3ATBEPJI’KEHO

Haka3 yIIpaBIiHHSA (entpy)
HaJaHHS aJIMIHICTPATUBHUX MOCIYT
Conom’sTHCBKOT palloHHOT B MiCTi
Kwuesi nepxaBHOT agMiHICTp aImii

BiJ 22.05.2024 Ne 68-k

YMOBUA

P OBEJICHHS BIIOOPY

Ha 3aiHATTS BAaKaHTHOI [I0OCaIU JIep )KaBHOI C1y>kKOu KaTeropii «B» - anMiHicTpaTopa
BIJIJIUTY BHJa4l TOTOBUX JOKYMEHTIB ynpaBninas (LlerTpy) HamaHHS
aaMiHicTpaTuBHUX nocayr CoJioM’ THCBKO1 paiioHHOT B MicTi KueBi nepixaBHO1

aJMIHICTp a1lii

3araabHi yMOBH

[TocazmoBi 000B’A3KHM

3a0e3neueHHsT OTPUMaHHSA  aJAMIHICTPaTUBHOI
NOCIYTHd  Cy0’€KTOM  3BEPHEHHS  ILISXOM
HAIIp aBJICHHSI MO TOO (P €EKOMEHIOBAHHUM JIUCTOM 3
MOBITOMJICHHSIM TIPO BpPYYEHHSA) Ha aJpecy
cy0’€KTa 3BEp HEHHS;

3A1MCHEHHS ~ KOHTPOJIO 32  JI0JIepKaHHAM
cy0’€KTaMu HaJlaHHS aJAMIHICTPATUBHUX MOCIYT
TEPMIHIB PO3TIISY CIIpaB Ta NP UHAHATTS PIIICHb;

CHCTEeMaTH3allisl Ta BIOPSJIKYBAaHHS TPOICTYyPH
BHJIa4l TOTOBHUX JIOKYMEHTIB, CKOpOYEHHS BHTpaT
yacy CyO’€KkTiB 3BEpHEHb Ha 0e3mocepenHe
OTpUMaHHSA J03BOJIB, JOBIIOK, TOTOJKCHbB,
BHCHOBKIB, THIITHUX rOTOBHUX JTOKYMEHTIB,
CHpIMOBaHUX Ha HAOYTTS, 3MiHY Y I UITUHCHHS
npaB Ta/abo 000B’s3KiB (PI3UYHUX Ta FOP UIUIHUAX
oci6 BimmoBigHO A0 3akoHy Ykpaiau «IIpo
aJMIHICTP aTUBHI MOCTYTH»;

npuiiMaHHSA Bl aJMIHICTPATOpIB YHpaBIiHHS
BXIJTHI TaKeTH JOKyMEHTIB (3asBH Ta IHIII
JOKYMEHTH/KOITi,  HEOOXImHI I  HaJaHHS
aIMIHICTpATUBHUX TIOCIYT, MOJaHi CyO’€KTamu
3BEPHEHb), 3TIJHO aKTIB MpHUIMaHHS-TIEp eaaul,
31MCHIOE 1X PeecTpaLiio HUITXOM BHECEHHS JaHUX
0 JKypHamy peecrpamii (y mamepoBiii Ta/abo
€JIEKTP OHHIH (opMi);

3a0e3rnedyeHHs nepenayi (HaJcUiaHHs) BX1THOTO
MakeTy JOKYMEHTIB BIATIOBIAHUM Cy0’€KTam
HaJaHHI aJIMIHICTp aTUBHUX MOCTYT, hie}
KOMIIETEHIII] IKUX HaJISKUTh NP UAHATTS PILIEHb Y
crpasi;

OTpUMaHHS BIX cy0’€KTIB HaJaHHI




aIMIHICTpATUBHUX IIOCITYT Pe3YyJIbTAaTH HaJIaHHS
aJMIHICTP ATUBHUX MOCHYT (Y TOMY YHUCI1 PilICHHS
Ipo BIAMOBY B 3aJI0BOJIEHHI 3asBU Cy0’ €KTa

3BEPHEHHS);

p UiIMaHHS BiJl cy0’€KTiB HaJIaHHS
aIMIHICTpATUBHUX  TOCIAYr  BUXIJHI  TaKETH
JOKYMEHTIB (0()OpMIJIEHI pe3yJIbTaTH HaJaHHS
aIMIHICTpATUBHOI  TMOCTYTH), 3IIMCHEHHA  iX
peecTpaiiii 1 3HATTS 3 KOHTP OJTI0 IIITXOM BHECCHHS
JaHUX  TPO  BUKOHAHHA  JIOKYMEHTa  JIO

iHbopMariitHo1 cuctemu «Micbkuii web-mopTan
aJMIHICTpaTUBHUX Tocayr B Micti KueBi» B
CIICKTPOHHIN ¢dopMi Ta 3IIMCHIOE CKaHYBaHHS
pe3yibTary;

3a0e3neyeHHs 1H(QOPMyBaHHS Cy0’ €KTIB 3BEP HEHb
npo TOTOBHICTh pe3yabTaTiB HaJaHHI
aJIMIHICTP aTUBHUX MOCTYT, Y CIIOCIO, 3a3HAYEHHI B
ONMCI BXIJHOTO NakKeTa JOKYMEHTIB (TernedoHOoM,
CJICKTPOHHOIO TMOMITOK YW I1HIIMMU 3aco0amu
TENEKOMYHIKAIIHOTO 3B’ A3KY);

P O3TIIS cripaB po aJIMIHICTp aTUBHI
NpaBOMOPYIIEHHS! Ta HAKIAJaHHS CTATHEHHA Y
MOP SIIKY, BU3HAUCHOMY 3aKOHOJaBCTBOM YKpaiHH,
CKJIaJaHHA TPOTOKOJIB TPO aJMIHICTpaTHBHI
TP aBOTIOP YIIICHHS;

BUKOHAHHS MMOTOYHHUX 3aBJaHb 32 JOPYYEHHSIM
HavaJbHUKA BUIAUTY — aAMiHICTpaTopa.

YMoBU or1aTH TIpari

nocajouit oknang - 14771 rpu.;

Hajm0aBKa, JOIUIATH, TpeMii Ta KOMIIGHCAIIl

BIJINOB1IHO 710 3akoHy Ykpainu «IIpo [epxaBHuii
oromxer Ha 2024 pik»
Haj0aBKa [0 TMOCAaJOBOIO OKJIaay 3a paHr
Jiep KaBHOT'O CITYKOOBIISI BIATIOBITHO /10 MIOCTAHOBH
Ka6inery MinictpiB Ykpainu Big 18 ciung 2017
poky Ne 15 «IluranHs omiaty mpatli npauiBHUKIB
Jiep>KaBHOTO OopTaHy» (13 3MIHAMM)

[Hdopmaiist mpo CTp OKOBICTH
41 0€3CTP OKOBICTh
NpU3HAYCHHS Ha MMOCay

CTPOKOBO [J0 TMpPHU3HAYEHHS Ha 1[I0 I[OCaay
nep eMOXKIs KOHKYpcy a00 A0 By 12-MicsuyHOro
CTPOKY TICIS TPUIMHEHHS UM CKacCyBaHHS
BOEHHOTO CTaHy.

[lepemnix 1Hbop Maii,
HEOOX1IHOI JJIs  y4acTti B
KOHKYPCI, Ta CTPOK 1X TIOJJaHHS

-pe310M€e BCTAaHOBJICHOT'O 3pa3Ka

-pEKBI3UTU JIOKYMEHTA, 10 MOCBiAYYy€E 0coly, Ta
MATBEP KY€ I'POMaJSTHCTBO VYkpainu;
-ITITBEP JUKEHHS HAsIBHOCTI BIATIOBITHOTO CTYTICHS
BHIIIO1 OCBITH;




-BIJIOMOCTI TIPO CTa)X pOOOTH, CTa)X IepKaBHOI
Cly>k0M (32 HasIBHOCTI), JOCBi poOOTH Ha
BIIMOBIJHUX MOCaJax Yy BIAMOBIIHIN cdepil, Ta HA
KepIBHUX TMocajax (3a HasSBHOCTI BIAMOBIIHUX
BHIMOT).

[npopmarist npuiimaersesa a0 11.00 rog.

30 tpaBus 2024 poxy.

Micrie poBeeHHs criBOeciau

M. KwuiB, mnpocn. IloBitpsiuux Cun, 41
(mpoBeneHHs cmiBOeciu 3a (I3UIHOT MP UCYy THOCTI
KaHIUIATIB)

[Ipi3Buie, iM’s 1Mo O6aTHKOBI,
HOoMep TenedoHy Ta azapeca

CIICKTPOHHOI TIOMITH OCOOH,
sIKa HaJla€e TOJATKOBY
1H(bOopMaIlito 3 MUTAHb

TP OBEJICHHSI KOHKYPCY

Kupuntox Katepuna CepriiBHa
tei. (044) 207-09-85
kateryna.kyryliuk@Kkyivcity.gov.ua

KBagidikauiiini BuMoru

OcgiTa

BHIIIA, CTYTIHb BUIIOT OCBITH HE HIKYE MOJIOIIIOTO
OakanaBpa abo OakanaBpa

HocBig poboTu

He TToTpedye

BouioiHHs 1ep »kaBHOI0 MOBOIO

BUIbHE BOJIOJIIHHS J€pKaBHOIO MOBOIO

Bumoru 10 KOMIeTeHTHOCTI

Bumoru

KoMnoHeHTH BUMOTH

EdexTuBHICTS KOO MHAILTIT 3
IHIITUMUA

3JATHICTh HAJIArOJKyBaTH 3B’S3KH 3 I1HIIUMH
CTP YKTYPHHUMH MiJIp O3/11JIaMH JIEp 5KaBHOT'O OpTaHy,
npeACTaBHUKAMU IHIIUX JI€P)KABHUX OpPTaHiB, B
TOMY YHUCII 3 BUKOPHCTaHHSM IM(pOBUX
TEXHOJIOTIM;

YMIHHSI KOHCTP YKTUBHOTO 0OMIHY 1H(OPMaI€TO,
y3TOJKEHHS Ta yHOP SIAKYBaHHS JT1if;

3IaTHICTE [0 OO0 ’€QHaHHS Ta CHUCTEMATH3alll
CHUIbHUX 3YCHITh

BiamosizanbHICTE

YCBIJIOMJICHHSI Ba)KJIMBOCTI1 SIKICHOTO BHUKOHAHHS
CBOIX MMOCaJOBUX OOOB’SI3KIB 3 JOTPUMAaHHIM
CTPOKIB Ta BCTAHOBJICHHX NP OLICAYP;

YCBIIOMJICHHSI PIIIEHHS BiAMOBIIAIBHOCTI T
4ac MIATOTOBKH 1 MPUUHSATTS PillieHb, TOTOBHICTh
HECTH BIAIMOBIOAJIBHICTE 3a MOJKIWBI HACHIIKH
peanizalii TaKuX pIIleHb;

31aTHICTH OpaTH Ha ce0e 3000B’ I3aHHSI, YITKO iX
JOTPUMYBATHUCS 1 BUKOHYBATH.

[HimaTUBHICTD

3JaTHICTh MPOTOHYBATH 1€l Ta mpomno3uili 0e3
CIOHYKaHHS 330BHI;



mailto:kateryna.kyryliuk@kyivcity.gov.ua

YCBIIOMJICHHSI HEOOX1JHOCTI CAMOCTIMHO ITyKaTH
MOJIUBOCTI SIKICHOTO Ta €()eKTUBHOTO BUKOHAHHSI
CBOIX MMOCaJOBUX 000B’SI3KIB.

CTp ecoCTINKICTh

YMIHHS ~ pO3yMITH Ta YHOPaBISATA CBOIMH
EMOIIISIMU;

31aTHICTH 10 CAMOKOHTP OJIIO;

31aTHICTh IO KOHCTPYKTHBHOTO CTaBIICHHS 0
3BOPOTHOTO 3B’ A3KY, 30KpEeMa Kp UTUKU;

OTITUMI3M.

[udpoBa rpaMOTHICTb

BMIHHS BUKOP UCTOBYBATH KOMII’ FOTEPHI ITP UCTPOL,
0a3oBe oQicHe Ta CcIeliali3oBaHe TpOTrpaMHe
3a0e3redeHHs 11 e)eKTUBHOTO BUKOHAHHS CBOIX
IOCaJIOBUX 00OB’ SI3KIB;

BMIHHS BUKOP UCTOBYBATH CEPBICH IHTEPHETY JJISI
eeKTUBHOTO TOIYKYy TOTpiOHOI 1HDOpMaIii;
BMIHHS ~ TEpPEBIPSITH  HAIIAHICTh  JpKepen 1
JOCTOBIP HICTh AAHUX Ta IHPOpMAIIi]l y PP OBOMY
Cep SI0BHIII],

3JATHICTh TIPAIOBATH 3 JOKYMEHTAMH B PI3HHUX
nudpoBux dopmartax; 30epiraT, HAKOIMIYBATH,
BIIOP IIKOBYBATH, apXiByBaTu 1U(pOB1 pecypcu Ta
JaHl pI3HUX THIIIB;

3JATHICTh YHUKAaTH HeO0e3NmeK B IU(POBOMY
Cep €7I0BHIII1, 3aXUIIATH OCOOUCTI Ta KOH(DIICHIIIHI
JlaHi;

BMIHHS BUKOPHWCTOBYBATH EIIEKTPOHHI peCypcCH,
CHUCTEMH €JIEKTpOHHOI'0 JOKYMEHTOOOIry Ta IHIII
CIICKTPOHHI  yPSJ0BI CHUCTEMH 1 OOMIiHY
iHpopMali€ro, Ui eIEKTPOHHOTO JUCTyBaHHA B
paMKax CBOiX II0CaJOBHX OOOB’S3KIB; BMIHHS
BHUKOPHUCTOBYBAaTH CIUIbHI OH-JTaWH KajeHaapi,
CepBICH JIJIs MIATOTOBKHU Ta CIIJILHOTO P €ary BAHHS
JOKYMEHTIB, BMIHHSI KOP UCTYBaTHUCS
kBajiipikoBanuM mignucom (KEIT);

37aTHICTh BUKOPUCTOBYBATH BIAKPUTI LU(POBI
pecypcH i BIaCHOTO Mpo(eCitHOTO PO3BUTKY.

IIpodeciiini 3HAHHS

Bumoru

KoMnoHeHTH BUMOTH

3HaHHSA 3aKOHOaBCTBa

Koncrutynii Ykpainu;
3akony Ykpainu «IIpo aepxaBHy ciyx0y»;
3akony Ykpaiam «IIpo 3amo0irands Kop ymmii»;




3akony VYkpaiam «IIpo wmicreBi ngepxaBHi

aJIMIHICTp aIliiy;
3akony VYkpainu «lIpo  aamiHiCTpaTHBHI
MOCITYT»;

3akony Ykpainu «IIpo m03BUIBHY cuUCTEMY Yy
cdepi rocroap CbKoi qsUIbHOCTIY;

[TocranoBu KabGinery MiHicTpiB YKpaiHU BifJ
17.01.2018 No 55 «Jleski MATaHHS
JIOKYMEHTYBaHHS yIIPaBIIIHCHKOI TISIITBHOCTIY;

[TocranoBu KabGinery MinicTpiB YKpaiHu Bif

01.08.2013 Ne 588 «lIpo 3arBepKeHHA
[IpumipHOrO  peraamMeHty ILeHTPY  HaJaHHsA
aJIMIHICTP aTUBHUX TOCTYT»;
[ToctanoBu Kabinery MinictpiB VYkpaiHu Bix
20.02.2013 Ne 118 «IIpo 3aTBepmKeHHS
[IpuMipHOTO TMOJNOKEHHS MpPO LEHTP HaJaHHSA
aJIMIHICTP aTUBHUX MOCTYTY.

HauanbpHuk ynpaBiaiHHS

JIroommuna BOHJIAPEHKO




