

5) nocBigyYeHHs Npo B3aTTS Ha 06nik 6e340MHUX ocib (aAna 6e3a0MHUX ocib);

6) [oBiAKY Npo B3ATTS Ha 06K BHYTPIWHLO MNepeMilleHoi 0cobu (ANs BHYTPILLHLO MepeMileHnx
ocib);

7) L[OKYMEHTW, WO NiATBEPAXYIOTb BiZAOMOCTI AN BHECEHHs A0AaTKOBOI 3MiHHOI iHdopmauii Ao

6€3KOHTaKTHOro eN1eKTPOHHOMO HOCIS, WO MiCTUTLCA Y NacrnopTi:

7.1) AOBIAKY TMpO TMPUCBOEHHS peecTpauiiHoro HoMmepa 06/iKOBOi KapTKM naaTHWKa
noaaTkie 3 [lepxaBHoro peectpy ¢i3aMyHUX oci6 — nnaTHWKIB NoaaTtkis abo NOBIAOMNEHHS MpO BiAMOBY BiA
A0ro NpuUrHATTA - 3a YMOBW peecTpauii B [lep)xaBHOMY peecTpi (i3nyHMx oci6 — nnaTHUKIB NoaaTKiB Ta
iHWKMX 060B'A3KOBUX NnaTexis a6o OTPMMaHHSA MOBIAOMJIEHHS NPO BiAMOBY BiJ NPUNHATTS 3a3HauYeHOro
HoMepa (Ans ocib, siki Yepe3 CBOI peniriliHi NnepeKkoHaHHs BiAMOBUAWCS Bif MPUNHATTS 3a3Ha4yeHOro Homepa);

7.2) Npo Micue NpoOXWBaHHA - AOBIAKY MPO peecTpauilo Micus nNpoXxuBaHHA ocobu abo
AOBIiAKY MpoO 3HATE MicLe NpoXXMBaHHA (3a 3pa3kamMu HaBeAeHUMM Yy popaTtkax 13, 16 po Mpasun
peecTpauii Micus nNpoXuBaHHSA, 3aTBepA)XeHuX noctaHosow KMY N¢ 207 Bia 02.03.2016) abo moBiaKy npo
peecTpaudito Micus npoxkuBaHHsA (BuaaHy Ao 04.04.2016 3a 3pa3koM HaBeaeHuMM y goaaTtky 11 pao
Mopsiaky peecTpauii Micus NpoOXMBaHHA Ta Micus nepebyBaHHs ©di3MyHUX ocCi6 B YkpaiHi Ta 3paskis
HeobXiAHMUX [OKYMEeHTiB, 3aTBepA)eHoro HakasoM MBC Big 22.11.2012 N¢ 1077) - 3a_HasABHOCTI.
BinoMocTi npo peecTtpauio Micus NpoXXMBaHHA BHOCATbCA BIiAMOBIAHO A0 AaHMX BHECEHUX A0
nacrnopTa wWo nignsara€ obMminy;

7.3) Npo HapoAXXeHHA AiTel — cBigoUTBa NPO HapOAXKeHHA AiTei (3a HasIBHOCTI);

7.4) npo wniob i posipBaHHs wnoby — cBIiAOUTBO Npo W6, CBIAOUTBO Mpo po3ipBaHHs Wby,
pilleHHs cyay nNpo po3ipBaHHSA Wtoby, ske Habpano 3akoHHOI cunu, abo BUAAHWA KOMMNETEHTHUMWU OpraHaMmn
iHO3eMHOI aepXaBu [JOKYMEHT, KWW 3rigHO 3 il HauioHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWUIA
dakT (3a ymMOBM yknafeHHs wnoby abo peecTpauii akTy UMBINBHONO CTaHy MpoO WOro posipBaHHs nicns
BMAayi nacnopTa sikuin 06MiHIOETLCS);

7.5) npo 3MiHy iMeHi — CBiAOLTBO MpO 3MiHy iMeHi, CBiAOLTBO MpPO HapOAXEHHS, CBIAOLUTBO Mpo
w6, cBiAoLUTBO NpO po3ipBaHHS W6y, pilleHHs cyay npo posipBaHHA Wby, sike Habpano 3akoHHOI
cunu, abo BMAaHWI KOMMNETEHTHUMWN OpraHaMu iHO3eMHOI AepXaBWu JOKYMEHT, KWW 3rifHO 3 ii HauioHanbHUM
3aKOHOAABCTBOM MIATBEPAXYE BIANOBIAHWA (akT (3a yMOBM YyknaZeHHs wnwby abo peectpauii akTy
LMBINIbHOrO CTaHy Npo MOro po3ipBaHHs Micns BuAadi nacnoprta skuii 06MiHIOETbCS).

Ansa odopMneHHs nacnoprta ocobi, ika He MO>Ke nepecyBaTUCS CaMOCTIHO Yy 3B'A3Ky 3
TpUBanMM poO37aAoOM 3A0pPOB’'A, SKUA NIATBEPAXYETbCS MEAUYHWM BUCHOBKOM 3aKNajy OXOPOHMW
340poB’sl, opopMNeHnA B yCcTaHOBNEHOMY nopsaky, abo ocobi, ska BiabyBae nokapaHHA B yCTaHOBaXx
BUKOHaHHA NokapaHb a6o nepebyBac Ha TpuMBaJiOMy CTauioHapHOMYy JlikyBaHHi B 3aknapax MO3
3aKpUTOro TMMNY [0AAaTKOBO MOAAETbLCA OAHa doTokapTka po3MipoMm 10 X 15 caHTUMeETpiB ANS BHECEHHS
BiaunmdposaHoro obpasy obnamuyus 0ocobu LNAXOM CKaHyBaHHS i3 3acToCyBaHHAM 3acobis PeecTpy.
doTokapTka NoBWHHA BignoeiaatM Bumoram Ao BiaumdpoBaHoro obpasy o6amyus ocobu, GoTokapTok, LWo
nopaloTbcsl  ANna  odopMneHHs abo 06MiHy AOKYMEHTIB, WO MOCBiAYYOTb 0Co6y, NiATBEPAXYIOTb
rpoMafsHCTBO YKpaiHW uu cheuianbHuii cratyc ocobu, Ta @oTorpadiuHoro 306paxKeHHs Ha HUX,
3aTBepAXxeHoro Hakasom MBC Big 18.10.2019 N¢ 875.

BHeceHHA A0 3asBM-aHKETU Ta Yy MNOAANbLIOMY Y MAcrnopT HanuMCaHHA CKAaAoOBUX iMeHi
«npisBMwa» Ta «iMeHi» 3AINCHIOETbCA YKPaAiHCbKOIO MOBOK Ta JIaTUHCbKUMKM JliTepaMu
BianoBigHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasiTy naTuHULEO, 3aTBepAXKEHOH
nocraHosoto KMY Big 27.01.2010 N2 55.

3a HeobXxigHOCTI HanucaHHs nNpi3Buwa abo/Ta iM'S NaTUHCbKUMK NiTepaMu BiANOBIAHO A0 HaMWUCaHHA y
paHille BMAAHWX Ha iM's 0cobM AOKYMeHTaX, MoAaeTbCcsi MUCbMoBa 3asiBa (AOBiNbHOI hOPMU) Ta AOKYMEHT,
WO NiATBEPAXYE 3a3HayeHuit BakT, a came:

- nacnopT rpoMagsiHuHa YKpaiHu, nacnopT rpoMaasiHuHa YKpaiHu Ans BUi3Qy 3@ KOPAOH,
NPOI3HWIA NOKYMEHT AUTUHK;

- AOKYMEHT, WO NiATBEPAXYE (DaKT HAPOAKEHHS, 3MiHW iMeHi (Y TOMYy uucni y pasi yknaaeHHs
abo posipBaHHs wWO6Y), BUAAHOMO KOMMETEHTHUM OpraHoM iHO3EMHOI AepXaBW Ta JeranisoBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuAaHi nacrnopTa Ha iM’a AWTUHW/6aTbKiB (abo O4HOr0 3 HUX)/OAHOrO 3 MOAPYXXKS, Y
TOMYy uucni B nacrnopTtax Ans  BWI3Ay 3a KOPAOH, BWAAGHUX [HO3EMHWMU [epXaBamu, AKLLO
AWTUHA/6aTbKW/OAMH 3 NOAPYXOKS € IHO3EMUAMU.

Y pasi noaaHHs [OKYMEHTIB Ta 3asiBU-aHKETU 3aKOHHWUM NpPefCTaBHUKOM/YMOBHOBAXEHO 0C060t0
aAMiHiCTpauii yCTaHOBM BWKOHAHHsA nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO MOAAKTHCA
[OKYMEHT, WO nocBigYye 0Coby 3aKOHHOro npeAcTaBHUKA/YNOBHOBAXeHO! 0CO6M Ta [OKYMEHT, Lo
NiATBEPAXYE MOBHOBaXEHHSI 0CO6M K 3aKOHHOrO MpeAcTaBHWKa (KpiM  BWUNAAKIB, KOMM  3aKOHHWUM
NpeACTaBHUKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHOi 0coby aAMiHiCTpaLii yCTaHOBM BUKOHaHHS MokapaHb abo
3aknagy MO3 3akpuToro Tuny.

BuAaHi KOMNETEHTHUMWU OpraHaMy iHO3EMHOI AepXXaBy AOKYMEHTU, IO NMoAalTbcs Ansi opopMaeHHs




nacnopTa, 3acBifuylTbCs B YCTaHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SKWO iHWe He nepeabaveHo
MDKHapoAHWMK AoroBopaMu YKpaiHW. Taki AOKYMEHTW MNOoAAlTbCs 3 NEepeknafoM Ha YKpaiHCbKy MOBY,
3acBiAYE€HNM HOTapianbHO.

OpwuriHanu [OKYMeHTIB noBepTalTbCcsi 0cobi  (KpiM  [AOKYMEHTIB, WO niATBEpAXYHTb cnnaTy
aAMiHiCTpaTUBHOro 360py Ta AepxxaBHOro Muta) abo ii 3aKOHHOMY NpeACTaBHWKY/YNOBHOBaXeEHI 1 0cobi nmicns
0oOpMIEHHS 3asiBU-aHKETH.

3a nuMcbMOBOK 3asABOK  0CO6WM nacnopT, wWwo niansrae o6bmiHy (KpiM BunNaakiB HenpwaaTHOCTI
nacrnopTta Ansi NOAaNbLIOro BUKOPUCTAHHS), MiCAs NpPUAOMY AOKYMEHTIB MOXe 6yTu noBepHyTUit ocobi Ta
303ETbCA HEt N 4ac OTPUMAHHS HOBOrO nacnopra.

10.

Mopsinok Ta cnocib nogaHHS

OOKYMeHTIB, HeobxigHux ans

OTPUMaHHSA afAMiHiCTpaTUBHOI
nocnyrum

[poMaasHUH YKpaiHM 3 MeTOl MOAAHHS AOKYMEHTIB Ta 3asiBM-aHKeTW ANns ohOpMIeHHS nacnopTa y
3B’A3KY 3 06MiHOM nacropTa 3pa3ka 1994 poky (y ¢opMi KHMXEYKM) 3BEpPTaETbCS 0COBUCTO BiAMOBIAHO AO
3apeecTpoBaHOro Micus NMpo>XMBaHHA A0 npaliBHUKa:

- TepuTopianbHoro nigposainy AMC;

- LEeHTPy HaJaHHSA aAMiHiCTpaTUBHMX MOCNYr/AepXaBHOro MNiANPUEMCTBA, WO Hanexwutb Ao cdepun
ynpasniHHa OMC, abo Moro BiAOKpPeMIeHOro niapo3ainy — 3a YMOBM HasiBHOCTI o6nagHaHHA ans npuiiomy
3asiB-aHKeT 3acobaMn EANHOro AepXxaBHOro AemMorpadiyHoro PeecTpy.

Slkwo ocoba BM3HaHa cyaoM obmexeHo AiesfaTHol abo Heaie3naTHO, AOKYMEHTU Ta 3asBa-aHKeTa

nojalTbCsl OAHUM i3 1i 3aKOHHWX MpeAcTaBHUKIB (oAHMM i3 6aTbkiB (YCMHOB/IOBAYiB), OMiKYHIB,
niknyBasbHWKIB abo iHWNX 3aKOHHUX NPeACTaBHUKIB).

SIKLWO Micle NpoXUBaHHA Takoi 0co6V He 3apeecTpoBaHO, AOKYMEHTU Ta 3asBa-aHKeTa NoAaloTbCs
[0 TepuTopianbHoro  nigpo3ainy  AMC/ueHTpy HadaHHA  aAMiHICTpaTUBHWX  NOCNYr/AepXaBHOro
nNiaANPUEMCTBA, WO HanexuTb A0 cdhepu ynpaeniHHa OMC, abo 1oro BiAOKPEMIEHOro Miapo3ainy 3a micuem
¢haKTUYHOro NpPoXkMBaHHSA B YKpaiHi, a6o 3a oCTaHHIM 3apeecTpoBaHMM MiCLileM NMPOXXMBaHHA.

BHYTPpilWHbO NepemilleHa ocoba nojae AOKYMEHTU Ta 3asBy-aHKeTy A0 TepuTopiasbHOro niaposainy
AMC/ueHTpy HajaHHS aAMiHICTpaTMBHWX MOCNYr/AepXaBHOMO MiAMNPUEMCTBA, WO HanexuTb A0 cdepu
ynpasniHHa [IMC, abo ioro BigoKpeMieHOro niApo3Ainy 3a MicLeM MpOodXXMBaHHA, WO NiATBEPAXYETbCA
[0BIAKOIO MPO B3SITTA Ha 06/1iK BHYTPILIHBO NMepeMilLeHoi 0cobu.

Ocoba, Micue NpPOXMBAHHSA $SIKOI 3apeecTpoBaHeE Ha TWMYacoOBO OKYMOBaHi TepuTopii YkpaiHun
APKpuM a6o M. CeBactonosb Moja€ [OKYMEHTUM Ta 3asBy-aHkeTy A0 6yAb SKOro npauoyoro
TepuTopianbHoro niaposainy AMC/ueHTpy HaaaHHS aaMiHICTPaTUBHUX NOCNYT/Aep>XaBHOro NiANPUEMCTBA, LU0
Hanexutb Ao chepu ynpasniHHs AMC, abo 1oro BigokpeMneHoro niapo3ainy 3a MicueM 3BepHEeHHS.

Ocoba, Micle NpoXMBaHHA SKOI 3apeecTpoBaHe Ha TMMYacoBO OKYMOBaHiN TepuTopii YkpaiHu y
[AoHeubkin abo JlyraHcbkin obnactax nojae AOKYMEHTU Ta 3asiBy-aHKeTy Ao 6yAb AKOro mpauroro4oro
TepuTopianbHoro niapo3ainy JAMC/ueHTpy HajaHHSA afAMiHICTPaTUBHUX MOCNYr/AepXXaBHOMO NiANPUEMCTBA,
Wo HanexuTb A0 cdepu ynpaBniHHs [OMC, abo Koro BigokpemneHoro nigpo3ziny y [oHeubkin ab6o
JlyraHcbkili o6nacrti BianosigHo.

Be3goMHa ocoba noaae 3asBy-aHKETy Ta AOKYMEHTW A0 TepuTopianbHoro nigposainy AMC/ueHTpy
HaAaHHA aAMiHICTPaTUBHMX NOCNYr/Aep>XXaBHOro MiANpPMEMCTBA, WO Hane: b A0 chepwn ynpasniHHs AMC,
ab0o oro BiAOKpPEeMIeHOro Niapo3Ainy 3a MicueM MaibyTHbLOT peecTpauii il MicLsi NPOXXKMBaHHA.

Akwo ocoba BiabyBae NnokapaHHs B yCTaHOBax BMKOHaHHSA nokapaHb abo nepebysae Ha TpuBanomy
cTauioHapHOMy JNliKyBaHHi B 3akfiagax MO3 3akpuToro Tuny, AOKYMEHTM TOAAlTbLCS Yepes3 yroBHOBaXeHY
ocoby aaMiHicTpaLii BiANOBIAHOI YCTaHOBM 4M 3aknafy AO TepuTopianbHoro nigposainy AAMC 3a micuem
po3TawyBaHHA aaMiHicTpauii BianosiaHoOi yctaHoBM a6o 3aknaay.

[Ana noaaHHs [OKYyMeHTiB 0coboto, sika Yy 3B'A3Ky 3 TpuBanMM po3MaZoM 3[0pOB'S He Moxe
nepecyBaTUCsi CaMOCTIHO, 3a 3BEePHEHHAM Takoi ocobu abo ii 3akOHHOro npeacTtaBHUKa, OMOPMIEHUM Yy
nucbMoBIn dopMi, 3AIACHIOETbCA BUI3A MpauiBHUKA TepuTopianbHoro mnigpospiny AMC 3a micuem
NpoXMBaHHs 0cobu abo 3a MicueM nepebyBaHHs 0cobu y 3akafi OXOPOHM 340POB’S.

11.

MnaTHicTb (6e30nnaTHICTb) HaAaHHS
afAMiHiCTpaTMBHOI Mocnyru

AaMiHicTpaTMBHa nocnyra nnatHa

Y pasi nNaTHOCTI:

11.1.

HopmaTnBHO-NpaBoBi aKTy, Ha
NiaCTaBi AKNX CTAMYETbCA NnaTa

n.n. a) n. 6 ct. 3 fekpety KMY Big 21.01.1993 N2 7-93 «[lpo Aep>xaBHE MUTO>;

cT. 20 3akoHy YkpaiHu <«[lpo €auHUIn aepxaBHUIA AeMorpadiyHuii peecTp Ta [AOKYMEHTH, Lo
niATBEPAXYIOTb FPOMAASHCTBO YKpaiHUM, NOCBiAYYIOTb 0CO6Y UM il cneuianbHuii ctaTyc»;

noctaHosa KMY Big 02.11.2016 N2 770 «[esKi nNUTaHHS HaAaHHs aAMiHiCTpaTUBHWX nocnyr y cdepi
Mirpawii.

11.2.

Po3Mip Ta NopsaoK BHECEHHS nnaTu
(aaMiHicTpaTMBHOIO 360py) 3a
nnaTHy agMiHiCTpaTUMBHY nocnyry

Po3mip agmiHicTpaTvBHOro 360py 3a odopM/IeHHS Ta BMAAYvy nacrnopTa 3 AHS
odopMNeHHs 3asBU-aHKeTU y CTPOK:

He ni3Hiwe Hk yepe3 20 po6ounx AHIB - 345 rpH.
(126 rpH. BapTicTb agMiHicTpaTUBHOI nocnyrn Ta 219 rpH.
BapTicTb 6naHka);

He ni3Hiwe HiXx yepe3 10 po6ounx AHIB - 471 rpH.
(252 rpH. BapTicTb agMiHicTpaTMBHOI nocnyrn Ta 219 rpH.
BapTicTb 6naHka;

Ta AepXxaBHOro mMuta — 34 rpH. (2 HeonozaTKOBYBaHWMX MiHIMyMW AoxoAiB rpomMasasH) (cnnavyerbca
Tinbkn y pasi o6MiHy y 3B’si3Ky 3 HENpMAATHICTIO NacnopTa ANA NoAasbLIOro BUKOPUCTaHHA ).

OnnaTta HajaHol NOCNYru 3AINCHIOETLCA LUISIXOM MepepaxyBaHHsS 3asiBHUKOM  KOWTIB yepe3 6aHKky,
BifAiNEHHA NOWTOBOro 38'A3Ky ab0 NPOrpaMHO-TEXHIYHI KOMNAEKCK CaMoo6CNyroByBaHHs.

11.3.

Po3paxyHKOBMI paxyHOK Afs
BHECEHHS NaaTy

12,

CTpOK HajaHHS agMiHICTpaTUBHOI
nocnyrm

MacnopT BMAaeTbCs:

He ni3Hiwe Hix Yepes 20 poboynx AHIB 3 AHS ODOPMIEHHS 3a8BM-aHKETU AN MO0 OTPUMAHHS;

He ni3Hiwe Hix 4yepe3 10 pobounx AHIB 3 AHS OodOpMNEHHS 3asiBU-aHKETU ANs  WOoro TepMiHOBOro
OTPUMaHHS.

Y pasi npoBeAeHHs npoLeaypy BCTaHOBMIEHHS 0CO6M CTPOK PO3rasiay 3asiBU-aHKETU Moxe 6yTu
NPOAOBXEHN A0 ABOX MicsUIB.

13.

Mepenik niacrtas Ans BiAMOBU Y
HaZaHHi aagMiHiCTpaTMBHOI nocnyrun

BiaMoBa 3asBHMKY B NPUWHATTI AOKYMEHTIB Ta oOpMIEHHI 3aABM-aHKeETU 3AilCHIOETLCS Y
pasi HenoaaHHs MOBHOro nepeniky AOKYMeHTIB (y TOMy u4uchi, y pasi He niagTBepAXeHHs 3a A0MoMOrow
nporpamHoro npoaykty «check» iHgopmauii npo cnnaTy aaMiHicTpaTMBHOro 360py**) abo He BiAMOBIAHICTbL
ix 0ohopMNEeHHs BMMOram 3aKOHOAABCTBa.

BiamoBa BiA odopMneHHs 4YM BuAauvi nacnoprta 3a pesyfnbTaTamMu po3rnsfay 3asiBU-aHKeTU Ta
noAaHMX AOKYMEHTIB HAaAA€ETbCs 3a8BHUKY Y pasi AKLO:

1) ocoba He € rpoMaasiHMHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy uucni nacnopT 3paska 1994 poky), SKWI € AIACHUM Ha
fleHb 3BepHeHHs (KpiM BMNaakis 06MiHy macrnopTta y 3B'A3KYy 3 BUSBNEHHAM NOMWUNKMK B iHOpPMaLii, BHeceHil
[0 HbOro; 3BEpPHEHHA ANns O06MiHy MpoOTAroM OAHOrO Micsius A0 AaTW 3aKiHYeHHs CTpoKy Aii nacnopTa;
HenpuaaTHOCTI 415 NOAANbLIOr0 BUKOPUCTAHHS);

3) paHi, oTpuMaHi 3 6a3 AaHuWX PeecTpy, KapToTek, He MiATBEPAXYIOTb HaAaHy 3asiBHUKOM
iHdopMauito (30kpeMa, y pasi He MiATBEpAXEHHS 3a AOMOMOrol nporpamMHoro npoaykTty «check» iHdopmauii
npo cnnaTty aaMiHicTpaTMBHOro 36opy);

4) 3a BMAAYelo nacrnopta 3BEPHYBCH 3aKOHHMWIA MPEeACTaBHWUK, SIKUIA He Ma€ [OKyMeHTaslbHO
niATBEPAXEHNX MOBHOBAXEHb Ha OTPMMaHHSA nacrnopTa;

5) ocoba nogana He B MOBHOMYy 06Cs3i AOKYMEHTM Ta iHpopMaLilo, HeobxiaHi Ans obOpMeHHs i
BMAaYi nacnopta;

6) ocoby He BCTAHOBNEHO 3@ pe3ysibTaTaMy NPOBEAEHHS NPOLEAYPU BCTaHOBEHHS 0cobu.

14.

PesynbTaT HagaHHA
aAMiHiCTpaTUBHOI Nocayru

Buaaya nacnopTta rpoMaasiHuHa YkpaiHu abo BiaMoBa Bif 10ro opopMiIeHHs Ym Buaadi

15.

Cnocobu oTpuMaHHS Bignosigi

Y pasi HenogaHHs MOBHOroO nepeniky AOKYMeHTiB abo He BIiANOBIAHICTb X OGOPMNEHHS BuUMOram

3aKOHOAABCTBA MpauiBHUMK  TepuTopianbHoro nigposginy AMC np pilleHHA npo BigMOBY BiA




(pe3ynbTtaty)

NPUIUHATTA  [OOKYMEHTIB Ta oOdOpMNeHHi 3asBU-aHKeTu i iHpopmye  ocoby/3akoHHOro
npeacTaBHUKa/ynoBHOBaXeHy 0coby Mpo niacTaBu Takoi BiAMOBM. 3a 6axaHHAM 3asiBHMKa BigMoBa
HaAA€ETbCS B MUCbMOBOMY BUTNAAI.

[Ons oTpuMmaHHAa nacnopta ocoba abo il 3aKoHHMI NpeAcTaBHUK/ynoBHOBaXeHa ocoba (y pasi nogaHHs
3asBM-aHKETN  3aKOHHUM  MpPeACTaBHMKOM/YMOBHOBAXEHO 0co60l0) 3BepTaEeTbca ocobucro o
TepuTopianbHoro nigpo3ainy AMC, UeHTpy HajaHHS agMiHICTpaTMBHOI NMOCNYru; AepXXaBHOro NianpueMCTBa,
WO HanexwuTb Ao cdepu ynpasniHHsa IMC abo 1ioro BiAOKpEMIEHOro niApo3Ainy, AKMW NPUAHAB LOKYMEHTU
Ans opopMNeHHs.

Ansa oTpuMaHHA HOBOro nacnopta ocob6a 3aa€ nacnopT, Wo nignsraB o6miHy, Ta 6yB
MOBEPHYTUH i1 Nicns NPUAHATTA 3aABU-aHKeTU Ha nepioa ocopMsIEHHS HOBOIrO MacnopTa.

SIkWwo [0 6e3KOHTAaKTHOro efIeKTPOHHOrO HOCisA, WO MICTUTbCS Y NacrnopTi BHeECeHO BiauudposaHi
BiABWMTKM ManbuiB pyK — MacnopT BWAAETbCA 3aKOHHOMY MpeACTaBHWKY/YMOBHOBaXeEHi 0cobi 3a yMOBM
NPUCYTHOCTi 0ocobu Ha iM’sa Akoi ochopMaeHo nacnopr.

Y pasi oTpuMaHHS nacnopTa 3akOHHUM MpPeACTaBHWKOM/YNOBHOBaXeHOI 0CO60l0 NOAAETLCA AOKYMEHT,
WO MOCBiAYYIOTb 0CO6Y 3aKOHHOrO MpeACTaBHWKA/YNMOBHOBAXEHOI 0cobW, Ta AOKYMEHT, WO MiATBEPAXYE
NOBHOBAXEHHS 3aKOHHOro NpeAcTaBHUKa/yNoBHOBaXeHOI 0cobu.

SKWOo AOKyMeHTW Ansi odOPMSIEHHS MacnopTa noaaBanncs ocobol, sika Y 3B'A3Ky 3 TpuBanum
pO3/71aA0M 370pPOB’S HE MOXeE MepecyBaTUCs CaMOCTIVHO, 3a 3BEpHEHHsIM Takoi ocobu abo il 3akoOHHOro
npeacTaBHUKa, opOPMAEHUM Y MUCbMOBIK GhopMi, 3AINCHIOETbCA BUI3A NpauiBHMKa TepuTopiasnbHOro
nigpo3piny AAMC 3a micueM npoxuBaHHs ocobu abo 3a Micuem nepebyBaHHS 0CO6M y 3aknafi OXOPOHMU
340poB’sl.

Y pasi NpuiHATTS pilleHHA Npo BiAMOBY B OoOpMJIeHHI 4YM BuMpaaui macnoprta 3a pesysbTaTtamu
po3rnsiay 3asiBU-aHKeTW Ta NoAaHNX AOKYMEHTIB 3asiBHUKY HAAA€ETbCS NUCbMOBA BiAMNOBIAb 3 06I'PYHTYBaHHSAM
MPUYMH BiAMOBMU.

Y pa3i noAaHHA 3asBM-aHKETU uepe3 LEHTP HaAaHHS aAMIHICTPaTUBHUX MOCNyr/AepxaBHe
niANpuEMCTBO, LWO HanexuTb [0 cdepu ynpasniHHa [JMC, abo 1ioro BigokpeMmneHwuit niaposain,
TepuTopianbHuii nigposain AMC Haacunae nucbMoBe MOBIAOMIEHHS NPO NPUNHATE pilleHHSA 40 BiANOBIAHOMO
cy6’ekTa ANS NOAANbLIONO BPYUYEHHS 3asBHUKY.

16.

MpumMiTka

Y pasi nodaHHs 3asiBU-aHKETM uYepe3 LEHTP HaAaHHA aAMIHICTpaTUBHUX MOCNyr/AepxaBHe
niANpUEMCTBO, WO HanexuTb A0 cdepu ynpaeniHHs [JMC, abo ioro BigokpeMmneHwii niaposAain
ocoba/3aKoHHUI NpeAcCTaBHUK iHHDOPMYETLCS MPO HEO6XiAHICTb MPOXOAXXEHHS MNpoueaypyu BCTAaHOBNEHHS
ocobu, AKLIO 3a pe3yfbTaTaMu po3rasay AOKYMEHTIB Ta 3asiBM-aHKeTU 3asiBHUKa He Byae iaeHTudikoBaHo.

[ns NpoxXoA)KeHHs npoueaypv BCTAHOBJIEHHS 0CcObi pekOMeHAYETbCs Haaath byab-siki AOKYMeHT(M)
abo ix konii 3 (oTo306paxeHHsIM Ta MUCbMOBE MOSICHEHHS B AOBiNbHIM (OPMi, B SKOMY 3a3HayacTbCs
iHpopMauia Npo azpecu Micub MPOXMBAHHS, HaB4YaHHSA, pPob0TW, YCTAaHOB BMKOHaHHSA MOKapaHb Ta iHWa
iHdbopmauis, BigomocTi npo 6aTbkiB abo iHWWX poaudiB, siki 6yayTb 3anyyeHi A0 NpoBeAeHHs npouenypu
BCTaHOBJ/IEHHS 0CO6M. [0 MMCbMOBOr0O 3BEPHEHHS A0AATLCSA AOKYMeHTM (Konii), Wo MiATBEPAXYIOTb BKasaHi
dakTn (3a iX HasBHOCTI);

AKWo 3a pesynbTaTaMu NpoBeAeHHS 3a3HayvyeHoi npoueaypu ocoby He 6ye BCTaHOBNEHO, NPUIAMAETLCS
pilleHHs Npo BiAMOBY B O(OpPMSEHHI nmacnopTa, Ta ocoba iH(POpPMYyeTbCA NPO HeobXiAHICTb BCTAHOBNIEHHSA
0cobu 3a pilleHHAM Cyay Npo BCTAHOBMEHHS (dakTy, WO MA€E OPUANYHE 3HAYEHHS, ANS BUAAYi AOKYMEHTIB,
Lo MOCBiAYYIOTb 0CO6y Ta NiATBEPAXYIOTb rPOMaAsHCTBA YKpaiHu.

3aABHMK Ma€ npaBoO MOBTOPHO 3BEPHYTUCA A0 TepuTopianbHoro niaposainy AMC, ynoBHOBaXeHoOro
cyb’ekTa B pasi 3MiHM abo ycyHeHHs 06CTaBWH, y 3B'A3KY 3 SIkUMMK oMy 6yo BiAMOBNEHO B OOPMIEHHI UK
BMAaYi nacnopra.

k3

Y pa3i noaaHHs ocoboto abo ii 3aKOHHWMM MNpeACTaBHMKOM Qi Yac NpUNOMY AOKYMEHTIB iHdopmauii (pekBi3nTiB nnatexy) npo cnnaTty
aaMiHicTpaTnBHOro 36opy B 6yab-sikii opMi, 3a sikolo Moxe 6yTu nepesipeHO dakT oniaTu i3 BUKOPUCTAHHAM MPOrpaMHOro MpoAayKTy
«check», KBMTaHLis pO3APYKOBYETbCA BiAMOBIAHMM MpaLiBHWKOM TEpPUTOPianbHOro opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHOBaXeHOro
cy6’ekTa 3a OMNOMOroK NporpamMHoOro NpoAykTy «check» y pasi TeXHiIYHOI MOXIWBOCTI.

aAMiHiCTpaTMBHOI NoCcnyru.

** BioMOBa 3a8BHWKY B NPUNAHSATTI AOKYMEHTIB Ta OPOPMIEHHI 3a8BN-aHKETN HAZAETbCA Yy pa3i He NiATBEpAXEHHS MpauiBHMKOM TepuUTOpiasibHOro
opraHy/TeputopianbHoro niapo3ainy AMC/ynoBHoBaxeHoro cyb’ekta 3a AOMOMOrol MporpaMHoro npoaykty «check» iHdopmauii npo cnnaty
aAMiHICTpaTMBHOrO 360py Ky HaAaB 3asBHUK MiA Yac NOAAHHSA AOKYMEHTIB (NepeBipsSeTbCsa y pasi NoAaHHSA 3aABHUKOM KOAy KBUTaHLII).

T.B.0. HA4YaNbHUKA

Onekcin MYCTOBIT




