3ATBEPJI’KEHO

Haka3 yIIpaBIiHHSA (entpy)
HaJaHHS aJIMIHICTPATUBHUX MOCIYT
Conom’sTHCBKOT palloHHOT B MiCTi
Kwuesi nepxaBHOT agMiHICTp aImii

BiJ 22.05.2024 Ne 68-k

YMOBH

P OBEJICHHS BIIOOPY

Ha 3aiHATTS BAKAHTHOI [MOCAIM Jep )KaBHOI Cly>k0u kaTeropii «B» - aaminictpaTtopa
BTy HaJlaHHS aMIHICTp aTUBHUX NOcayT ynpasiiHHA (L{eHTpy) HanaHHA
agMiHicTpaTuBHUX mocayr CoJioMm’ THCBKOT paiioHHOT B MicTi KueBi nepxaBHO1

aJMIHICTp a1lii

3arajibHi yMOBH

[TocamoBi 000B’A3KHM

3a0e3MedueHHs peari3allii JepKaBHO1 MOJIITHKA Y
chepl HagaHHA aAMIHICTpATUBHUX TOCIYT B
Conom’sitHCbKOMY paiioHi Micta KueBa;

oprasizalis HaJIaHHS aJIMIHICTPaTUBHUX MOCIYT
IJITXOM  B3a€EMOJii 3 Cy0’eKkTaMu  HaJaHHS
aJIMIHICTP ATUBHUX TMOCHYT;

HaJaHHS aJMIHICTPAaTUBHUX IMOCIYT y BUNAJKaX,
nep en0ayeHux 3aKOHOM;

HaJaHHS  CyO'€eKTy  3BEpHEHHS  BHYEPITHOI
iHbopMamii Ta KOHCYJbTallli IIOAO0 BHUMOT Ta
NOP SI/IKY HAJIAHHS aJIMiHICTP ATUBHUX MOCIYT;

1HpOpMyBaHHS CyO’€KTIB 3BEpHEHb PO BUMOTH
Ta MOPSTOK HATAaHHS A MIHICTPATUBHHUX MOCIYT;

HaJIaHHS aJMIHICTpATUBHUX TMOCIAYTr 3T1AHO 3
[Tepenikom aJIMIHICTP aTUBHUX MOCIYT,
3aTBEp JPKEHUM pitieHHIM KuiBcbKkoi1 MiChKOT pajy,
y HAaWKOP OTIIIHM CTP OK Ta 3a MIHIMaJIbHO1 KUTBKOCTI
BIJIBI1yBaHb Cy0’ €KTIB 3BEp HEHb;

J0/Iep>KaHHSA BUMOT YHWHHOTO 3aKOHOJABCTBAa 3
MUTaHb HAJIAaHHS aJIMIHICTP ATUBHUX TOCIYT;

3IIMCHEHHS MOHITOPUHTY Ta KOHTPOJIO 3a
TepMIHaMH HaJaHHS aJMIHICTpaTUBHUX MOCIYT;

3abe3neueHHss poboth B 1H(QOpMaALIWHUX
cucTeMax «Micbkuit WEB-nopTtan
aIMIHICTpATUBHUX TOCAyr B Micti  KwueBi»,
1HpOp MAIIITHUX pecypciB B €CAMHOMY JIepKaBHOMY
peecTpi  OpUIAUYHHUX OCIO, QI3UYHUX 0Ci0 —
OIANPUEMINIB  Ta TPOMAACHKUX  (POpMyBaHb,
Jlep kaBHOMY p€€ECTP1 pEUOBHX MIPaB Ha HEPYXOME
MaitHo, € TMHOMY JepkKaBHOMY AeMorpadiuHomy
peectpl, JlepkaBHOMY 3€MEIbHOMY KaJacrpi,
€1MHOMY Jep>KaBHOMY PEECTpl TpaHCHOPTHHUX




3ac00iB, JlepkaBHOMY pEECTpP1 aKTIB ITUBLIBHOTO
crany TpomansH, mnoptam JIS Ta mopram
JlepaBHOI €NeKTpOHHOI cucremMu y cdepi
OymiBHUITBA, 1H(pOpMaliiHiii cuctemi CorlianbHa
rpomaga Ta €nauHIiN 1HQOpMAIHIA cucTeMl
coIiajabHOT chepu, Kabineri MacOBOTO
esieKTp oHHOT O cepBicy IleHciiiHoro pouny Ykpainu
Ta 11.";

P O3TIIS cripaB po aJIMIHICTp aTUBHI
MPaBOMOPYILIECHHS Ta HAKJIAIaHHS CTSTHEHHS,

CKJIaJlaHHs TPOTOKOJIIB MPO aJMIHICTpATUBHI
P aBOIOP YIICHHS,

YMOBHM o1uTaTH TIpali

nocajaoBuii oknnang — 14771 rpH.;

HajmOaBKa, MJOIUIATH, TpeMmii Ta KOMIIGHCAIIi
BIJINOB1IHO 710 3akoHy Ykpainu «IIpo Jlep:xaBHuii
oromxker Ha 2024 pix»

Hajg0aBKka O TMOCAJOBOTO OKJIaay 3a paHr
Jiep KaBHOTO CITYKOOBIIS BIATIOBITHO /10 MIOCTAHOBU
Ka6inery MinictpiB Ykpainu Big 18 ciuna 2017
poky Ne 15 «IlutanHs ormaTv mparli mpaliBHUKIB
Jiep>KaBHOTO OopTaHy» (13 3MIHAMM)

[Hdopmartiist npo CcTpOKOBICTH
4u 0€3CTP OKOBICTh
NpU3HAYEHHS Ha Mocaiy

CtpokoBo. Jlo mpu3HAauYeHHd Ha L0 MOcaay
nepeMOXKI KOHKYpPCY A0 CIUIMBY 12-MiCSIYHOTO
CTPOKY TMIiCisl TNPUIMUHEHHS YU CKacyBaHHs
BOEHHOT'O CTaHY.

[Tepemnix 1Hbop MaIi,
HEOOX1MHOI Ay ydacTi B
KOHKYPC1, Ta CTPOK iX MOJaHHS

- pe310Me BCTAaHOBIICHOTO 3pa3Ka
-pEKBI3UTH JIOKYMEHTA, 0 MOCBiAYY€E 0coly, Ta
MiATBEP KY€ I'P OMaJISTHCTBO Yxpainuy;
-ITITBEP JUKEHHST HAsIBHOCTI BIATIOBITHOTO CTYTICHS
BHUIIO1 OCBITH;
-BIIOMOCTI MpPO CTax poOOTH, CTaxX JeprKaBHOI
CIy>k0M (32 HasIBHOCTI), JOCBig pobOoTH Ha
BIIMOBITHUX MOCajax y BUAMOBIAHINA chepi, Ta HA
KepIBHMX TI0CajiaX (3a HAsIBHOCTI BIAMOBIIHUX
BUMOT).

[ndopmaris npuitmaerscs go 11.00 rog.

30 tpasusa 2024 poxy.

Micrie ipoBeieHHs CIiBOeciiu

M. KuiB, npoct. [Tositp stHux Cui, 41 (mpoBeneHHs
ciBOeciiu 3a Pi3UYHOT NP UCYTHOCTI KaHAUAATIB)

[Ipi3Buie, iM’s 10 OATHKOBI,
HoMep TenedoHy Ta aapeca

CICKTPOHHOI TIOMITH OCOO0H,
AKa HaJla€e JTOJATKOBY
1HpOpMaLio 3 IATaHb

P OBEJICHHSI KOHKYPCY

Kupuntok Katepuna CepriiBHa
ten. (044) 207-09-85
kateryna.kyryliuk@Kkyivcity.gov.ua

KBagidikauiiini BuMoru
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OcgiTa

BHIIIA, CTYTIHb BUIIO1 OCBITH HE HIYKYE MOJIOAIIOTO
OakanaBpa abo OakajnaBpa

JlocBig poboTu

HE NoTpedye

BouioniHHs 1ep kaBHOI0 MOBOIO

BUIbHE BOJIOJIIHHS J€pKaBHOIO MOBOIO

Bumoru 10 KOMIeTeHTHOCTI

Bumoru

KoMnoHeHTH BUMOTH

EdexTuBHICTS KOO AMHAILTIT 3
IHIITUMUA

3JATHICTh HAJIAroJKyBaTH 3B’S3KH 3 IHIIAMH
CTP YKTYPHHUMH ITiJIp 03/11JIaMH JIep )KaBHOTO OpTaHYy,
NpeICTaBHUKAMU IHIIMX JEpKaBHUX OpPTaHIB, B
TOMYy YHCIl 3 BHUKOPHCTAaHHAM [U(POBUX
TEXHOJIOT1i;

YMIHHSI KOHCTP YKTUBHOTO 00MIHY 1H(OPMal€ro,
Y3TOJIPKEHHS Ta YIOP SAKYBaHHS JiH;

30aTHICTE 10 OO0 ’€QHaHHS Ta CHCTEMaTHU3alll
CHUTBHUX 3YCHUJIb.

BigmosizanbHICTE

YCBIIOMJICHHSI BaKJIMBOCTI SIKICHOTO BUKOHAHHSI
CBOIX TI0CaJ0BUX OOOB’SI3KIB 3 JOTPHUMaHHAM
CTPOKIB Ta BCTAHOBJICHHUX TP OLICAYP;

YCBIIOMJICHHSI PIIICHHS BIATOBIMTAIBHOCTI IIiT
4ac MiATOTOBKH 1 MPUUHSATTS PillieHb, TOTOBHICTh
HECTU BIAIOBIJAJIBHICTE 32 MOJKJIMBI HACHIIKU
peanizamii TaKUX piIleHb;

37aTHICT, OpaTu Ha ceOe 3000B’sA3aHHS, YITKO iX
JTOTPUMYBATHUCS 1 BAKOHYBATH.

[HimaTUBHICTE

3JaTHICTh NMPOMOHYBATH 1€l Ta mpono3uuii 0e3
CIIOHYKaHHS 330BHI,;

YCB1IOMJICHHSI HEOOX1THOCTI CAMOCTIMHO ITyKaTH
MOXJIUBOCTI SIKICHOTO Ta €()eKTUBHOT'O BUKOHAHHSI
CBOIX MOCAJ0BUX 000B’ A3KIB.

CTp ecoCTIHKICTh

YMIHHS  PO3YMITH Ta yOPaBISATH CBOIMH
E€MOILIISIMU;

3aTHICTh 10 CAMOKOHTP OJTIO;

3aTHICTh JI0 KOHCTPYKTUBHOTO CTaBJICHHS O
3BOPOTHOTO 3B’ 53Ky, 30Kp€eMa KpUTHUKH;

[udpoBa rpaMOTHICTH

BMIHHS BUKOP HCTOBYBAaTH KOMIT FOTEPHI ITP UCTPOi,
0a3oBe odicHe Ta cremiagi3oBaHe MpOorpamMHe
3a0e3rnedeHHs A epeKTUBHOIO BUKOHAHHS CBOIX
I0CaJJ0BUX 000B’A3KIB;

BMIHHSI BUKOP UCTOBYBATH CEPBICH IHTEPHETY IS
e(pEeKTUBHOTO TMOILIYKYy NOTpiOHOT 1H(pOPMAIi;
BMIHHS  MEpPEBIPATH  HAJIMHICTH  JOKEpen 1
JOCTOBIP HICTh JaHUX Ta 1HPOpMAIIi] y dp oBOMY
Cep €0BHIII];

3IaTHICTh MpAaIOBaTH 3 JOKyYMEHTaMHU B PI3HUX
uudpoBux dopmarax; 30epiraTi, HAKOMMUYBATH,
BIIOP SITKOBYBATH, apX1BYBaTH ITMGP OB peCypcH Ta




JaHl pI3HUX THIIIB;

3JaTHICT YHHMKaTH HeOe3nek B LUdpOBOMY
Cep eI0BUIII1, 3aXHILATH 0COOUCTI Ta KOH(DIIEHIIIHH1
JaHi;

BMIHHA BUKOPHUCTOBYBATH EIIEKTPOHHI peCypcH,
CHCTEMHU €JIEKTPOHHOT0 AOKYMEHTOOOIry Ta 1HIIi
CJIEKTPOHHI  ypAJOBI CHUCTEMH Uil OOMIHY
iHpopMaLi€ro, Ui eIEKTPOHHOTO JUCTyBaHHA B
paMKax CBOiX II0CaJOBHX OOOB’S3KIB; BMIHHS
BUKOPHUCTOBYBAaTH CIUIbHI OH-JIAaWH KaJeHaapi,
CepBICH JJ1s1 MIJITOTOBKH Ta CIUILHOTO P €/1ary BaHHS
JIOKYMEHTIB, BMIHHS KOPMCTYBaTHCS
kBajiipikoBanuM mignucom (KEII);

3JaTHICTb BUKOPUCTOBYBATH BIAKPUTI LU(pPOBI
pecypcH Juid BIACHOTO NP o(deciiHOTO PO3BUTKY.

IIpodeciiini 3HAHHS

Bumoru

KoMnoHeHTH BUMOTH

3HaHHA 3aKOHOJIaBCTBA

Koncrurymii Ykpainu;

3akony Ykpainu «IIpo aepxaBHy ciayxk0y»;

3akony Ykpainu «IIpo 3amoGirans Kop ymiii;

3akony VYkpaimm «llpo wmicueBi nepikaBHi
aJIMIHICTp aITii»;

3akony VYkpainu «lIpo  aamiHicTpaTuBHI
MOCITYTHY;

3akony Ykpainu «IIpo n03BUIbHY cucTeMy Y
cdepi rocroaap CbKoi JisUTbHOCTIY;

[TocranoBu KabGinery MiHnicTpiB YKpaiHu Bif
17.01.2018 Ne 55 «Jleski MMUTAHHS
JOKYMEHTYBaHHS yIIPaBIIIHCHKOI TISITBHOCTIY;

[TocranoBu KaGinery MinicTpiB YKpaiHu Bif
01.08.2013 Ne 588 «lIpo 3arBepKeHHA
[IpumipHOrO  peraamMeHty IeHTPY  HaJaHHs
aJIMIHICTp aTUBHUX TIOCITYT»;

[TocranoBu KaGinery MinicTpiB YKpaiHu Bix
20.02.2013 Ne 118 «IIpo 3aTBepmKEeHHS
[IpuMipHOTO TMONOXKEHHS MPO LEHTP HaJlaHHA
aJIMIHICTp AaTUBHUX TTOCITYT».

HauvanpHuK ynpaBiiHHS

JIronmuna BOHJIAPEHKO




